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CARITAS - HUDEC
JAFFNA

<N

1.Communication Officer
Base Station : Jaffna

Main Duties:
€ Organizes the logistics of (national and interna

tional) media visits Caritas - HUDEC (Arranges
clearances,accommodation, travels, etc.)

@ ' Regularly accompanies the visitors on field trips,
presents programme activities. is in charge of
translation, and ensures a good understanding
by the visitors of the Caritas - HUDEC Program
activities.

@ Assists i n the development and production of
communication tools and materials for journalists
and visitors (maps, background papers, fact
sheets, press releases and other data such as pho
tos, interviews and updated activity reports)

@ Keeps abreast of development in local national
affairs.

Skills Required:
4 Fluency in Tamil and English

Good writing and editing skills
Information gathering skills, good knowledge

Good interpreting and translating skills

* & o o

Ability to work in the field and travel regularly, includ
ing in the vanni area, possibly during the weekend

2

Good team player with good communications skills

Proficient computer skills (Microsoft Office, Internet,
Photoshop)

€ Experience in media relation, journalism, of corpo
rate communication

€ Knowledge of Caritas - HUDEC Tsunami programmes
a plus

Caritas - Hudec recruits qualified individuals with-
out distinction of ethnic background, religion or gen-
der.

if you would like to be a party of dedicated team in a
humanitarian context, Please send us your CV & mo-
tivation letter including your contacts & minimal two
references to the following address, latest by 3 DE-
CEMBER 2005

Father Jeyakumar,
Caritas - Hudec,

14, Mathew’s Road, Deougu Street,
Jaffna.

or E-mail:hudec@sltnet.lk
PLEASE, SPECIFY: THE POST YOU APPEY

FOR IN YOUR APPLICATION WITH CON-
TACT TELEPHONE NUMBERS.

55, spapsamd Corald ofs, &mCasTamwpans. (C/4839)

(C/4843) J
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