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% ADMINISTRATION & FINANCE OFFICER
KILINOCHCHI

‘“The HALO Trust is a non-political, non-religious Non
Governmental Organisation specialising in the removal of the
land mines and other debris of war. ‘The HALO Trust has been
working in Sri Lanka since 2002 and currently has demining
teams in Jaffna, Kilinochchi and Mullaitivu Districts. The
programme is supported by a small Office in Colombo.

The HALO Trust is currently seeking an experienced
Administration and Finance Officer to work in its rapidly
expanding Kilinochchi office. Please note that this is a full-
time position based in Kilinochchi Town.

Main responsibilities:

* Managing petty cash and maintaining full accounts of
expenditure in line with IIALQ financial management and
procurement procedures

* Maintaining the payroll system and HR database for over
700 staff

* Updating personnel files and contracts as required

Qualifications / Minimum requirements:

* Lxperience of a similar role in a large organization, in
particular accounting for multi-donor projects.

* Excellent command of English, Sinhala and Tamil languages

¥ Lixcellent computer skills including MS Office (in particular
a very strong command of Excel)

* Very good organisational skills and a keen eye for detail.

Interested applicants should send a CV with covering letter to
recruitment (@ halosrilanka.org

Closing date: 30" October 2010
Only short-listed candidates will be contacted.

The salary offered will reflect the skills and experience of

the selected candidate
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Kumaran Hardware

Dealer Building Materials, Paint & Electronic goods
Main Street, Pannagam.
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University-Malaysia
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your O/Ls at LIMKOKWING
University and step in to a world
of opportunities. With us, you
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pursuing a foreign degree in
Malaysia with minimal expenses!

Contact: 0776 565258 & 0777 260554
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