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| UNIVERSITY OF JAFFNA, SRI LANKA
HIGHER EDUCATION FOR THE TWENTY FIRST,
CENTURY (HETC) PROJECT

" Applications are invited from suitable candidates for the following posts to
work under the guidance of the Coordinator of the respective study
programmes (External Degree and Biological Science).

a. POST OF COMPUTER APPLICATION ASSISTANT

(on contract)

b. POST OF PROJECT MANAGEMENT ASSISTANT

(on contract)

Required Qualification and Skills:
Should have
+Passed G.C.E (A/L) examination
*Computer Literacy on MS office applications, windows file manage
ment and email Communication
*English Language proficiency

* Written and oral communication Skills to deal with people of diverse

back grounds

+Skills in setting priority and managing multlple assignments and
Systematic record keeping Skills

Must be
25-35 Years old and

an initiator in taking responsibilities
Note: In addition, those who have knowledge on procurement procedures
and experience in similar projects would be given priority.
Remuneration: Rs. 18,000/- per month (fixed)
Contract period: One Year in the first instance and will be extended for
a further period of 1-2 years on satisfactory performance.
Recruitment: By interview. Only the shortlisted candidates will be called

for interview. Succesful candidatcs should be able to start work immediately.

Applications must be submitted in the prescribed application form available
in the University website www.jfn.ac.lk. The envelope containing duly filled
application form must bear “the name of the post applied for” on its top Left
hand corner and must be either hand delivered or sent under registered post to
reach “Director, Operational Technical Secretariat (OTS), HETC Project,
University of Jaffna, Thirunelvely, Jaffna” on or before 10.04.2014 .
Incomplete and illegible applications and applications that are received after
the closing date will be rejected. Canvassing in any way will be a disqualification.

Vice- Chancellor
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