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24.12.2003

Compaign for Development & Solidarity

AN ORGANISATION PROMOTING ALCOHOL, DRUG,
AND SMOKE FREE ENVIRONMENT
VACANCIES ' ' ’
FORUT, an international NGO working in Sri Lanka since 1982, is inviting applications from qualified and expericnced‘

personnel to work with the poor and affected population to uplift their living status, by adopting participatory working
methods. The candidates are expected to be team workers, who could work with the project teams to increase the efficiency

aingi effectiveness.

|2
A Minimum Requirements » ‘
Project € Graduate in Sgciology, Man- 4 Capacity build staffs, CBOs & Partners
Coordinator agement / Commerce or eqt 4 Facilitate Target sroup in communtity
4 3 Years middle level manager- organisation, social mobilisation & partici-
ial experience in NGO work patory process '
¢ Proven skills in English/ 4 Ability to identify & analyze needs of the
Tamil and computer marginalized people using PRA tools.
¢ Valid mo-bike riding license 4 Ability to facilitate research on social aspects
¢ Age 28-40 years and document output

4 Personnel & financial management

4 Project planning, monitoring & reporting
and emergency/ disaster management

3 4 Maintain healthy links with Govt offices &
other Agencies.

4 Represent the organization/ project when
requested in the networks

Business Development & Graduate in Commerce/ Man-| € Train TG beneficiaries on Savings/ credit

Coordinator agement or eqt operation
4 3 Years experience in 4 Train CBOs to maintain basic accounts and
Micro credit documents
¢ Competency in English/ 4 Conduct business development trammg
Tamil and computer (CEFE & SIYB) -
4 Valid mo-bike riding license - @ Facilitate appropriate marketing support

¢ Age35yers 4 Analyze progress monthly
3 ; 4 Document impact of credit operation
€ Monitoring and reviewing

Documentation ¢ Graduate 4 Maintain databank on complete programme
Officer ¢ Excellent proven command of 4 Net working, record keeping, & data base
English and Tamil, preferably management

some knowledge of Sinhalese | ® Produce monthly/Quarterly/ Half-yearly/
4 Excellent proven computer Annual reports

skills. ' ® Visit field and document information as case
4 2 Years experience in writing story or report

documents and reports 4 Publish newsletter routinely to carry project
4 Ability to conduct research and information

report 4 Document workshops, seminars and re-
¢ Ability to gather and trans- views

mit information and infor ¢ Write minutes/reports

mation management
¢ Age 25-35 years

Field ® Graduate in sociology or eqt & | ¢ Social mobilisation:Facilitate the target
Coordinator 3 years experience in social group to achieve increased participation
mobilisation 4 Capacity build CBOs/ Partners to maintain
OR proper accounts and minimum office
GCE(AL) with 5 years NGO documents -
work in social mobilisation € Work with identified vulnerable people to
OR provide appropriate support
GCE(OL) with 10 years NGO| ¢ Conduct regular follow-up programmes to
works in social mobilisation ensure sustainable results
AND 4 Ability to work on gender related issues
¢ Fluency in Fnglish and 4 Monitor & Analyzé progress monthly
computer 4 Maintain base line data and analyze impact
4 Valid mo-bike riding license ‘
& Age 25-35 yers

filed under difficult conditions. Females are encouraged to apply for positions. Duration of contract will be one year with
possible extensions depending on availability of funds and staff performance. Only short listed candidates will be called for
interview.

interview. Completed application forms should- be forward to reach either Programme Manager, FORUT, CTB Depot Road,
Selvanagar, Killinochchi or Programme Manager, FORUT,67,Temple Road, Jaffna on or before 31 December 2003.Please indicate
the post applied for on the top left hand corner of the envelope. (C/7060]
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