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vy Campaign for Development & Solidarity

An organization promoting alcohol, drug and smoke free environment

VACANCIES (2) - Documentation cum Field coordinator

FORUT, an international NGO working in  Sri Larika since 1982, is inviting
applications from qualified personnel to work with the poor and affected
population to uplift their living status, by adopting participatory working
methods. The candidates are expected to be team workers, who could work
with the project teams to increase the efficiency and effectiveness. Each
position primarily handles documentation work, and to some extent also field
work! priority is given to qualification background for documentation!

| @Graduate in english or excellend proven command of En-

| glish and Tamil
| ®@GCE(AL/OL) with 5/10 years NGO work in social

~ mobilisation

S| ® Excellent proven computer skills

| ®Ability to gather and transmit information and informa-

| tion management

| ®Valid mo- bike riding license

| ®@Age25-60

e Networking, record keeping and data base management

@ Produce monthly / quarterly / half yearly / annual reports

@ Document workshops, seminars and reviews

@ Capacity build CBOs /Partners and identified vulnerable
people with appropriate support

Vacancies exist in jaffna field offices in chunnakam and N elliady. Applicants must
be willing to accept position in any of the project locations. Positions require
some field travel from the office locations. Hence, applicants should be prepared
to devote time in field under difficult conditions.
Starting time will be no later than j January 1%, 2005. Duration of the contract
will be one year with possible extensions depending on availability of funds and
staff performance. Only short listed candidates will be called for interview.

Completed application forms should be forwarded to reach Programme Man-
ager, FORUT, 52, Temple Road, Jaffna on or before 12 November, 2004.
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