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1.Livelihood Manager

CARITAS

Base station: jaffna & Vettilaikerny |
Responsibilities: |
The post holder reports directly to the overall Livelihoed Advisor |
(Expatriate).the post holder will undertake the following activities. |

% Direct,supervise and manage project officers,project managers |
and animators /social workers in identifying projects through a |
participatory process which are inclusive of a diverse group of |
individuals,including vulnerable groups.

+» Ensure a high level of program quality in livelihood project |
design,implementation,monitoring and evaluating. |

+» Identify capatity building needs ofteam’s project officers. project l
managers and animators/social workers and local partners. |

“ Organize trawnings and workshops to build and improve capacities
of the above mentioned staff. |

“* Prepare accurate and timely reports to donors. |

«» share experiences.methodologies and lessons learned with CI |
Livelihood partner in other Diocese of sri Lanka. |

* Represent caritas-Hudec on the issue of livelihoods and income |
generating activities at district and divisional level coordination |
meetings with government, NGOs,UN organisations and the |
private sector. |

% Work with praject officers to regularly monitor and evaluate |
livelthood programs (fisheries.agriculture small enterprises)

skills and competencies:
Essential

%* Demonstrated manage experience with a special emphasis on
project management related to micro-en-terprise and income
generating activities.

. % Knowledge and experience working with participatory methods.

+» Experience using word processors , spreadsheets.and e-mail. |
+* Demonstrated knowledge in agriculture, fisheries and small |
Enterprises sectors, |
< Fluency in Tamil and English. |
% Good communication skills. |
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2.Livelihood officer
Base Station: Jaffna & vemlalkern)
Responsibilities:

The post holder reports directly to the Livelihood Manager. The post
holder will undertake the following activities.
< Ensure a high level of program quality m livbelihoad project
design, implementation, monitoring and evaluation.
** Organize trainging & workshops to build & improve capacivities
of the above mentioned staff,
¢ Represent Caritas-Hudec on the issue of livelihood & income
generating activities at district & divisional level coordination
meetings with government, NGOs, UN organizations & the
private sector.

%* Professionalism, Intergrity, Interpersonal skills, goal focus

** Work with project officers to regularly monitor & evaluate

livelihood programs (fisheries. agriculture, small enterprises)
Skills and Competencies:
Essential

++ Demonstrate management experience with a special emphasis
on project management related to micro-enterprise and income
generating activities.

7 & ¥ .

** Experience using word processors, spread sheets & email.

++ Knowledge & experince working with participatory.

« Demonstrated knowledge in agriculture, fisheries & small
enterprises sector.

“* Fluency in Tamil & English.

% Good communication skills.

Caritas-Hudec recruits qualified individuals without distinction of
ethnic background, religion or gender.

[fyouwould like to be a part of a dedicated team in a hurmnanitarian context,
Please send us your CV & motivation letter including your contacts
& minimal two references to the following address, latest by

23 August 2003

Father Jeyakumar

Caritas-Hudec Jaffna

14 Mathew’s Road, Deogu Street,
Jaffna.

PLEAE SPECIFY THE POST YOU APPLY FOR IN YOUR
APPLICATION WITH CONTACT TELEPHONE NUMBERS

Or e-mail: hudeci@slnet. Ik
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