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Danish Demining Group, Sri Lanka
VACANCY ANNOUNCEMENT

Danish Demining Group (DDG) has currently a position vacant for an Office Manager for
its Operational Headquarters in Jaffna. ‘

DDG is looking for a person who is able to take responsibility for the daily administration of
DDG’s Operational Headquarters in Jaffna as well as be the coordinator of DDG’s sub-
offices in the field and the Colombo Office. The duties of the Office Manager will be varied
from doing the daily account, deal with logistics matter to co-ordinate and solve different
questions for DDG e.g.contact to local authorities, the Sri Lanka Army and the TRO.

Minimum qualifications and experience required:
- Have a certain degree and experience in accounting, logistic and administration.
- Speak both Tamil and Sinhala

- Be fluent in English
- Be computer literate.

How to Apply for the positions

Applicants shall address a written application to DDG, stating why and how they fit the
selection criteria and attach a copy of CV with contact details.

Applicants should be emailed to Opmanager @ddg.lk, with a carbon copy (c.c) to
adminmanager @ddg.lk or delivered/posted to Operations Manager, DDG, 18/10,
Wyman Road, Jaffna, on or before 20 October 2005.

Only candidates who meet all the above requirements will be invited for an interview / test.

The Organization

DDG is an active participant in the global effort to reduce the effects of In landmines, The
objective of DDG is to contribute towards the goals and objectives of the National Mine
Action Program for Sri Lanka, which aims to reduce the threat of mines and other unexploded
ordnance from priority areas. The Demining project in Sri Lanka is scheduled to run upto
December 20006, with the possibility of extension upto 2008, depending on funding.
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Action contre la faim is an international NGO involved in humanitarian activities in Srilanka
since 1997 Current activities are based in Ampara, Batticaloa, jaffna and Trincomalee dis-
tricts. For a coming development programme of 2 years we require in jaffna services of a
woman as advanced field officer (AFO)

This position is suitable for an economist or an agriculturalist who has strong experience of
minimum 2 years in running livelihood programs and who is more than 27 years old.

The woman will be in charge of development programmes mainly in the islands with a
targeted gender approach (intiatives with women s group widows) She will manage the
collection and analysis of livelihood data the reporting and occasionally the representation at
technical meetings in Jaffna She will join a team of 2 AFO s(junior and senior) and will work
under the responsibility of the Food Security program Manager in Jaffna

Applicants must be charismattic good in team management fluent in English and able to do
conversation in Tamil. Computer literacy especeiall7y MS Word and Excel is required.

Category: Senior position § ;
Duratiopn: Iyear with insurance coverage
Apply within as soon as possible

ACF Food Security jop Vacancy

NO 40 Racca Lane \
Chundilkuli

Jaffna

T.P 0212222465/0212222465 (8-13024)

021 2223916
021 2222007
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0112390128
; 0112361660
HOTLINE 0777517019.
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