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DEPARTMENTAL HEAI.TH SERVICES TH-.
JAFFNA G

CALLING FOR TENDERS

NCCASL.

Dr.S.Sathurmugam,
Chairman,

TH.,Jaffna.

The Chairman, Divisional Tender Board, TH
Jaffna will receive sealed Tenders for the under-
mentioned repair work up tol0a.m. on 31.03.2004

1) Repairs to Ward No: 20
2) Repairs to Ward No: 21

(2) Tenders should be submitted on the forms
obtainable from Director, TH, Jaffna on pay-
ment of Rs.2,000/- each up to 26/03/2004. Ten-
ders will be opened immediately after the clos-
ing date on 31/03/2004 at 10 a.m,

(3) Tenderers or Authorised Representatives are
requested to be present at the opening of Ten-
ders. Tender forms will be issued to contractors
having vaild registration in Grade M7 and
above in the field of building construction
under the ICTAD and valid membership of

(4) Sealed Tenders may be sent by Registered
post or hand delivery and deposited in the
Tender Box at the above address to receive
before the colosing data.

.(5) Tender documents may be inspected at Diree-
tor’s office on free of charge. For further dea-
tails, please contact A.O.,GH.Jaffna.

Divisional Tender Board,

(c-33689)(36-21-19-26)
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UNDP is the UN's g
are on the ground in
people of

| Unifed Nations Developmeht Programme

UNDPs Transition Programme in Sri Lanka is focused on supponing
follows: Economic recovery through microfinance activities, Capacity
Jaffna field office has the following vacancies.

uilding and training, Post conflict planning, and Peace & reconciliation activities. UNDP transition Programme,

R

D[P

lobal development network, advocating for change and connecting countries to knowledge, experience and resources to help people build a better life. We
166 countries, working with them on their own solutions to global and national development challenges. As they develop local capacity, they draw on the
NDP and our wide range of partners. ;

the transition from conflict to development .The Transition:Programme provides four areas of expertise as

Duties & Responsibilities
[ ]

project documents.

POST OF PROGRAMME ASSISTANTS

Monitoring projects/programme activities by reviewing a variety of
records, including control plans, progress reports, project inputs,
budgets and financial expenditures.
Maintains, processes and analyses information on subject matters
relevant to the project.
Contributes to the preparation of status and progress reports by
providing information, preparing tables and drafting selected
sections of it, prepares background material for use in discussions
& briefing sessions. Responsible for presenting the summary of
monitoring in monthly report formats.
Assists in the identification and formulation of development

cooperation projects and participates in the preparation of draft

Qualification & experience

® University degree in relevant field ( Economics, Management, Social
science & Agriculture) :
Excellent command of English (Writing, Speaking, & Reading)
Excellent people skills and a good team player capable of building and
maintaining relations with local organizations, NGOs, Government
officials, Diplomats and Humanitarian workers.
Thorough substantive knowledge of the working area and issues
relating to conflict affected areas in Srilanka.
Computer skills in word processing, spreadsheets with data base
experience.
Previous experience with UN or INGOs an asset.

-POST OF DRIVER
Duties & Responsibilities
L ]
| &
.
vehicles
L ]
standard
L ]

Drive all UNDP vehicles (4WD Vehicles) safely & responsibly
Drive UNDP staff/visiting missions to meetings/field visits
Ensure the required visibility & security materials are available in

Operate & maintain all UNDP radio equi'pments to professional
Abide by all UN security regulations & UNDP policy & procedures &

field restrictions made on road travel by authorities
Maintaining logbooks, & ensuring service maintenance ofvéhicles

Qualification & experience

Valid driving license, knowledge of Sri Lanka driving rules & regulations
Five years of work experience as a driver with a safe driving record
Working knowledge of English

Knowledge of Sinhala an asset

Familiar in minor vehicle repairs

Motivated, flexible, team worker and capable of working under pressure

Pléase send in your applications with a detailed CV with two non-related referees & contact telephone numbers, to reach us on or before 2" April
2004. Applications should be addressed to The Programme Manager, Transition Programme- UNDP, 121/4, Temple road, Jaffna. UN promotes equal
opportunities and encourages applications from women. Only’short listed candidates will be notified. (Tel: 2222277).

(C/33699)
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