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: : Save the Ch“dren 01U e LoTeut L s> Beveuer Beumjemid GLIGID GOULIEEBASTRT 2005

@&ETUT, BeubUT, YEFDUT ITSHISEHSSTET HOUTFemib UPBRIGMSHES

in S” Lanka Camauurar sifflenws wimpliurembd, SefOBETES, (WevenesBeal, auayeium,
Save the Children in Sri Lanka (SCiSL) is an International Non Governmental Organization et QpElu el L Bisefgeien uBley GeuwiiurL U.GHT.on.Fms
working for the rights and well-being of children, irrespective of nationality, race or religion. safiLbphe ShseiulilL u.GHT.om.FHsHsE0sH aFynod
Together with children, we are helping to build a better world for present and future generations. GHUILGsfian oisnaysafie) Cpigwns elfGuISILSHETe Castalssr

CupeduliLuul Geter Tl LEsaed ugley@aulwliul Gelen
UBETEGSEmL DpaE shsnseiLD (uamyaeiong) Smha GCamlud
Slaipan.gaban® u.CoHT.en.eussEHEh aupBsiuL Gauemigw Qg

» | Vacancy exists for the following position
Job Description : :

Job Title District Manager : : 80 @PLILULL GetengiL &, @lemeuselled Siena) LTBBRIET GHUG)
. - - BLgg oima SieuaiCuig sifielsastiL@io.
Reporting to Partnership Development Manager — Disaster Preparednesd SIS Bia]
Grade & salary |«p» R 61.581/month ' 2005@aGymuT [ 2005Heubuit | 200519 &bUT
Location Kilinochchi 80| LGB gn. FBIEBID MT) ™) e
Job purpose Working with Save the .Children team .anc.i other stakeholders to ensure 01. | sneumsasn 75 4 4 :
emergency preparedness in place at organizational and programme levels. 02. | oas 30 30 30
Context.of work 03. | Gamgamon 80 Y S WA
Mullaitivu district & Vadamarachci- East are the most affected areas due to Tsunami, which hit the 04. | 2 Giudillg 15 15 15
country in December 2004. Save the Children in Sri Lanka is supporting/implementing emergency 05. | sl Geueld
response and recovery programme to help affected people”to return to normalcy. The current Gpebediwig 15 15 15
programmes focused on non-food relief, livelihoods, eatly childhood education, basic education, 06. | LbSHHSIND 40 40 40
transitional shelters, child rights and protection, etc. Save the Children is willing to wotk with the | 07. | Beumed) 15 15 15
community and other stakeholders to promote and strengthén disasters preparedness to minimize 08. | maEGosea 15 15 15
. loses and dames of lives and property in future disasters. The Jobholder will be responsible for 00. | wptiimemd 70 70 70
7 | planning and implementing the preparedness activities in the district, including the capacity building 10, | mooganh 30 o
of all staff, partners, community and other stakeholders. S — s
e 11. | £155C66d 30 30 30
: Key responsibilities 12. | BGeued 30 30 30
.,. e Incollaboration with Kilinochchi team, prepare District Disaster Preparedness Plans; implement that 13. | wresfitiumu 20 20 20
through SCiSL team and NGO partners, directly and other stakeholders. 14. | uewi_ssi 20 20 20
e  Prepare and appraise project proposals, activity budgets and operational plans on emergency preparedness. 15. | gienCleul’tq _ :
*  Ensure ‘SCiSL Emergency Strategy’ is followed while developing emergency projects and activities. T wW‘%}b 15 15 15
®  Prepare and submit progress reports of preparedness projects and activities to District Manager according 3 7' G?’G"Gﬂ“““’w s o 13
to SCiSL requirement and standard. - : 8' e =~ s 30
e  Responsible for periodic review and updating the available and not available skills and capacity of the 1 9' et 40 A 40
team members of SCiSL and possible partners in emergencies preparedness to fill the gaps through | UBe0sa :
training and workshops. 55 guﬂs«m‘rm 20 20 20
® Responsible for providing inputs to District Manager with regards to present Emergency Response 51 : :r],m@@ ;: 22 22
strategy to accommodate the new needs reality and demand of the changed situation. % Bamtosont o 23 25
3 : : = : . 22. | aTehaT 20 20 20
®  Contribute to Advocate on Child sensitive and right based emergency response and preparedness issues :
: : . ; : 23. | Zausi> 15 15 15
and approaches with other NGOs and donor agencies through consultation processes, leatning/sharing -
meetings, " 24. | GpGrbdey 10 10 10
®  Responsible for co-coordination of the Emergency Response at district level in disaster situation. ko : L ik s

® .- Adhere to the SCiSL code of conduct and other humanitatian laws/principles and standard in all works. " 102 GaeraNliug HysHed  GamyriuLL YWHeBTOEDWCLT iSO

; uggowlur GCarsreaae OQsulug eaaiug ComausGgbu ST
Sipluflened  girorefdasiu@ib.

