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P8 JAFFNA DISTRICT CRICKET ASSOCIATION.

VACANCIES

We are looking for an ADMINSTRATIVE MANAGER and an ACCOUNTANT to
hz-xp with JAFFNA DISTRICT CRICKET ASSOCIATION.

ADMIN!STRATIVE MANAGER
Job Responsibilities

» Maintenance of communication, documentation, public relations of the
Association.

» Maintenance of record for correspondence.

» Resolves office-related requests and responses.

» Data entry using MS Word & Excel.

» Overall supervising in office maintenance.

Qualifications & Experience

» Bachelor's degree in Management or 3 pass GCE (A/L).

» Minimum 2 years' experience of relative work.

» Communication skill in both English & Sinhala languages will be an
additional qualification.

» Proficiency in MS office & Graphics software.

2. ACCOUNTANT
Job Responsibilities
» Overseeing and managing all payment transactions.
» Recording and reconciling payment transactions in the General Ledger system,
» Maintaining accounts to ensure all payments are up to date and dispersing are
resolved.
» Assisting in the preparation of financial statements and management reports.
»- Staying updated with financial regulations and compliance requirements.

Qualifications & Experience
» Bachelor's degree in accountancy or HNDA or 3 pass GCE (A/L) Commerce stream.
» Minimum 3 years' experience of accounting field.
» Proficiency in unitizing accounting software and MS Excel for data entry.
» Excellent communication skills for effective collaboration within teams
» Communication skill in both English & Sinhala languages will be an adchtioual
qualification.

Salary: If you are a team player with the drive and initiative to perform with minimum
supervision and willingness to work in a team-oriented environment. you could be the
person we are looking for; An attractive remuneration package & EPF, ETF will be
offered Lo the selected candidates.

Please regisier post your detailed CV together with names and contact numbers of two
non-related referees within 10 days of this advertisement to,
Jaffna District Cricket Association
No: 84, Ramalingam Road,
Thirunelveli, Jaffna.
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“SOS Children’s Villages Sri Lanka is committed to promote and protect the children’s
rights and therefore, it is expected that every individual expected to join SOS Children’s
Villages Sri Lanka understand his/her responsibilities in protecting and keeping children
always safe. The highest standards of selection, recruitment and verification procedures
will be applied for all employment opportunities with our organization including
thorough cross-checking of references.”

CBITLITLSHETHHG:
ararv@erad Apiany Slgmob,  ABT.Cu: 021 -221 -1102
&Bev: 219, BMUGIOTASL B; 077-37-33-711

 binyeiiomyaigin Foundation.
BebsuiT) wabdmmamib. org

351531 N-1

Waranebas: jaffna@soscvsrilanka.org
pathmarasa.selvarasa@soscvsrilanka.org
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