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Vacancy Advertisement for Completion Survey Officer

The HALO Trust is the world’s largest and oldest international humanitarian mine action
non-government organization (NGO). For over thirty years, we have been saving lives
and helping war-torn communities recover, by making their land safe. Our mission is to
proteet hives and restore the hivehhoods of those affected by conflict.

HALO has been working in St Lanka since 2002 and now has over 1,200 staff working
in the Northern Provinee with offices in Jaffna, Kilinochchi and Mullaitiva. To date,
HALO has safely destroyed over one mullion items of explosive ordnance, including
more than 270,000 anti-personnel Jandmines. HALO and other mine action stakeholders
are working to clear Sri Lanka of all known contamination by 2028 to meet Sri Lanka’s
obligations as a state party to the Anti-Personnel Mine Ban Convention.

In preparation for Sri Lanka reaching mine-free status, we are looking to recruit
Completion Survey Officers for Kilinochchi, Kokkuthoduvai and Muahamlai. The
Completion survey officer delivery of all completion survey activities, including
supporting of Community Liaison team. Provide support to ensure the National
Completion Survey Process is delivered on time and to a high standard.

The CSOs Responsibilities are.
» Coordinate micetings with the District Secretariat (DS) to brief them on the
‘completion survey activity.

+ Conduct GN visits with a high lével of professionalism, as per your training.

Work closely with the GIS Officer to receive updates and guidance on the

Completion Survey activity and prioritize tasks.

+ Collaborate with the GIS department for data entry mto relevant databases.
following best practices in the sector.

« Maintain a high standard when interdcting with external stakeholders and
government sectors.

* Coordinate with the Survey ledm and Community Liaison when relevant tasks arise
during the Completion Survey.

* Monitor the wéll-béing of the Completion Survey team, manage annual leave and
sick leave requests. :

* If necessary, engage with key external stakeholders, including NMAC, police, SLA,
local and rcgumnl ‘government authorities, as requested by the Deputy Programme
Manager, Operations Manager, or other international operations stafT, to advance
the orgamzanon s objectives. -

» Participate in Completion Sm'vey progress ltpdate meetings and provide briefings

on updates.

All applications must be submitted to the below address no later than Tuesday 31
October 2023 either by Post or via email below. "If there is a sufficient caliber
of applicants. we reserve the right to close the role earlier than the-date noted." Only
successful applications will be contacted. For further information, please contact 021
228 5466. HALO encourages applicants from all backgrounds to apply for this role. We
especially welcome applications from female candidates.

HR Manager
The HALO Trust
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