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UNIVERSITY OF .IAFFNA

SRI LANKA
MEDIA RESOURCE AND TRAINING CENTRE (MRTC)

The Media Resource and Training Centre is a joint venture of the
University of the Jaffna and the Institute of Further Education (FOJO),
Sweden.

Applications are invited from suitable candidates for the following
posts in the Media Resource and Training Centre, University of Jaffna
upto 14 ® October 2011. :

1.Post of Administrative and Financial Assistant (On Contract)
Qualifications:
i. A Degree from a recognized University in Commerce or Management
Studies.

ii. Should have good secretarial and inter personal skills.

iii. Should have Computer Skills in MS Office, particularly

spreadsheets

iv. Should have good written and spoken English.

v. Possesses minimum of one year experience in Administrative /

Financial Management. 4

Note:

1. Preference will be given to those who have postgraduate qualifica
tion in Management and have experience at senior managerial level at
recognized Educational / Services organization.

2. Administrative and Financial Assistant will assist the Director of
MRTC in all matters relating to financial and Office administration.

Salary: Rs. 27, 325/- (All inclusive and fixed per month)
Selection by interview

2.Post of Trainer in Jouranlism (On Contract)

Qualifications:

i. A Degree from a recognized University.

ii. Should have completed a course in Training of Trainers in
Journalism.

iii. Possesses minimum of one year experience in electronic media/
Web media.

Salary: Rs.26,600/- (All inclusive and fixed per month)

Selection by interview.

3.Post of Technical Officer (On Contract)

Qualifications

1.Three (3) G.C.E (Advance Level) passes in one sitting.

2.At least two years experience in Printing Electronic Media, related
to Audio,Video recording and editing.

3. The age limit is 18-35 years

Salary: Rs.22370/- (All inclusive and fixed per month)

Selection by practical Test and Interview.

General Conditions:
This is a full-time assignment and initially it is for a period of one
year from the date of commencement of the assignment. However, the
assignment is renewable if the services rendered and work performance
during the tenure of assignment is satisfactory.

The appointee will become a contributor to the Employees provident
Fund (EPF).Media Resources and Training Centre will contribute the
EPF and the Employees Trust Fund.

Application forms and other details may be obtained from the office
of the Senior Assistant Registrar / Academic Establishments,
University of Jaffna, Sri-Lanka, either in person or by post, on a
payment of Rs.100/- per application form.Those who wish to obtain
application forms by post are requested to send a Money Order/ postal
Order drawn in favour of the Bursar,University of Jaffna together with
a self-addressed stamped envelope 23x10 c.m.in size.

Applications for the above posts shall be sent to the Senior Assistant
Registrar/ Academic Establishments, University of Jaffna.

Applications from the University System/ Government Departments/
Corporations and Statutory Board should channel their applications
through the head of the respective Institutions. Incomplete, illegible
applications and applications recelved after the closing date will be
rejected without intimation.

Registrar
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