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ST.JOHN'S COLLEGE ]AFFNA

we are looking for professionally qualified, committed and motivated
candidates to fill the following vacancies,

ACCOUNTANT
Requirements: ’
Qualifications:
® Should possess a full / part qualification from a recognized Accounting
body (Degree / CIMA/ ACCA/ICA).
Hands-on experience with QuickBooks accounting software,

e Knowledge in the preparation of financial statements, Auditing procedures,
VAT returns and

monthly financial reports and project cost reports is must,
Strong attention to detail and good analytical skills,

Good command of English,

Age between 30-55 years.

Role:

® Head of Accounts Department,

e Advises and provides assistance to principal on all finance, audlt and
compliance issues.

® Responsible for Monthly Réporting of Cash Management and the ﬁnan01al
statements & its accuracy and completion before deadlines,
® Prepares annual budgetsin liaison with other functional heads and principal,
® Expected to carryout Feasibility Studies on various projects and tenders
as and when required and advise principal.
HUMAN RESOURCE MANAGER
Requirements:
Qualifications:

o Theideal candidate should hold a Bachelor’s Degree in Human Resources
Management or Business Management and / or have a professional
qualification in HRM from a reputed educational institute.

e The individual should have atleast 2 years’ experience in HR and
Administration.

Role:

The person shall be responsible for
® Implementing HR policies,
® General administration functions at the location while executing HR
strategies in the areas of employee engagement, employee welfare, talent
attraction and HR analytics.
The Successful candidate would be provided witha competitive remuneratlon
package on par with the qualification and experience.
Please forward your CV with the details of two non-related referees on or
before 22" December 2023 to stjohns(@sitnet. Ik mentioning the post applied
for on the subject line or send it by registered post to the below given address
indicating the post applied for on the top left hand corner of the envelope.
Only shortlisted candidates would be called for an interview.

Principal, St. John’s College,

Main Street, Jaffna. (C-7878)
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