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\ Advertisement for Contractors or Teams of workers for the

construction of two buildings in Mallavi Hospita

Actually working on the rehabilitation of Mallavi Hospital,
MDM, French Non Governmental Organization, is look-

ing for motivated and qualified workers (like contractors
or team of massons, labors, carpenters, electricians and
plombers---) to build one men’s ward and one emergency

ward.
The construction shall begin around the 1st of August.

We need 6 massons, 6 carpenters with their labours, 3
electricians snd 3 plombers.

If you are interested, please come and meet us on Satur-

day morning 8. 30, the 16th of july in our office in Mallavi,
; Regards,

(6401) MDM Team.
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7 N8
osition Vacant:

1.Senior Manager in Construction

[;o Work in full partnership With the Caritas Internationals program Expatriate Advisor in managing , moxiiton'ng and evaluating projects.
ase station: Mulaitivu : :

Qualification &Experience:
The post holder reports directly to the program manager (Expatriate) and the Assistant Director of caritas-Hudec-jaffna. The post holder will
undertaken the following activities. :
01. Grade 1 Technicat Officer/civil Engineer with 15-20 years experience in the same field.
02. Experience in f roject Planning, Implementation, Monitoring and Evaluating.
03. Excellent skill in monitoring implementation of program activities. .
04. Strong interpersonal and liaison skills.
05. Computer literacy in Win Word, Excel and email software.
06. Age between 40-50 years.

07. Good Knowledge of written and spoken English and able to prepare Monthly progress Report.
08. Good team player. 3

09. Represent Caritas-Hudec on the issue of shelter activities at district and divisonal level coordination meetings with government,
NGO s,UN organizations and the private sector.

10. Regular visits to monitor progress of programme activities and regular reporting back to programme Manager.
11.Post based in Mulaitivu, with regular visits to Kilinochchi and jaffna.

02.Secretary.

To work in full partnership With the Caritas Internationals program Expatriate Advisor in managing, monitoring and evaluating staff personals. The post holder|
Will undertaken the following activities.

Base Station: Kilinochchi
Qualification & Experience:

The post holder reports directly to the Project Coordinator (Expatriate) and the Assistant Director of Caritas-Hudec-Jaffna.
01.Should have Secretariat/administrative background. A :

02. Assist the management on all programmatic matters such as developing and maintaining a filing system, compilation of beneficiary data
basis (livelihood, housing,micro-finance). :

03.Translate documents into Tamil or English as required and provide printed copies & letter drafting.

04.Maintain address lists and contact numbers of national and international staff and other essential telephone numbers of organizations,
hotels and services useful for the programme. :

05. Realize correspondence and reporting for the senior construction Manager and letter drafting ét contracts for the finance manager with
external organizations,governments, banks, supplier 's beneficiary groups, including the related e-mail.

06.Good command in English (oral & Written) .

07.Computer literacy in Ms Office and email software.

08.Ability to work independently.

09.Excellent analytical skills. ¢

10.Good team player.

03.Senior manager in Logistics :

i

: \ :
To work in rél pastnership With the Caritas Internationals program Expatriate Advisor in managing, monitoring and evaluating logistic activities.
Base Station: Kilinochchi.

Qualification & Experience:The post holder Report directly to the Director and in his absence to the Program Coordinator (Expatriate or counter
part). Reporting is verbally & in written (English). The post holder will undertaken the following activities.
01. Have excellent knowledge in logistic field and at least 3 years esperience in the same field.
02. plan and manage all activities related to procurement transportation and storage of materials & equipment as necessary for
the program implementation out side the construction department.
03. Assist the purchasing Office in preparing tenders, documents & receipt of zuotations as necessary.
04. Assist to give the presence of his staff on every logistics sector and give monthly time report to the Director & personal
Administrator.
05. Assist at the beginning of the month with the Budget controller to make a provision expenses regarding logistic activities.
06. Have to submit monthly running chart sheets (Pickups, Motor Bikes, Tractors, Trucks) & explanatory about assets
materials in Word (including inventory).
07. Supervise all distribution of materials as per program imeplementation out side construction department.
08. post based in Kilinochchi, with regular visits to Mulaitivu and jaffna.
04.Livelihood Manager 4
To Work in full partnership With the Caritas Internationals (C1) Livelihood program Expatriate Advisor in designing, managing, monitoring and
evaluating projects Which assist individuals affected by the tsunami to restor etheir livelihoods. :
Base Station: kilinochchi
Qualification & Experience: S

The Post holder Report directly to the overall program manager / Coordinator. the post holder Will undertaken the following activities.

1) Direct, supervise and manage project officers, project managers and animators/ social Workers in identifying projects through a participatory
process Which are inclusive of a diverse group of individuals, including vulnerable group. : :

2) Ensure a high level of program guality in livelihood project design implementati ion, monitoring and evaluating.

3)identify capacity building needs to teamgs projest officers, project managers and animators/ social Workers and local partners.

4) Organize training and Workshops to build and improve capacities of the above mentioned staff. =

5) prepare accurate and timely reports to.donors.

0) share experiences, methodologies and lessons learned With Cl Livelihood partner in other Diocese of sri lanka.

7) Represent Caritas- Hudec on the issue of livelihood and income generating activitics at district and divisional level coordination meetings aith

government, NGO ’s Un organizations and the private sector. :

8) Work with project officers to regularly monitor and evaluate livelihood programs (fisheries, agriculture, small enteprises)

9) Experience using word processors, spread sheets and email,

10) Fluency in Tamil and English

11) Good Communication Skills.

12) Demonstrated knowledge in agriculture , fisheries, micro enterprises sector

05.TRANSLATOR/ENGLISH TEACHER

CARITAS - HUDEC is a Humanitarian Organization. :
Within the frameWork of its 2 Years program for relier after tsunami disaster,
CARITAS- HUDEC needs a Translator based in his office of kilinochchi.
job description
Integrated to the Tsunami, Team he Will Work Closely With the program
Adviser as a Translator and Will organize English classes on the Field.
Reguirements
* previous Work experience as a translator and/ or as an English
teacher
* Knowledge of Technical Engilsh applied to Management and
Construction.
* Translate documeats into Tamil or English as reguired
* Ability to Work on the field and travel extensively
* Computer skills {Word, excel, internet...)
* Driving License .. .- .-
Please send your application (CV & cover lctter in English) by Friday, july 22, te:
5o Caritas Hudec
14 Mathew s Road
: Deogu Strect Jaffna
Please specify the post you apply for on your application and make
sure to include a telephone contact With your submission.
Caritas- Hudec recruits gualified individuals Without distinction of ethnic
background , religion or gender.

Interested candidates are enceuraged to apply by submitting

1) Their Curriculum Vitae,

2) A letter of motivation, and

) Two non related referees

Before 22 july 2005 at Caritas - Hudec, 14 Mathew 's Road, Deogu, street Jaffna.
please make sure to inciude a telepheone contact With Your Submission.

: (#.12321)
.
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