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[Situations Uacant - The HALO Trust|

Office Manager

Office Manager with at least 3 years experience needed
to run a busy office, administering pver 100 staff.
Requirements:
Self motivated and dedicated
Experlenced in accounting and administrative

XS procedures.
Therough knowledge of MS Office.
Excellent English, both verbal and written,
Up to 50,000 R's. PCM.

Office Assistant
Office Assistant with at least 12 months experience.
Must be self motivated and have experience of account -
ing. Excellent English and computer skills essential.
Up to 25,000 R’s. PCM.
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