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UNICEF

UNICEF - COLOMBO
VACANCY NOTICE

EO
ALL UNICEF / UN Agencies Local Personnel and
Temporary Assistants,
FROM:
Moreena Hassim - Operations Officer
POST TITLE:
Asst. Project Officer - Education
CATEGORY:
NO - B
DUTY STATION:
Colomho
DURATION:

4

Initially for six Months. The Candidats may be
given extension for up to two years on fixed term
appointment, subject to programma needs, availability
of funding and satisfactory performance.

DATE REQUIRED:
01 January 1999

MAJOR DUTIES:

Under the guidance of the Programme Officer,
Rights and Sectoral Cluster provide support and be
responsible for the formulation. development, imple-
mentation. monitoring and evaluation of UNICEF
assisted Programme of Co-operation with the Govern-
ment of Srilanka in the field of primary education,
both formal and non-formal, and early childhood
development, by under taking th: following duties:

Contribute towards the collection and analysis
for preparation of th> Situation Analysis by compiling
data, analysing and evaluating information. and
drafting chapters relating to primary education, both
formal and non-formal éducation. and early childhood
development (ECD). Contribute information that will
point to any possible changes in policy or programme
direction.

Collaborate with Government and other partners
(in particular, the Ministries of Education. at the
central and provincial level) for programming at the
national level including the estates and. conflict
areas Participate in development of annual Plan of
Action and undertake follow up action in imple-
mentation and prepare relevant reports.

Assist in the preparation of Country Programme
documentation by drafting project plans, annual re—
ports. APRs, donor project proposals and reports.
PTDR requirements. etc. Maintain computerised pro-
gramme system and submit relevant reports.

Analyse programme implemantation reports and
evaluate against _established programme recommenda-
tions and plans oi actions. Prepare tables, graphs
and other statistical data for information sharing
within UNICEF and with outside partners. Report
outcome of analysis and propose corrective action.

Undertake follow-up action on programme imple-
mentation activities and prepare relevant reports.
Attend technical co-oparation ' meetings, prepare
notes and undertake follow up action related to
programme implementation and monitoring and attend
to field travel as and when required.

Provide guidance and support to staff in meeting
project objectives and ensure their training needs
are met.

Assist in the co-ordination of supply and non-
supply assistance to ensure proper and timely delivery
and appropriate use of funds. Monitor financial status
reports to ensure expenses are within budgeted
allotments and approved plans of action.

EDUCATIONAL QUALIFICATIONS:

University Degree related to education and/or early
Childhood development. Other qualifications in primary
education both formal and non formal systems and
early childhood development will be an advantage.

EXPERIENCE: g
02 years progressively responsible experience in
programme planning. administration. monitoring and
evaluation in relevant fields at national level know-
ledge of computer management and  applications,
communication, analytical and training skills required, g

P
|
{
|

Internal candidates shou!d submit their applications
to the Operations Officer under CONFIDENTIAL COVER by z

21| st December 1998, to Jaffna Office,
123/1, Temple Road,
Jaffna.
(C/5741 )
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