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CARITAS -HUDEC-JAFFNA

VACANCY

1.Field Officers (Construction)

Base Station: Mullaitivu (2 Positions)

N 2
wES

Main Duties:

* Assist in all construction activities & give regular information to the Field Coordinator.
and provides detailed and exhaustive news of the evolution of operations.

* In collaboration with the administration to collect all the documents needed to establish
the final reports to Caritas SEDEC (Purchase Orders, Goods Received Notes, Quotatlons,
Travelling claims details...) for construction. ’

* In case of emergency, the Field Officer can negotiate with the suppliers and found a
solution about the programme supplies.

* Manage the skilled labour (masons, carpenters etc.). °

Requirements:

* NCT in Civil Engineering or equivalent with 2 years experience in the same field.

* Experience in implementation, monitoring and Evaluating.

* Strong interpersonal and liaison skills. -

* Computer literacy in WinWorld, Excel and e- mail software.

* Experience in preparing Monthly Progress Activity Report and Sites Advancement
Report.

* Good team player.

* Fluency in Tamil & wnglish.

2.Logistic Officer

Base Station: Vauni (1 Position)

Main Duties:

* Plan & Manage all activities related to transportation & storage of materials & equipment as
necessary for program implementation.

* Assist the Purchasing Officer in preparing tender documents & receipt of quotation
as necessary. :

* Management of labor, transport, storage & distribution of all materials necessary for
Program implementation according to Caritas Sri Lanka guidelines.

* Manage & Maintain the warehouse according to professional standards & Hudec/ Caritas
guidelines.

* Ensure all procedure regarding the warehouse.

Requirements: i :

* Have excellent knowledge in Logistic field with 2 years experience.

* Strong interpersonal and liaison skills.

* Computer literacy in WinWord, Excel and e -mail software.

* Planning and monitoring Logistics items.

* Knowledge in the contract and supplying of stock. :
* Fluency in Tamil & English

3.Livelihood Officer

Base Station: Mullaitivu (1 Position)

Main Duties:‘

* Ensure a high level of program quality in livelihood project design, implementation,
“monitoring and evaluating.

* Ensure distribution of goods to selected beneficiaries.

* Be in contact with the beneficiares.

* Organize training & workshops to build & improve capacities of the above mentioned staff.

* Work with project officers to regularly monitor & evaluate livelihood programs (fisheries,
agricuture, small enterprises).

Requirements:

* Demonstrate management experience with a special emphasis on project management|}
related to micro- enterprise and income generating activities.

* Experience using word processors, spread sheets & e - mail.

* Knowledge & experience working with participatory approach.

* Demonstrated knowledge in agriculture, fisheries & small enterprises sector.

* Fluency in Tamil & English.

* Professionalism, Integrity, Interpersonal skills, goal focus.

* Good communication skills.

Caritas - Hudec recruits qualified mdnvnduals without distinction of ethnic background,
religion or gender.

If you would like to be a part of dedicated team in a humanitarian context, Please send us|
your CV & motivation letter including your contacts & minimal two references to the following
address, latest by 30 November 2005

Father Jeyakumar

Caritas- Hudec

14 Mathew’s Road, Deogu Street, or
Jaffna. ;

E-mail: hudec@sltnet.lk

PLEASE SPECIFY THE POST YOU APPLY FOR IN YOUR APPLICATION WITH CONTACT
TELEPHONE NUMBERS ey

-
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