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UNIVERSITY OF JAFFNA, SRI LANKA
VACANCY

Age Limit

Applications will be received by me up to 16 August 2013 from suitably
qualified candidates for the following post; :

1.POST - STENOGRAPHER GR.II (ENGLISH)

(Vacancies exist at the University of Jaffna and Vavuniya Campus of the
University of Jaffna)

QUALIFICATIONS
1. GC.E (Ordinary Level) Examination in six subjects at not more than two
sittings with credit passes in three subjects including English

11 Proficiency in English Stenography with the following minimum
speeds; Shorthand 80 w.p.m
Typing 35 w.p.m( Manual Type writer)
55 w.p.m( Computer )

Notes -

a) If suitable candidates are not available for recruitment according to the
scheme of recruitment,applicants with lesser proficiency than specified, but
who have successfully followed a course in English/Sinhala/Tamil stenography
(as the case may be) of arecognized institution of which the duration is not
less than one year, may be recruited as Trainee English/Sinhala/Tamil
Stenographers (as the case may be ), on a fixed salary equivalent to the initial
of the salary scale carrying the salary code U-MN 1 (IIT) per month. They
may be placed in Grade.11 within three years if they attain the specified

'nroﬁciency. A Trainee who does not attain the specified proficiency within

ee years shall be discontinued.

.. The trainee period will not be taken into consideration for reckoning the
required period for promotions.

Salary Scale : U-MN 1 (111 A) Rs. 16070-17x155-18705 p.m
Selection  : o Test and By Interview

: Not more than 45 years
(Note - Age limit is not applicable for applicants in the
Government / Departments/ State Corporation and statutory
bodies.)

Statutory Benefits:

1. Allowance approved by the University Grants Commission.

2. Membership in Universities Provident Fund and Pension Scheme in the
University System. : |

3. Gratuity payments

4, Employment Trust Fund Benefits

5. Free Medical care

Application forms may be obtained from the office of the Senior Assistant

Registrar/ Establishments Branch (Non Academic Section), University of

Jaffna, Thirunelvely, Jaffna, either in person or by post on a payment of

Rs.100/= per application form.

Those who wish to obtain application forms by post are requested to send a

Money Order / Postal Order drawn in favour of “ Bursar, University of

Jaffna, Thirunelvely, Jaffna” together with a self- addressed Rs.5.00

stamped envelope of 23x10 c.min size.

Application forms and other details will also be available in the University
website www.jfn.ac.lk. Those who wish to send the application forms
downloaded from the University website should attach a Money Order/ Postal
Order for Rs.100/- to the applications forms drawn in favor of the Bursar,
University of Jaffna.

Duly completed application form should be sent under registered cover to
reach the Senior Assistant Registrar/ Establishments Branch (Non
Academic Section), University of Jaffna, Thiruneively, Jaffna on or
before 16.08.2013

Applications sent on the specified form only will be accepted. Applications
received after the closing date or illegible and incomplete applications will be
rejected without intimation.

Those who are in Public Service/ Corporations / Statutory Bodies should
forward their applications through their respective Heads of Departments/
Corporations/Boards.

Advance copies of applications may be sent in the first instance. However,
no such applicant will be considered for the appointment if the applications
routed through the Head of Department is not received.

Registrar
17.07.2013
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