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WE ARE HIRING

Maths/ Biology/ Chemistry/ Physics
and Technology stream Teachers.
(English snd Tamil medium)

Email your CV to apssengineer@gmail.com
or Whatsapp to 077 386 7695 on or before

APSS International, 188 KKS Road, Chunnakam.
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Family Rehabilitation Centre (FRC) is a leading non-profit, non-sectarian
organization engaged in providing holistic rehabilitation services, with
increased priority given to Mental Health and Psychosocial Support (MHPSS)
for the survivors and the immediate family members of Sri Lankans who
have experienced trauma.

Regionhl Finance & Administration Officer (Based in Kilinochchi)

The regional officer is expected to play a multiple role including Finance/
Administration/HR and also the implementation of field operations.

Main Responsibilities : Responsible for smooth running of'the finance,
administration & HR finctions of the District Offices, and reporting to Head Office.

Minimum Higher National Diploma in Accountancy or equivalent qualification
with related accounting work experience is required.
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Checking the preparation of payment vouchers & receipts — checking
for supporting documents to ensure that the transactions are
accounted into the correct budget line items of each project. To
be familiar with Description of the budget line is important.
Supervision over originating cheque payments at each Centre.
Carrying out a cash reconciliation and advance settlement
reconciliations at each month-end at the Centres.
Checking of Bank Reconciliations.
Follow up with regional staffon preparation of; monthly time sheets.
Maintenance of a Fixed Assets Register for each District Centre.
This includes updating records, coding and carrying out an
annual stock take.
Procurement — collection of quotations /analysis. To carry out
the procurement procedures of FRC.
Maintenance ofleave records at each District Centre.
Should be willing to undertake visits to different District Centres.
Assist the Finance & Admin Department with any other duties
assigned by the Deputy Director/Executive Director

Salary : Negotiable

Please forward your CV via email (position mentioned in email subject
line) with 2 non-related referees within 10 days of this advertisement to
deputy.director@fresl.org - '
Foundation. :
éml_l@@ehabllltanon Centre, 296/14, Park Road, Colombo 05
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aat [ Sri Lanka]
[AA1, AA2, AA3] :
Qualification:- G.C.E. O/L 6 Passes
{Medium — Tamil & English)

CEprfbaienpsanssien] oasne

SEBBENT HHENS G

Business level I,II
. Qualification:-G.C.E. A/L 3 Passes
{Medium — Tamil &English)

aumsluiuied shmes GppaeT
; Banking Courses
' DBF & HDBF
Qualification:- G.C.E. A/L 3 Passes
( Medium Tamil & English)

Chartered Accounting Courses

UTLMBHSH D B
40, Palaly Road,
GLDebD HaTdH HaDL
AUTL BB i @GLb.
(A.C 2.La1) g

076 342 8061
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[ELTS, A UI( EXAM, ADVANCED GRAMMAR & SPOKEN © aiven
' Scooty Streak
: GuomiLny g

Practical to UKVI on Computer o i :
(umpéans gieemuigx Beoamappanan FLae) e g Siicass ke
IELTS

OXFORD ENGLISH ACADEMY, Ariyakulam Junction, Jaffna. 75 831 503

T.P : 077 780 3970, 074 007 1970

12.01.2025

Certificate Course in English

Further Details:

: Jaffna College
Undergraduate Dept.
464, Hospital Road,
Jaffna.

0212223382 / 0774405917

{c-2015)
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V2 VISA SERVICES
Y BHeOILT %

worIT20322
W 0717118322

+He¥IL. TP
afiored LILGNF I (hd Bt
- Student Visas - Online Anpointments
- @hHun Visas « Dnling Visas - wcsumries
- Police Clearance . Travelinsurance
Sri lankan Visa Extention E
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Sribaby Travels & Tours

076 94 64 568
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