3. Gaeitelmemens swiilds alGoyD L.GHT.gn.FhskmeN Wenelss (pquins|

Liaison with government authorities and other organizations/institutions in relation to disaster
: preparedness and response

. ®  Any other specific assignments given and agreed between the job holder and his/het manager. Gaeioll epeuliLTs @UT 500/= WIMPAOTAILL L@NeuTpey, LETEpIOUL
Person Specifications pebedamabas CrunssHn Ceqipd, Casiell LigaBismenb, Caeiel
Essential Sieuemmisamenud 2005.10.26 > Fed Osmidasd 2005.11.10 i

; : S S gagdl amyuiona srolLGHulsd Diglauns HILsafsd (Whussd 10
® Five years of experience workmg in NGOs or other development organizations. wewll Opr_ssnd Upussd 3 wenfleueny QubpIBCETsTsTeOTD. @siiouss)

&6l eflOpTEs, (edbamevdFey, ueyeiluim, et wTeulL U.GHT.5n.&m0

® Three years’ experience managing emergency preparedness and tesponse pro]ects with apohcy i S A S SR A
bShS L EDIGHL

influencing dimension. : ORIUINSHHD . QFuLiUL BefieTa.
® Knowledge of geographical terrain and socio-cultural structure in Sri Lanka. Baefde wyung Gadial @aludsate @ur 500/~g SbEbHS
; { : $ 3 ; wral L&CFwsghdled Cspidhd opsms oBHulLdsbs Cseiail
Experience of planning and managing projects, including budget i ugaukmemenLb, Gaeirel SyaIETTEGMmLD OUBHISOaTsheneD.

w

. Caelrall GamyiiL aysiien Hifld) deutiy Bl fAdwns Supssed Ceusmipid
: ; 3 S el aFiugL e, Swen Caeiel Bl e Fad Osfleldsl uLL
e Experience in working with impact-focused monitoring frameworks Bupsm@ismend CETEHIGBSSOD SLLILTRISIGSLD.

Io Understanding of the overall child rights situation in Sti Lanka — vulnerability and capacities NymULGSSIL B @&mﬁn“““?_"}"”“"_’s“ﬁ poeai, IaILL
GaenallFgentl, WTeU L FOFUIGOSLID, WTPLILITEOIDIEFHBLIT, WTHLILITERTLD)

® Experience of and commitment to participatory approaches

of children in Emergencies sasafuiLiou’ L Bagured 2 empuied CorgursGear/sumed
e Ability and willingness to travel wxdely in disaster prone atreas and to work under pressure in ool Gout W Geitiens LTaUICLL LTeuTDaY, LsTyaniolLy, [Hebedeme:amss
difficult situation Crwes (SaMsHIMNIE) SIPUOBSHH0 maubsIULGeier  Casiall

; Ouitiguiish 2005.11.11 WBLBe 2 wealldE WeiLTEs Carsse GaamiGib.
o Ability to produce high quality analytical reports and proposals Post-graduate qualifications in oiopy Hanb dpusd 3 wallsGs Cssielser HpssiuGD.
social sciences or equivalent experience in a similar position SIBUTYEI Caehalbsm SedG DG AQH pewnen Syksm

Cupp UrHPE ewswelbsipiguib.
® Fluent in English and Tamil & Sinhala will be a definite advantage. ; (sasmaﬂuug,gaggg\m g_-,unsu Lang}uj\s\) @L_@] ussBeM  cpanevulied

