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ST.JOHN'S COLLEGE, JAFFNA
VACANCY

Applications are hereby invited from qualified persons for the
following vacancies:

Teacher - Engineering Technology - A/L
Computer Hardware Technician

Please send your complete CV with the contact details of two non-
related referees by registered post, to reach us before 17 May

2024 to the address below.

Please mention the post you are applying for on the top left hand

corner of the envelope.

Only shortlisted candidates will be called for an interview.
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Young Men's Christian Association- Jaffna

Vacancy

Post of Liaison Officer
YMCA Jaftha is seeking applications for the position of Liaison Officer
(Christians Preferred), responsible for supporting the Programme Secretary,
as well as providing assistance to the Accounts Clerk and the Executive Officer
of the General Secretary. Interested candidates are invited to submit their
applications with updated Curriculum Vitae to the Chairman, Human Resource

Committee, YMCA, 109 Kandy Road, Jaffna, by 18-05-2024.
Duties:

>

Act as a bridge between different departments, ensuring effective
communication and collaboration.

Assist in planning and coordinating program activities in alignment
with the organization’s vision, mission, and Christian values.
Facilitate meetings and events, maintaining detailed agendas and
records. :

Provideadministrative support, utilizing technology for operations such
as video conferencing and multimedia presentations.

Collaborate with the Programme Secretary in project proposal writing,
record-keeping, and report creation.

Support the Accounts Clerk in financial transactions, budget tracking,
and expenditure management.

Assist the Executive Officer of the General Secretary in administrative
tasks and coordination.

Qualifications:

Diploma in a relevant field preferred, with a minimum of two years of
experience in charitable or non-governmental organizations.
Alternatively, G.C.E. Advanced Level with four years of experience
in similar organizations. '

Strong communication skills in Tamil and English, with proficiency in
MS Office. -

Ability to work with diverse teams and grassroots-level communities.

Compensation:
- Salary: Rs.25,150.00
- Cost ofliving Allowance: Rs.7,800.00
- Additional Benefits: Medical Reimbursement and staffloan (Conditions
applicable)
Preferred Age: 22 — 40
Only shortlisted candidates will be contacted.

: Join us in making a positive impact! Apply today.
Chairman,
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UNIVERSITY COLLEGE OF JAFFNA

INIVERSITY OF VOCATIONAL TECHNOLOGY
Ministry of Education

VACANCY

Applications are invited from suitable qualified persons for the
below mentioned post in university college of Jaffna.
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Assitant Bursar

Colosing Date : 05.06.2024
FOR MORE DETAILS AND APPLICATION FORM, PLEASE VISIT
www.ucj.ac.lk or call 021 221 7792

CEO/Director
University College of Jaffna
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