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We are Hiring

OPERATIONS COORDINATOR

“} Sumi Foundation (www.sumingo) is ‘providing free early
childhood education to underprivileged children in Sri Lanka.

Responsibilities
¢ Develop and implement strategies aligned with the
Sumi Foundation’s vision |
* Oversee daily operations and ensure curriculum
adherence by teachers
¢ Oversee budget, expenses, and report to external
auditors
* * Maintain communication with internal and Canadian |
teams ]
* Address inquiries from government officials, teachers |
and parents
bauifl) e Other duties as required -

Quualifications

* 4+ years of experience in a similar role m a structured
organization :

* Proficiency in Microsoft Office (Outlook; Word, Excel) is
required '

* Accounting experience is an dsset

e Fluency in English and Tamil (written and verbal) is
required

* Strong attention to detail, time mcnagement, and
organizational skills are required -

06.07.2025)

"%

umi

FOUNDATION

Location : Jaffna Office
(Beside Vembadi School)

Established in 2010
www.Sumi.ngo

Monthly Salary : Rs 80K+ (negotiable) W

Send your PDF Resume (file name as your full name)

Soan Bumsyreay (WHar) HHE6D 3 ! Email: hr@sumi.ngo

0047 900 10877 e 5 au.Saugmen (FEsnsrar) ‘. Subject Line: “Operations Coordinator”
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