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UNIVERSITY OF JAFFNA

SRILANKA
Vacancy

Applications will be recived by me up to 14 th from
suitably qualified candidates for the following post

| .Post-STENOGRAPHER GRII (English)

(university of jaffna and vavuniya campus of the university
of jaffna) :

QUALIFICATIONS

1 .G.C.E (Ordinary Level) Examination in six subjects at not
more than two sitting with creadit passes in three subjects
including English

I1. proficiency in english stenagraphy with the following
minium speeds

shorthand- 80 w.p.m
- typing- 35 w.p.m. (manual type writer)

: 55 w.p.m (computer)

Notes :

a) it suitable candidates are not available for recruitment
according to the schme of recruitment. applicants with lesser
proficience than speified. but who have successfully followed

a course in english/Sinhala/tamil stenagraphy (as the case mas}s/'

be) of a recongnized insitution of which the duration is not les

than one year may be recruited as a trainee english/ sinhala/ B

tamil stenographers (as the case may be)-on a fixed salary
equivalent to the initial of the salary scale carrying the salary
code u-MN 1 (111) per month. they may be placed in grade Il
within three years if they attain the speciffied proficiency. A
tranee who does not attain the specified proficiency three years
shall be discontinued.

b) the trainee period will not be taken into consideration for
reckoning the required period for promotions

Salary scale-UMS 1 (11l A) Rs 16070-17X155-1 8705p.m)

selection: Test and by interview

Age Limit: Not more than 45 years

(Note-Age limit is not applications in the

government /departments/ State corporation and statutory
bodies) " :

Statutory benefits ' :

1. Allowance approved by the university grants commission

2. Membership in universites provident fund and pension
schime

in the university system

3. gratuity payments

4. Employment trust fund benefits

5. free medicial care «

Application forme may be obtained from the establishment &

branch (Non acadmic) university of jaffna, thirunelvely jaffna
either in person or by post on a payment of Rs 100/= per
application form

Those who wish to obtain application forms by post are
requested to send a money ordet/postal order drawn in favour
of Bursar,university of jaffna, Thirunelvely, jaffna together with
a selfaddressed rs 5.00 stamped envelope of 23X 10 cm in size

Application forms and other details will also be available in
the university website www.jfn.ac.lk those who wish to send
the application forms downloaded from the university website
should attach a money order/postal order for Rs 100/= to the
applications forms drawn in favor of the bursar university of
jaffna. ;
Duly completed application form should be sent under
registered cover to reach the senior Assistant registrar/
Establishment branch (Non Acadmic) university of jaffna
thirunelvely, jaffna on or before 14.07.2014. .

Applications

sent on the specified form only will be accepted Applications
received after the closing date or ilegible and incomplete
applications will be rejected without intimation. :
" those who are in public service/corporations/statutory bodies
should forward their applications through their respective heds
of departments/corporations/boards Lt

Advance copies of applications may be sent in the first
instance. However no such applicant will be considered for the
appointment if the applications routed through the head of
department is not recived.

Registrar

2014.06.13 (q$7/z)
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