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United Nations Development Programme
Sustainable human development

UNDP is the UN's global development network, advocating for change and connecting countries to knowledge, experience and resources to help people build a better life. We
are on the ground in 166 countries, working with them on their own solutions to global and national development challenges. As they develop local capacity, they draw on the

people of UNDP and our wide range of partners.

revitalized growth of local economies in areas directly and indirectly affected by conflict. The Government of Sri Lanka and the UNDP Transition Programme, work in partnership to
ensure that the programme provides maximum support to the government’s ongoing development initiatives.

SENIOR PROGRAMME OFFICER - KILINOCHCHI, MANNAR & VAVUNIYA Educational Background:

Under the supervision of the Field Coordinator: . Masters Degree, preferably with specialized

. Programme management, advisory services and supervision of Programme Unit; certification in Business or Public Administra

. Administration and implementation of programme strategies, adapts processes and procedure; tion or Economics, Political or Social Sciences,

. Support in creation of strategic partnerships and implementation of the resource mobilization ; is required.

. Facilitation of knowledge building and knowledae sharing; Experlence.

. Establishment of management targets, evaluation, and monitoring; 5-7 years of progressively responsible

. Strategic oversight of planning, budgeting, implementing and monitoring of the projects, tracking use of financial programme experience is required at the
resources in accordance with UNDP rules and regulations; national or international level;

. Identification of sources of information related to policy-driven issues; . Experience in the usage of computers and

. Identification and synthesis of best practices and lessons learned linked to programme goals; office software packages (MS Word, Excel,etc)

. Oversee preparation of project proposals and reports; and advance knowledge of spreadsheet

. Presentation of Information/reports for identification of areas for support and interventions; and database packages, experience in

. Conduct regular field visits and assess the overall project implementation status and provide corrective measures handling of web based management system;
to be undertaken, as necessary, Language Requirements:

. Preparation of project documents drafts, work plans, budgets, proposals on implementation; . Excellent command of English and Tarnll'

. Follow up on performance Indicators/success criteria, targets and milestones; . Ability to communicate in Sinhala an asset

. Analysis of the situation in programme, identification of operational and financial problems, develop ment of solutions; Oparatlonal skills:

. Participate and support interagency cooperation , particularly with other UN agencies, the World Bank and the Asian Ability to work as a member of a multi-disc
Development Bank, as required; plinary and multi-cultural team;

. Represent UNDP and the Transition Programme at network, donor, inter-agency and internal meetings as required; . Strong negotiation and interpersonal skillg

. Analysis of information on donors, preparation of donor's profile and database, establishment of con tacts with donor with good initlative and sound judgment;
counterparts; . Motivated, flexible and capable of working

. Support audit of Direct Execution (DEX) projects, implementation of audit recommendations; under pressure;

. Provide on-the-job training to programme staff; . Willingness to travel within Sri Lanka; !

. Contribute to knowledge networks and communities of practice; . Willingness to work out of normal ofii- = |

. Ablde by all UN security regulations and UNDP policy and procedures; |

. Perform any other duties as required,

PROGRAMME OFFICERS - COLOMBO, KILINOCHCHI & MULLAITIVU

Under the Supervision of the Senior Programme Officer:

s Administration and implementation of programme strategies, adapts processes
and procedures;

. Support to management of the Transition Programme programme;

. Facilitation of knowledge building and knowledge sharing;

. Presentation of researched information for preparation of Transition Programme
Projects and Proposal;

. Presentation of information/ reports for identification of areas for support and
interventions;

. Assist in the implementation, monitoring and evaluation of all UNDP support
projects;

. Suppert the implementation of the Transition Programme partnerships;

. Conduct regular field visits and assess the overall project implementation status
and provide corrective measures to be undertaken, as necessary;

. Preparation of project documents’ drafts, work plans, budgets, proposals on
implementation arrangements;

. Provision of guidance to the executing agencies on routine implementation of
projects, tracking use of financial resources; 4

. Follow up on performance indicators/success criteria, targets, preparation of
reports;

. Analysis of the situation in programme, identification of eperational and financial
problems, development of solutions;

. Participate and support interagency cooperation , particularly with other UN agen
cies, the World Bank and the Asian Development Bank, as required;

. Support audit of Direct Execution (DEX) projects, implementation of audit recom
mendations;

« Contribute to knowledge networks and communities of practice;

« Abide by all UN security regulations and UNDP policy and procedures;

« Perform any other duties as required,

FIELD ENGINEERS (INFRASTRUCTURE) - COLOMBO, GALLE, KILINOCHCHI /

MULLAITIVU

Under the supervision of the Senior Programme Officer:

» Developing infrastructure project processes including, project selection criteria,

procurement and payments;

. Responsible for implementation of the infrastructure projects at the District and
sub-district level, ensuring that activities in targeted areas are implemented, and
partners work comfortably with the established procedures on tendering, con
tracting and monitoring;

. Provide warning of problems to Implementing Partners, with suggestmns for cor
rective measures;

s Strategic oversight of planning, budgeting, implementing and monitoring of the
infrastructure projects, tracking use of financial resources in accordance with UNDP
rules and regulations;

. Development of schematics/engineering diagrams and drafting of them when
necessary to ensure that international safety standards are adhered to;

. Preparation of BOQs and estimates for the infrastructure projects;

» Presentation of information/ reports for identification of areas for support and
interventions;

. Support the Implementation of the Transition Programme partnerships and prepa
ration of reports;

. Conduct regular field visits and assess the overall project implementation status
and provide corrective measures to be undertaken, as necessary;

. Presentation of information for formulation of infrastructure activities, prepara-
tion of project documents’ drafts, work plans, budgets, proposais on implementa-
tion arrangements;

. Provision of guidance to the executing agencies on routine implementation of
projects; -

. Follow up on performance indicators/success criteria, targets, preparation of
reports;

. Contribute to knowledge networks and communities of practice;

. Abide by all UN security regulations and UNDP policy and procedures;

. Perform any other duties as required.

