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- Immediate Vacancy for a post of Admin and finance assistant

Qualifications
1.Should have passed GCLE A/L and posses two years working
experience in above field in an NGO sector
2.Computer Literacy-experience in using MS office
3.Language pr oﬁcuncy hould be able to read and write English
4 Experience in documentation is essential
5.Holding Valid mortar bicycle driving license is essential
Preference will be given to those who have the following added
ualifications
AT and Knowledge in accounting package
0 Knowledge of English, Tamil typesettmﬂ and drafting letters
¢ Fluency in spol\en English
+ Knowledge of office administration.
Send in your application by 1eglstelcd post to reach us on or
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