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The United Nations Development programme
and the United Nations Office for Project Ser-
vices (UNOPS) are planning to execute rehabi
litation and resettiement activities on the Jaffna
Peninsula under Project's SRL/97/404 and SRL/
97/405 The management unit established in
Jaffna will be responsible for procurement,
financial management monitoring and evaluation
of the work carried out by projasct partners
For these activities applications are belng taken
for the following positions

(2) NPPP
postings

Senior Programme Officers

The incumbent will assist the Progrgmme
Manager in executing project SRL/97/404&405
Rehabilitation and Resettlement Projects for
Jaffna using project operational guidelines de-
tailed under existing UNDP policy, supplemented
by programme specific guidellines developed
by the UNOPS Ficld Office Specifically. the =
incumbent will:

Assist the Programme Manager in drafting
and developing of the annusl work plan and
submission to the UNDP regional Office for
approval Provide necessary assistance to the
PM in designing and implementing monitoring/
self-evaluation and project reporting syg$tems.
Ensure adeguate monitoring of programme and
sub-Component implementation

Post Level - GS7

The incumbent under the supervision of the
Programme manager will be responisible for
financial monirtoring and preparing of accounts.
Procedures will follow UNDP financial guide-
lines and include the operation of a local im-
prest account. Candidates should have prior
UN or International agency experience or equi-
valent. Good command of English and experi-
ance with computers required

Finance Officer (1)

Post Level
- GS6

The incumbent under supervision of the
Finance Officer performs general administrative
support functions, which include supervision
of the clerical and administratlve staff. Pro-
curement logistics. and inventory control will
bs major components of the Terms of Reference.
Good command of English and experience with
computers required.

Secretary (1) Post Level - GS 4
Drivers Post Level - GS3

Terms, conditions., and remuneration will
follow UN guidelines for the named posts. Full
Terms of Reference and conditions as well as
standard UN Personal History forms. wijll be
given to all shortlisted candidates before foll-
ow-up interviews are conducted Interested can-
didates should submit their CV’s along with
the names of at least two unrelated referees,
in a sealed envelope marked for ‘SRL/97/404'
to the UN Logistlcs Center, 121 A, Temple
St, in Jaffna. Closing date for applications
is November 30 th 1997. :

Administrative assistant (1)
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