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® Hardware Technician

® Customer Support Engineer
@ Service Engineer

@ Network Administrator

® Network Engineer
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United Nations Dévelopment Programme

UNDF is the UN's global development network, adyocating for change and connecting countries to knowledge, experience and resources to help
people build a betier life. We are on the ground in 166 countries, working with them on their own solutions to global and national development
chaiienges. As they develop local capacity, they draw on the people of UNDP and our wide range of partners.

UNDP Sri Lanka is seeking to fill the following positions for its Transition Recovery Programme (TRP), implemented through the Programme Management
Unit-(PMU) in Colombo and Field Offices in the North and East. The successful candidates will work with a team of professionals and strengthen
UNDP's ability to provide assistance to beneficiaries on the ground. A brief description of the duties and responsibilities of the positions follow.

Position A Field Programme Officer - 1 positionDuty Station: Jaffna Under the overall supervision The successful candidate should possess the following qualifications:
of the relevant UNDP Head of Field Office, the Field Programme Officer will be responsible for:

» Formulating TRP activities, and preparing draft project and 'sub-project proposals, work plans, E ional d work experience:
budgets, etc. 2
» Supporting the implementation, monitoring and e-aluation of all TRP projects in the district. » Master's Degree or equivalent (in Social Sciences, Agriculture, Development Studies, Bisiness
« Conducting regular field visits, assessing the status of overall project implementation and Administration, Economics or related field) with a minimum of 3 years of progressively
ensuring corrective measures are undertaken, as necessary. responsible and
= Following-up on performance indicators, targets aad milestones, and preparing progress relevant programme experience is required; OR An equivalent combination of a Bachelor's
and completion reports. Degree in a relevant field with a minimum of 4 years of progressively responsible and relevant
= |Initiating projects and providing guidance to implementing partners and agencies on routine programme experience.
implementation of projects, tracking use of financial resources and recommending required
budget revisions. .
« Proper control over supperting documents for payments and reviewing financial reports. Competencies:
» Supporting government and interagency cooperation, as required. = Experience in using computers and office software packages, such as.MS Word, Excel, PP,
» Contributing to knowledge networks and communities of practice. ete. 8

Position B Field Engineer - 2 positions
Duty Statlon: Jaffna (1) & Mannar (1)

Under.the overall supervision of the relevant UNDP Head of Field Office, the Field Engineer Educational background and work experience:
will be responsible for;

The successful candidate should possess the following qualifications:

» Planning and developing community Infrastructure rehabilitation projects such as irrigation » Masters Degree (Civil Engineering or related field) with a minimum of 3 years of relevant wark
channels, water supply networks, utllity buildings, drainage, sanitation structures, roads, etc. experience; OR University degree in Civil Engineering or equivalent qualification with a minimum
= Ensuring that all community Infrastructure activities are based on local needs; and the of 4 years of relevant work experience in implementing construction projects and methodologies.
continuous active participation of community members throughout the planning,
implementation and maintenance stages. « Experience in implementing community-driven infrastructure rehabilitation projects.
» Assisting implementing partners with Infrastructure project implementation, including reviewing * Experience in procurement.
project proposals, issuing technical approvals and recommending corrective measures, when necessary. = Experience in project management is highly desirable. ¢

= Ensuring implementing partners comply with UNDP precurement procedures.
= Supporting local authorities to strengthen community Infrastructure service provision and

stimulating a demand-responsive service. Cempetencies:
« Supporting local authorities to strengthen and empower existing community structures to e Experience in using relevant computer software packages, such as MS Excel, MS Word, PP
participate in planning of local service provision. and AutoCAD.

« Contributing to knowledge netwerks ‘and communities of practice.

Position C Field Assistant — 5 positions

Duty Stations: Jaffna (1), Mannar (1), Vavuniya (1), Trincomalee (1) & Batticaloa (1) The successful candidate should possess the following qualifications:
sy nverall supervision of the relevant UNDP Head of Fleld Office, the Field Assistant i round an rien
=y sible for:
ariodic monitoring of implementing partners work, and suggesting corrective Secondary education with a National Diploma in Technology (NDT-civil) with a minimum of 2
= undertaken when necessary for community infrastructure projects. years relevant experience is required; OR University degree in Civil Engineering or equivalent
inical assistance and necessary support to implementing partners, including with a minimum 1 year relevant experience is required .
assis ' 1 develop tools and systems for project planning and implementation.

» Frooe . schnical assistance to Institutions and beneficiaries supported directly or indirectly by TRP.
e Assisting the TRP team in preparation of techniagl documents such as drawings, bills of quantities Competencies

and tender documents. _ » Experience in using relevant computer software packages, such as MS Excel, MS Word and
= Ensuring lessons ic2 i and best practices are incorporated into formulation and implementation AutoCAD.
of sub-projects.
e Preparing and ansirng the Smety submiseion of monitoring and evaluation reports.
s  Monitoring the o aspasis of infragiuciule projects.
s Contributing i #e o RS B rosunities of practice.

Other requiremenis sositions 4, B, & C aboy |
= Proficiency in English (particularly writiny and oral communication skills), aleng with Sinhala and/or Tamil.

#  Capacity to work under pressure and o meet strict deadlines. ! ] '
s  Ability to work with & wide cross-section of pariners, including government, UN agencies, I/NGOs and CBOs.
«  Willingness 'to travel outside of duty station.

For the full terms of reference for the respective positions, please visit the UNDP Sri Lanka website (http://www.undp.lk) - “vacancies”.

Candidates are invited to send a cover lefter and an updaied CV containing detail of educational & professional qualifications, work experience, the names of two
non-related referees, an email address and a contac’ tzlephone number during working hours. Closing date for applications is on Thursday, 18 June 2009.
Applicaiions should be forwarded to the Deputy Country Diractor (Operations) at the address given below. Candidates must compulsorily send separate applications/
e-mails for each posilion and duty station applied for, indicating the specific position and duty station on the top left hand corner gf the envelope/s or in the subject
line of the e-mail’s. Quaiificd female candidates are encouraged to apply. Only short-listed candidates will be contacted for an interview.

he United Natiornis Development Programme
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ST. JOHN'S COLL
VACANCIES FOR TEACHERS

Applications are invited from suitable applicants for
the following:

1. ICT ( English Medium A/L & O/L)

2. Chemistry(English Medium A/L & O/L)

3. Science (English Medium O/L)

4. Music ( 6- A/L)

5. Agriculture (Tamil Medium A/L & O/L.)

The last date for receiving applications is 12th June 2009.
Sports & I'T skills will be an advantage. Apply with full bio-data
and photocopies of certificates - Degree/Diploma.

The Principal
St.John's College
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