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ORGANIZATION FOR INTEGRATED SUSTAINABLE DEVELOPMENT (0ISD)
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VACANCY FOR ADMINISTRATIVE COORDINATOR it :
%@sﬁmw % b B feomnefih umggd
Organization for Integrated and Sustainable Development (0ISD) is a non-profitable organization (local afmmm Gi'f?%; S TR SEbugSanit
| NGO) registered under the voluntary services organizations’ act (Reg no: KR/DS/SS/NGO/2016/41) in
2016. We have been working on community enhancement & Economic Development with the i7-04é2?2: c AN AD A VIS A
vulnerable communities in the district of Kilinochchi. g,mi?ufb . — "
- - - UK ufleor igueo &1 5z peoofiuiles
KEY ROLES AND RESPONSIBILITIES: Ssgnar Basic & Advance OIEETEDETTILIL T Qi
Grammar Classes QBGEBILGLD.
¢ The administrative coordinator is responsible for the overall administration and finance 80.53, Aas®HBIST aif), P
control of the organization. {Assets, Procurement and Logistics Management) Brown Rd, Jaffna. 021 222 5686 . 5
» Ensure proper book keeping in accordance to the Sri Lankan Accounting System, maintain clear 077 798 9830 A:VE:RUIVITL 076 42& 7111 :
separate accounts refating to each project and regular reporting on the project performance. BRUSTBIN (B LIOSECOS SIS EIHHEHITET
: : Student Visa ndmin Work Visa @agriie Exml “el n“erseas nn“suuf?m
I OSIBHEILGL. 345, Kasthuriyar Road, Jaffna.
NECESSARY SKILLS & COMPETENCIES: e L
* Degreein finance and/or proven reputation of being passionate with 6 - 10 years’ experience Y V2 VisSA SERVICES K lbﬂlq (Eﬁlllma) mmum‘l&a'ﬁ“
in a senior management level. = &)65"_"- | |  [EAEC = A
* Strong interpersonal skills and well-developed written and oral communications in Tamil and “' ekl L Visit "E’;’Drf « sibusmi- 25000 /- Agmdsi 50000/
Eﬂ Itsh '\2" nnn.‘n 322 e J Rir Tickels Imms;.loghg a 'y i)
o . o . ‘ : « SGOTL_IT PASSPORT APPOINNENTS o UGS dpuhas 35
o Stror]g compute.r literacy skills, in-depth knowledge of accessing accounting packages, with ol DT LILIGHIF Jl-—(b & & 61l v ;.l%“{ “;Jqlgba?f:ﬂ’_l (c-0217)
particular experience in budget planning and staff management. - Student Visas - Online Appointments < L "2 TIHWE[S
* Communicative and independent excellent interpersonal skills, ability to engage effectively - @ppun Visas . Onling ViSAs- wicouses “joﬁﬁ?ﬂﬂﬁ- VISA SERVICES, INTERNATIONAL COURIER
: . > Guisiip Himpdaise LITHE owids
with project teams and in team environments. + +Falice Clearance . Travel Insurance :

(L120-2

‘ Sri lankan Visa Extention

|2 L ovig Couoddsvonit (nLjh el sUEIsaiL b
¢ Ability to ride motor bikes with a valid ridding license. Willing to stay in the close proximity of Auiafpit L aunbaten Bamsns aist Py

9-19.1\ '.l‘ll.'i‘u._(ﬂwoi‘l e n]"- “63'771
base station in Kilinochchi,

Nopltos: Happy Supermarket -2 ewdoms

»  Applications will not be accepted after the dosing date. 4503 Anchor

1049/ =

»  Closing date : 15™ May 2024
»  Please note thal only selected applicants will be bemnaﬂy contacted for interviews.

*»  Applicants are requested to apply online through the below link / QR code:

IKg Ao 131316/
s b ! Silip 20y | BTIETEr QUITJHL BT
Application for OISD (google.com): 1 Sun uiwnd B Avis cimet

Bm QB IreiraIaTa]

QFuf@iiser.
Cagls aimabsifia)
Contact Information: eluThsaipe gl

The Administrative Officer, = Facebook:-
No 19, First Lane, Thirunagar North, J happy baSke_t-lk

Kilinochchi ST FrLajiD

(575)- E-mail ID: oisd kili@zmail.com, Phone #: 021 439 4965 o 28271 Happy Supermarket
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