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solidar

An INGO consortium including
NPA, SAH and ASB

Solidar is a consortium of organizations of 12 European countries that supports a
broad portfolio of projects. The Solidar network in SriLanka comprises of three inter-
national NGOs-Arbeiter Samariter Bund (ASB) Norwegian People's Aid (NPA) and Swiss
Labour Assistance (SAH).
We are currently at the planning stage for the Phase 3 Tsunami Shelter construction
project and the following vacancies are to be filled in immediately. All positions are
based in Kilinochchi/Paranthan.
Interested candidates MUST posses the minimum requirements stated below. Please
walk in interview on Saturday, 6th August 2005 between 01:00 p.m. and 5.30 p.m.

D HUIET

WALK IN INTERVIEW

Position: Office Manager

At least 3-5 years experience in busy office environment.

Good communication skills in both English and Tamil would be essential.
Knowledge in IT skills preferred.

Proven experience in the following -

O Organization of multiple departments.

O Providing innovative solutions for office organization and management

0 Managing staff (approx 40)

0 Providing support and advice to all staff.

' Q Facilitation communication and discussion between staff and departments.

Suitable candidates should be between 30-55 years of age.

Salary would depend on relevant skills and experience.

Position: Head of Administration

At least 2 years of experience in a similar role which should include the following:
Staff management and office organization, management of relevant database sys-
tems. Good command of written and spoken English would be essential. Working
knowledge on Word, Excel, PowerPoint and Access is a requirement.

Position: Administrative Officer

Provide administrative support to the Head of Administration. Duties will include main-
tenance of filing system, preparation of travel passes, arranging accommodation for
guests, Photocopying and other administrative tasks. Preference will be given to those
with experience in a similar field.

Solidar office 156, affna Road, Paranthan
S (=)

Swiss Labour
Assistance SAH

&

=:" ) Norwegian People's Ald
Wy

Ameuar«Samameﬁaum
Crolx-Rouge Swisse

Deutschiand
International Federation ;

of Red Cross and Red Crescent Societies + Schwalzerlsches Rotes Kreuz
Cross Rossa Svizzora

AUSTRIAN RED CROSS
Y

by
The International Federation of Red Cross and Red Crescent Societies Sri Lanka Delegation In

cooperation with the Austrian & Swiss Red Cross Consortium and the
Sri Lanka Red Cross Society Kilinochchi Branch

%+ C

+

Sri Lankan Delegation

Seeks to fill the following positions for its long-term housing reconstruction and community rehabilitation and development
projects

FIELD OFFICER
Qualifications:

GCE (A/L) Examination

Fluent written and spoken English

Computer Skills

Mature personality who takes initative and works independently
Experience working with International Organizations
Experience working with authorities and/or communities
Responsibilities:

oW NN

¢

»  Assist the Austrian/Swiss Red Cross Delegate in the overall coordination and execution of the project
%  Liaison with authorities and commuaitics

»  Supervision of community surveys

¥»  Preparation of reports

ADMINISTRATIVE and ACCOUNTING OFFICER
Qualifications:

» GCE (A/L) Examination

»  Fluent written and spoken English

»  Well versed in using MS Office

»  Mature personality who takes initiative and works independently

» Previous work experience in administration and accounting i

Responsibilities:
Assist the Austrian /Swiss Red Cross Delegate in all administrative work related to the project
In charge of all clerical and accounting work at the office

3

DRIVER
Qualifications:
»Fluent English  »Experience driving 4WD »Mature personality who take initative
»Experience workink with international Orgdmzauons
Responsibilities
»Responsible for vehicle condition and equipment J In charge of administrative work for the vehicle
»Occasional trips outside the Vanni including Colombo > Assisting the field officer in procurement

We offer long-term contracts and competitive salaries according to International NGO standards All jobs are based in
Kilinochchi and successful candidates will be reporting directly to the Austrian/Swiss Red Cross Delegate there
L

é% soleyh sempEhspshyelapplisgtions (Incluing CV with employment history) indicating for which position
g (I.z &wéﬁgﬁglﬁhﬁy &f@ka Red Cross. Society Kannan Temple Road Kilinochchi. Deadline fpr applications
;‘\ug t
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Save the Children

in Sri Lanka
We are looking for a committed & energetic individual to join our team as:

Field assistant - Livelihoods/ Construction/ Child Protection

Save the Children in Sri Lanka (SCiSL) is an international Non Governmental
Organisation working for the rights and well-being of children, irrespective of
nationality, race or religion. Together with children, we are helping to build a better
world for present and future generations.

The aim of the post is to work closely with the Partnership Management officers to
contribute to the day to day running of SCiSL programs.

Base Station
Jaffna

Qualifications and experience:
Essential

*  Graduate degree in Social Sciences or equivalent with preferably 3 years experience in development
organizations.

*  Understanding of development issues related to children.

+  Ability to innovate along with a positive attitude to learn from communities.

*  Good knowledge of written and spoken English with fluency in one or more of the
local languages.

¢ Skills in report writing.

*  Ability and willingness to travel o all parts of the country.
Good personal and liaison skills,

«  Possess valid driving license - Motor bike

Desirable
Skills related to participatory methods, computer literacy
* Exposure to development interventions in the area of Child Rights.
* Experience in working with community
= Knowledge of third national language,

A highly competitive remuneration package awaits the selected candidates.

Duration: -
The above position would be initially for'a period of 01 year

The post will involve travel to other parts of the country. Please note that all positions in SCiSL
are subject to transfer.

Save the Children in Sri Lanka is an equal opportunity employer and does
not discriminate with respect to gender, religion, ethnicity or caste.

