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Urgent Vacancy
Project Coordinator, Monitoring and Evaluation Officer

- (& SHANTHIHAM

\w@ // Associaton for Heath & Counseling

i

Backgroundshanthiham, the Association for Health and Counseling is a non-government organization providing
Psychosocial support services and training of government and non-government cadre in the northern region. Presently
Shanthiham is implementing a three year EIDHR program with the support of ZOA funded by European Union (EU). The

overall goal of the program is Commumty based integrated MentalHealth/Psychosocial Support Program in Northern Provirice-

of Sri Lanka.

Project CoordinatorDuties and Responsibilities
Function / Expected Results: Planning, implementation and management of Programme activities:

eLiaise between AHC, EIDHR working partners, ZOA Programme Management Unit (PMU) and field level stakeholders
to implement the project;

eSupport the preparation and implementation of the detailed Annual Work Plans for field sites in consultation with the
PMU and EIDHR working partners;

eFacilitate the implementation of project activities as per the AWP in a timely, systematic and efficient manner;

ePrepare and report on quarterly financial progress at field sites and act as liaison between the project, EIDHR working

. partners, and ZOA Programme Management Unit (PMU) to ensure programme implementation;

ePrepare in consultation with the EIDHR working partners, ZOA Programme Management Unit (PMU), quarterly financial
and narrative progress reports for the field site;

eSupport the Project Technical Coordinator on relevant aspects of project implementation, especially monitoring of
project outputs and results.

Function/Expected Results: Office Managementand Coordination among Technical Assistance Team:

eDevelop a network of partnerships to ensure ownership and sustainability of project actions;

oFacilitate the coordination amongst local level stakeholders to ensure smooth implementation of activities in a timely manner;

eCoordinate between national level and local level stakeholders to ensure implementation of activities in a timely and
efficient manner;

oBrief missions from the AHC and EIDHR management team and other future donors on progress of project activities as
well as other collaborative actions.

Momtormg and Evaluation Officer
Duties and Responsibilities
Function/Expected results: Monitoring, Evaluation and Reporting:
eUndertake rigorous monitoring against the AWP at the field locations to ensure that project activities are on track
- eUndertake regular monitoring against the M&E plan to ensure that the project is achieving the desired results;
M aintain excellent progress monitoring reports, and provide quarterly narrative progress reports tothe Projectin a timely manner
eSupport the development of regular reports annual reports, donor reports and briefs with Monitoring and
Evaluation Officer
Impact of Results:
oEfficient and coordinated implementation of Programme activities;
e The achievement of delivery targets and results as outlined in the Programme work-plan;
sEffective institutional capacity building of relevant stakeholder groups;
oStrengthened partnerships with Implementing Partners and expanded partnership with relevant government agencnes
and civil society.

Competencies
Corporate Competencies:
eDemonstrate mtegrnty by modeling the AHC/Shanthiham values and ethical standards;
ePromote the vision, mission and strategic goals of AHC/Shanthiham;
eDisplays cultural, gender, religion ,race, nationality and age sensitivity and adaptability;
e Treats all people fairly without favoritism.
Functional Competencies:
¢Good understanding of Project Management;
eActively works towards continuing personal learning, acts on learning plan and applies newly acquired skills;
eProven problem solving skills;
»Ability to work with accuracy under time constraints and pressure in a stressful environment; with patience, tactfulness,
maintain confidentiality, take initiative and exercise good judgment;
eAbility to work in a hazardous environment;
sExcellent interpersonal skills and.ability to establish and maintain effectlve partnerships in a multicultural, multi- ethmc
environment and respects diversity;
#Ability to work collaboratively with colleagues and encourage sharing of knowledge to achieve organizational goals;
«Ability to identify priority activities and assignments; adjust priorities as required,;
#Ability to plan own work and use time efficiently, manage conflicting priorities and work under pressure of tight and
conflicting deadlines.
Technical Competencies:
«Strong analytical skills and comparatwe knowledge on gender , mental health and women empowerment
sExcellent facilitation skills managing multi-stakeholder national/local dialogues;
eExcellent understanding of challenges to women empowerment in Northern Province;
#Ability to design and prepare strategies and action plans for interventions aimed at building adaptive capacity.

Required Skills and Experience
Education:
eBachelors’ Degree or equivalent in the areas of sociology, Development Studies, gender, Ecology, or related field; or
«GC. EA/Lorequivalentdiploma’ inthe areas of women empowemment, Gender, Development Studies, or related field.
Experience:
oAt least 2 years of experience in project management, Monitoring and Evaluation, Quality Management including
handling contracts, financial management, donor reports, project monitoring at field level;
eThe candidate should have minimum 3 years’ experience in the field of gender, empowerment /women empowerment
. Monitoring and evaluation / Quality Management;
eExperience in supporting development/capacity building activities especially in the government institutions will be
advantageous;
ePast experience with women / gender related programmes will be of added advantage
Language:
eFluency in written and spoken English,Sinhala or Tamil.

Women are highly encouraged to ap(s)%y Valid Drivin hcense with motorbike is highly preferable
ed for

The short listed candidates will be invit an interview. pphcants are requested to send their updated CVs on or
before 10th of November, 2016.

Human Resource Officer,

Association for health and Counselling - Shanthiham

8-1/8, Katpagavinayagar Lane, .

Off Kach eriNallur Road, ,

Jaffna
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