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We are HIRING
Front Office Executive

CANDIDATE PROFILE

Passed GCE A/L

Strong interpersonal and communication skills.
Excellent telephone etiquette and knowledge.
Hands-on experience in front desk operations

Basic computer literacy (MS Office packages)
Outgoing personality

Certificate / Diploma in Business Administration or a
similar field will be an added advantage.

Walk-in-interview on 22-06-2024
between10.00 am to 12.00 noon

L

IIS CITY CAMPUS
No-6535, Navalar Road, Jaffna.
021 222 B0&0 | 077 666 0054 | www.iis.edu.lk
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