Please state the post applied for on the top left hand corner of the envelope and on
the top of your application. Applications should be sent with the names of two non
related referees on or before 10" August 2005 to:

Save the Children in Sri Lanka
146, Temple Road, Nallur, Jaffna.

* No telephone enquiries please.
Only short listed candidates will be contacted.
(C44183)

Save the Children

in Sri Lanka

We are looking for a committed & energetic individual to join our team as:

Receptionist / Radio operator

Save the Children in Sri Lanka (SCiSL) is an International Non Governmental
Organisation working for the rights and well-being of children, irrespective of
nationality, race or religion. Together with children, we are helping to build a better
world for present and future generations.

The aim of the post is to assist and support the HR/Administrative Assistant in main-
taining and running of the office.

Base Station
Jaffna

Qualifications and experience:

Essential

Successfully completed A/L

About 2 years work experience in a relevant post.

Excellent interpersonal skills

Skills related to computer literacy

Good knowledge of written and spoken English and fluency in Tamil
Good organizational skills

Methodical in work

Team Spirit

Desirable
* Knowledge of a Third Language

A competitive remuneration package awaits the selected candidate. The age limit at
SCiSL is 60 years.

Duration :
The above position would be initially for a period of 01 year

Please note that all positions in SCiSL are subject to transfer.

Save the Children in Sri Lanka is an equal opportunity employer and does not
discriminate with respect to gender, religion, ethnicity or caste.

Please state the post applied for on the top left hand corner of the envelope and on
the top of your application. Applications should be sent with the names of two non
related referees on or before 10" of August 2005 to: - -

Save the Children in Sri Lanka
146, Temple Road, Nallur, Jaffna.

* No telephone enquiries please.

* Only short listed candidates will be contacted.
(C/44186)

Save the Children

in Sri Lanka
We are looking for a committed & energetic individual to join our team as:

Partnership Development Manger- Livelihoods
Save the Children in Sri Lanka (SCiSL) is an International Non Governmental
Organisation working for the rights and well-being of children, irrespective of
nationality, race or religion. Together with children, we are helping to build a better
world for present and future generations.

The aim of the post is to work closely with District Manager to contribute to the day to
|_day running of SCiSL programs.

“The Partnership Development Manager is responsible for the development imple-
mentations, and monitoring of programs to achieve SCiSL's mission through partner
organizations. The Partnership Development Manager is also responsible for playing
a proactive role in advocacy at different levels. The work involved includesr[:lrogram

lanning and management, budgetary responsibilities, management reporting and
ine management responsibilities.

Base Station
Jaffna

Qualifications and experience:

Essential

= Post Graduate degree in Social Sciences.

= About 5 years of experience in the area of development of livelihoods.

** Analytical skills and experience in project planning and field experience with
Erogra_\m management. =~

* Experience in advocacy initiative.

+ Skills related to computer literacy, financial management and report writing.

» Command of written and spoken English with fluency in one or more of the local
Ian?uages.

+ Ability and willingness to travel to all parts of the country.

= Strong interpersonal skills with special emphasis on managing teams.

+ Skills related to training and capacity building of local partners.

Desirable

Good understanding of government structures.
Contacts within the NGO community, donor agencies and
Previous experience with development interventions in t
Knowledge of third national language.

= ﬁovernment departments.
- e area of Child Rights.
A competitive remuneration package awaits the selected candidate. The age limit at
SCiSL is 60 years.

_Duration : L
The above position would be initially for a period of 01 year
The post will involve travel to other parts of the country. Please note that all positions

in S&SL are subject to transfer.

Save the Children in Sri Lanka is an equal opportunity employer and does not
discriminate with respect tofgender, religion, ethnicity or caste.

Please state the post applied for on the top left hand corner of the envelope and on
the top of your application. Applications should be sent with the names of two non
related referees on or before 10" August 2005 to:

Save the Children in Sri Lan o
146, Temple Road, Nallur, Jafﬂﬂltlzed by Noolah

" * No telephone enquiries please. i
SH4183)

an

noolaham.org | aaan

* Only short listed candidates will be contacted.

Save the Children

in Sri Lanka

We are looking for a committed & energetic individual tr; join our team as:

Civil Engineer
Save the Childepn in Sri Lanka (SCiSL) is an International Non Governmental
Organisation working for the rights and well-being of children, irrespective of
nationality, race or religion. Together with children, we are helping to build a better
world for present and future generations.

The aim of the post is to work closely with District Manager to contribute to the day to
day running of SCiSL programs.

Base Station
Jaffna

Qualifications and experience:

Essential

* Successfully completed B.Sc. civil Engineering with 5 year experience or about 10
years work experience with NDT or 15 years with others in construction of buildings
and infrastructure development

Preparation of bills of Quantities, estimates

Construction management

Excellent interpersonal skills

Computer skills in Excel and Word

Good in English and fluency in Tamil

Good organizational skills

Methodical in work

" 5 * 8 8 = =

Desirable
+ Knowledge of a Third Language
* Skills in Auto Cad

A competitive remuneration package awaits the selected candidate. The age limit at
SCiSL is 60 years.

Duration :
The above position would be initially for a period of 01 year

The post will involve travel to other parts of the country. Please note that all positions
in SCiSL are subject to transfer.

Save the Children in Sri Lanka is an equal opportunity employer and does not
discriminate with respect to gender, religion, ethnicity or caste.

Please state the post applied for on the top left hand corner of the envelope and on
the top of your application. Applications should be sent with the names of two non
related referees on or before 10" August 2005 to:

Save the Children in Sri Lanka
146, Temple Road, Nallur, Jaffna.
Foundation.
D ¥IRGTel@pfpne enquiries please.

Only short listed candidates will be contacted. (CH4184)
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