~

Desirable ? : 6 6 - GIURSLILIL 6D)
. ; ; : : ; e S (Bauem@w- i
Experience of working with children and understanding of child rights and child rights- 8. Gapaiolsanyisst (Bidders) @pssturL u.GHT.g..oneHsaMe0 @il
based approaches to programming Sisba0z GG CopULLmadeH Hlog Caetelsmens FITIILEHEL
%) y competitive remuneration package awaits the selected candidates. spssnEmEe elféurdliughate CausmGapre elmesmed
The above positions would be initially for a period of one year. GrUUGNEDGY GEDHWOL LT ST, ol Qe
S he Childsr Syt 1 1 dd uCpr.om.sissIBGL ePCurddsliu_Goueiigw offulsr Osrers
ave the Children in Sri Lanka is an equa opportunlty employer and does QeusiGoupar GaaiofEamad SmBSLLGID.
. not discriminate with respect to gender, religion, ethnicity or caste. 09. gppsGarsieaniuL  Casalamt euUUbsdHHE GCuuwguled 10%
;) Please note that all positions are subject to transfer and that the age limit at BansfbeiiuLdomgw eauiuTes Caupubbse wibsts (Performanc
! SCiSL is 60 years. . Bond) Qsengd euuhsb Osuig Goreieted GeusmiGib.
10. Gmeieliesein Lfidovaen GauuLGD Gum Fwialésin
The position applied for should be indicated on the top of your application and on the top PCLTS S s allees www‘_ﬁwmﬂ o  Phewiiomadianl
left hand corner of the envelope. Applications should be sent with the names’of two non related BramissiulL  eflmeouigid PSS BBHBO sming. Wi
referees on or before 03rd Nove;\bgléﬁgog}told RN = aflemey  Bliremmub QruiuGy Ourwa oPCure olme &heosE
av: lidrenin ori Lan aflsneoulgid UTTeE assTyamb CETERIGL HBGITE G)HHHD. LG
142, Kandy Road , Kilinochchi Regional Office > _ -
Only applicants selected for the interview will be contacted. M- Gasirall ellsmiomin Bu@hdndule QEbe Coshelss 30 piseade
No telephone inquiries please. AURIMLWSTES  FGHHGID.
Save the Children in Sri Larnka [SCiSL] is part of the world’s largest independent movement for children
working in over 100 countries. SCiSL is a non religious, non political, independent international organization R
e N

working for the protection and the full realization of child rights. Qur work in Sri Lanka focuses on Educstion,
Children Affected by Armed Conflict/Disaster and Social Harmony and Peace. Our projects, both seif amevallt/ Dy SIFUT.

implemented and in partnership with local organizations are carried out in over 18 locations throughout the toraut L GaahalFFemu/ el FOewesb, WIPULTRLD,
country. (£.13119) (£.13100)




12 ‘ FIDR D

27.10.2005

Job AdvertiSemeht

Save the Children

, in Sri Lanka
Save the Children in Sri Lanka (SCiSL) is an International Non Governmental Organization
working for the rights and well-being of children, irrespective of nationality, race or religion.
Together with children, we are helping to build a better world for present and future generations.

-

Vacancy exists for the following position

JOB DESCRIPTION

JobTitle  :Partners Finance Assistant — District Office

JobGrade : C

Location  :Kilinoichchi

Purpose : The Finance Assistant—District Office is responsible and accountable for
the smooth running of the finance units in the respective District Office also for effectively
and efficiently ensuring that the finance functions of the District Office are in line with the laid
down systems and practices.

Line management: The Finance Assistant — District Office is based is responsible to the
District Manager for all finance matters.
The Finance Assistant — District Office will be line managed by the Administrator Finance in
the respective district office.
MAIN RESPONSIBILITIES
1. Partner Management Responsibilities

1.1 Analyzing Partner Financial reports and providing feedback to the relevant Partnership

Development Managers (PDMs)

1.2 Ensuring Partners understand Basic Reporting Requirements and
Coordinate follow up with the relevant PDMs.
1.3 Assist preparation of Partner Budgets
" 1.4 Ensure Partner Agreements are in place and ensure compliance of both Parties
to the Agreement.
1.5 Ensure Partners compliance with Accounting Standards and Auditing

Standards and local statutory requirements.
1.6 Assist in co-ordinating the Budgeting Process and support Partner
A Budgets. ‘
Others
To maintain good working relationships with Pogistics and Administration Units.

Willing to undertake any other relevant responsibilities entrusted to you by the line manager
and management team as and when requested.

A highly competitive remuneration package awaits the selected candidates.

The above positions would be initially for a period of one year.
Save the Children in Sri Lanka is an equal opportunity employer and does not discriminate with
respect to gender, religion, ethnicity or caste.

Please note that all positions are subject to transfer and that the age limit at SCiSL is 60
years. ;

The position applied for should be indicated on the top of your application and on the top left
hand corner of the envelope. Applications should be sent with the names of two non related
referees on or before 03rd November 2005 to:

Save the Children in Sri Lanka
142, Kandy Road , Kilinochchi Regional Office
Only applicants selected for the interview will be contacted.

Save the Children in Sri Lanka [SCISL] is part of the world’s largest independent movement for children working
in over 100 countries. SCiSL is a non religious, non polifical, independent international organization working
for the protection and the full realization of child rights. Our work in Sri Lanka focuses on Education,
Children Affected by Armed Conflict/Disaster and Social Harmony and Peace. Our projects, both self
implemented and in partnership with local organizations are carried out in over 18 locations throughout the
country.
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