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Caritas-Hudes seeks for its tsunami and IDP housing project implementation the services of:

Field Officers and Field Coordinator (Construction)

Duty areas: Mullaitivu and Vaddemerachchi East (several positions)

Main Duties:

# Assist in all construction supervisory activities, report on progress and bottlenecks, receive
information from beneficiaries and contractors, give regular information to project partici-
pants and local authorities as and when required.

# Provide regular project reporting in English to the field coordinator and/of construction man-
ager. The field coordinator is also responsible for local staff monitoring and training.

# In collaboration with the administration to collect all the documents needed to establish the
monthly and final project reports (contracts, agreements, purchase orders, good received notes,
quotations and administrative details.) - :

# Be required to realise site supervision during Saturdays and Sundays on those sites where
contractors are continuing their work. Time is compensated between Tuesday to Thursday.

# Manage the skilled labour (masons, carpenters, etc.) in direct project execution.

Requirements:

# NCT in Civil Engineering or equivalent with 2 years experience in the same field.
# Demonstrated experience in project implementation, monitoring and evaluation.
# Strong interpersonal and liaison skills and team work oriented.

# Computer literacy in WinWord, Excel and email software.

# Experience in preparing weekly and monthly progress reports.

# Able to make BoQ and other quantity analyses of materials and supplies.

# Fluency in Tamil & English.

Remuneration will be commensuiate with experiences and skills. Accommodation near the site.

Caritas-Hudec recruits for its construction programme qualified persons without distinction of
ethnic background. religion of gender.

If you would like to be a part of a dedicated team in a humanitarian context, please send us your
CV with introduction letter, including your contact details (address and Telephone) and mini-
mal two references to the following address, latest by: 25 March 2006

Father C.G.Jeyakumar

Caritas-Hudec )

14 Mathew’s Road, Deogu Street, % E-mail: hudec@sltnet.lk
Jaffna. [C/5142]
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Responsibilities:

toring and evaluating.

staff.

Diocese of Sri Lanka.

Skills and Competencies:
Essential

to Colombo.

CARITAS-HUDEC JAFFNA

1. Livelihoods program Manager Job Description

Job Purpose: To werk in full partnership with the Caritas internationalis (CI) Livelihood Pro-
gram expatriate Advisor in designing, managing, monitoring and evaluating projects which
assist individuals affected by the tsunami to restore their livelihoods. To ensure a high degree
of program quality in project design, implementation, monitoring and evaluating. To work
with CI Livelihoods partner to identify capacity building needs of project officers, project
managers and animators. To prepare timely reports to donors.

| Base Station: Based in Jaffna & Vettilaikerny

The post holder reports directly to the Director, Livelihood Advisor & Coordinator. The post
holder will undertake the following activities:

1. Direct, supervise and manage project officers, project managers and animators in identi-
fying projects through a participatory process which are inclusive of a diverse group of
individuals, including vulnerable groups.

2. Ensure a high level of program quality in livelihood project design, implementation, moni-

3. Bring expertise in the programme components: fisheries, agriculture and micro-finance.

4. Identify capacity building needs of team’s project officers, project managers and anima-
tors/social workers and local partners.

5. Organize trainings and workshops to build and improve capacities of the above mentioned

6. Prepare accurate and timely reports to donors.
7. Share experiences, methodologies and lessons learned with CI Livelihood partner in other

8. Represent Caritas-Hudec on the issue of livelihoods and income generating act1v1t1es at
district and divisional level coordination meetings with government, NGOs, UN
organisations and the private sector.

9. Work with project officers to regularly monitor and evaluate livelihood programs (fisher-
ies, agriculture, small enterprises)

L}

4 Demonstrated management experience with a special emphasis on project management
related to micro-enterprise and income generating activities

+ Experience using word processors, spreadsheets, and email

+ Knowledge and experience working with participatory methods

4+ Demonstrated knowledge in agriculture, fisheries and small enterprises sectors
+ Fluency in Tamil and English

4 Good communication and managerial skills.

Caritas-Hudec recruits qualified individuals without distinction of ethnic background, religion
or gender. Women are encouraged to apply. -
Post based in Vetilaikerny, with regular travels to Jaffna and Kilinochchi and occasional travels

Interested candidates are encouraged to apply by submitting

1. Their curriculum vitae.
2. A letter of motivation, and

3. Two references before March 22,2006 at caritas-Hudec 14, Mathew’s Road, Deogu Street,

Jaffna

Submissions can also by sent by e-mail at hudec@sltnet.lk. Only candidates retained for test/
interview will be notified by telephone. Please make sure to include a telephone contact with

[C/5143]

your submission.
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— —
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