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Young Men's Chrtstlan Assomatlon Jaffna
VACANCIES

The Young Men's Christian Association (YMCA) of Jaffna, a Christian
organization dedicated to youth development, community service, and
social responsibility, is seeking a dynamic and committed individual for
the below posts.

YMCA Jaffna invites applications from suitable candidates for the
following positions:

1. Programme Secretary / Liaison Officer
Requirements:
* Bachelor’s Degree / Programme-related qualification
» Proficiency in English (written and spoken)
« Excellent communication and interpersonal skills
« Computer literacy (MS Office)
« Willingness to work extended hours
= Age below 45 years
Responsibilities:
Stakeholder communication, programme coordination,
management, and relationship building.

2. Accounts Assistant
Requirements:
* G.C.E. A/L — Commerce Stream
* Proficiency in QuickBooks (preferred)
* Age below 45 years
Responsibilities:
Maintain accurate financial records, prepare financial reports, handle
QuickBooks accounting, ensure compliance with financial regulations
and organizational policies, and support the finance team.

information

3. Receptionist
Requirements:
«G.CEE.O/L
« Computer literacy - MS Office (Preferred)
Responsibilities:
Telephone handling, front desk operations, member and guest services,
facility oversight, and cash handling.

4. Steward (upmofitiumeny)
Room maintenance — Hostel and Office Support (Peon duties)

Slewp WHNILD Sigieueos LPTLDHiL Lisooiseit

Salary: An attractive salary will be offered for all categories
(Fbuend Grifled GuAS SipnefisasliuGLD).

Apply on or before 25th February 2026

Email : jaffnaymca@gmail.com
WhatsApp : 077 476 6300

General Secretary
YMCA Jaffna
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