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CARITAS- HUDEC - JAFFNA m

KA MPLOYMENT OPPORTUNITY Mt

1.TECHNICAL OFFICER

*Duty Station- Jaffha
*Type of Contract -Fixed Term -'6 months.

Main Duties

-Supervision of all construction activities,report on progress and bottlenecks,
receive information from beneficiaries and give regular information to project
participants and local authorities as and when required.

-Be required to realize site supervision on sundays and P/H dependlng on the need.

-Manage the skilled labour (masons, carpenters, etc.) in direct project execution.

. -Quality checking of construction materials that are received at the work site.

-Delivery of materials to the beneficiaries in correct quantity as per plan.

Requirements

-NCT/NDT in Civil Engineering or equivalent with 2 years experience in the same field
-Demonstrated experience in project implementation, monitoring and evaluation.
-Strong interpersonal and liaison skills and team work oriented.

-Computer literacy in Ms.Office and AutoCAD

-Experience in preparing weekly and monthly progress reports.

-Able to make BoQ and other Quantity analyses of materials and supplies.

2.STORE KEEPER

* Duty Station :- Jaffna M 5
*Type of Contract :- Fixed Term-6 months

Main Duties

-Manage & maintain the warehouse according to professional standards &.
Hudec/Caritas guidelines under the direct supervision Programme
Coordihator and Construction Programme Manager.
-Maintain accurate & up to date records & inventory of all stocks.

-Quality checking of construction material that are received in the warehouse.
-Submission of weekly and monthly reports to caritas-HUDEC main office.

Requirements

-Completion of G.C.E.A/L or Secondary School Education
- -Warehouse experience in Two years or more.
-Computer literacy in Ms.Office and Power Point.

3. LIVELIHOOD PROGRAMME OFFICER

* Duty station — Jaffha
*Type of Contract — Fixed Term — 6 months

Main Duties

-The LVH Programme Officer responsible for daily implementation of LVH activities
covered in the program this includes IGP, Animal Husbandry, and Vocational
training etc.under the direct supervision of the livelihood programme manager.

-Organize and conduct training programme to the beneficiaries to enhance standard
of their life

-He / She works closely with CBOs, Government Authorities & Women Societies.

-Identify the needs of most vulnerable people and engage them in appropriate LVH
activities.

-Assisting development of self sustainable activities for beneficiaries (traders, farmers
fishermen etc.) in areas like product, transformation, food processing, marketing,
implementation of new technologies for cost reduction.

-Responsible for helping to maintain a data base of project activities official Soft
Ware PMS.

-Assisting in makine nraiect proposals, reporting & analysis.

Requirements

-Compleiion < £ Secondary Education
-Two years experience relevant to the function
-Computer literacy in Ms. Office and Power Point.

‘General
- Women candidates are encouraged to apply.

Caritas — Hudec recruits for its programme qualified persons without distinction of
ethnic, background, religion or gender.

If you would like to be a part of a dedicated team in a humanitarian context, please send
us your CV with introduction letter, including your contact details (address and telephone)
and minimum two non related referees to the followmg address, latest by : 12 August 2009.

Fr C.G. Jeyakumar or E - mail: hudec@sltnet.lk
Caritas - HUDEC

14, Mathew’s Road,

Deogu Street

Jaffna.

(C-2994)
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