Education:

= Bachelors Degree, preferably with specialized certification in Business or Public.

Administration or Economics, Political or Social Sciences is required.

Experience:

» 3-5 years of progressively responsible programme experience is required at
the national or international level;

» Experience in the usage of computers and office software packages (MS Word,
Excel, etc) and advance knowledge of spreadsheet and database packages,
experience in handling of web based management systems.

Language Requirements:

+ Excellent command of English, Sinhala and Tamil for Colombo position;

¢« Excellent command of English and Tamil for other districts. Knowledge of
Sinhala would be an asset.

Operational skills:

. Ability to work as a member of a multi-disciplinary and multi-cultural team;

. Strong negotiation and interpersonal skills with good initiative and sound
judgment;

- Motivated, flexible and capable of working under pressure;

. Willingness to travel within Sri Lanka;

. Willingness to work out of normal office,

Educational Background:
« Bachelors Degree in Civil Engineering or Structural Engineering, preferably with
specialized certification in Construction Management is required.

Experience:

o 3-5 years of progressively responsible experience in implementation and
monitoring of small-scale infrastructure projects is required at the national or
international level;

« Experience in the usage of computers and office software packages (MS Word,
Excel, etc) and advance knowledge of spreadsheet and database packages,
experience in handling of web based management systems.

Languages:

e« Excellent command of English, Sinhala and Tamil for Colombo;

= Excellent command of English and Sinhala for Galle. Knowledge of Tamil would
be an asset:

» Excellent command of English and Tamil for other districts. Knowledge of Sinhala
would be an asset.

Operational skills:

. Ability to work as a member of a multi-disciplinary and muiti-cultural team;

o Strong negotiation and interpersonal skills with good initiative and sound
judgment:

. Motivated, flexible and capable of working under pressure;

. Willingness to travel within Sri Lanka;

. Willingness to work out of normal office.

FIELD PROGRAMME OFFICER (FISHERIES) - AMPARA

Under the supervision of the Senior Programme Officer;

*  Provide technical expertise and adopt effective methods to support fishery produc-
tivity;

B Identify production constraints and opportunities for improvement and identifica-
tion of promising technological interventions that will support fishery production;

. Identify training needs of the community related to innovations introduced
and arrange appropriate training;

i Liaise with local authorities to support and strengthen existing extension service
provision and stimulate a demand-responsive service;

. Support local authorities in strengthening and empowering existing community
structures to participate In planning for local service provision;

«  Assist in the implementation, monitoring and evaluation of all projects;

+»  Conduct regular field visits and assess the overall project implementation status
and provide corrective measures to be undertaken, as necessary;

« Preparation of project documents drafts, work plans, budgets, proposals on
implementation arrangements;

« Analysis of the situation in programme, identification of operational and financial
problems,development of solutions;

- Contribute to knowledge networks and communities of practice;

« Abide by all UN security redulations and UNDP policy and procedures;

+ Perform any other duties as required.

Educationgl Background
¢  University degree in Fisheries/Aquaculture or related field, is required.

Experience :

. 3-5 years experience in the field of aquaculture/inland fisheries;

° Experience in the usage of computers and office software packages (MS Word, Excel, etc)
and advance knowledge of spreadsheet and database packages, experience in handling of
web based management systems.

Languages:
»  Excellent command of English and Tamil.
e Ability to communicate in Sinhala an asset.

Operational skills:

. Ability to work as a member of a multi-disciplinary and multicultural team;

Strong negotiation and interpersonal skills with good initiative and sound judgement;
Motivated, flexible and capable of working under pressure;

Willingness to travel within Sri Lanka;

Willingness to work out of normal office.

(Please See Page 11)
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COURSE LENGTH 3 Months (Full Time)
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® Computing
Introduction to IT, Windows XP - QS, MS-Office XP, Internet &
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SDC-wass Agency for Development and Cooper-
ation is a government organization of the Swiss minis-
try of foreign affairs, is looking for a person to work
under the Head of SDC Field Office, Jaffna and capable
to communicate with all authorities involved in
building eonstructions.

# Master Degree in social science or Economics
Computer literacy
High level proficiency in written and
English & Tamil

spoken
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Akility to communicate and liaise at all levels with

L] 0
a high degree MU &G
Excellency in report writing, planning, problem 1) ygfw National Vaewum Cleaner
(made in Japan)

solving & analyzing

Experience to develop & deliver training workshops
Ability to work as a part of a team

Willingness to travel frequently

Age - Above 35 Years

2) High Pressure Washing Machine
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&Y, No.60, sldadamL Pupmians,
Slardgala. 5. &. 0776984466,

(44559)

Duty stations - dJaffna & killinochehi Districts
Duration - Initial appointment will be for

one year with a possibility of extension
Remuneratmn- Neg‘\tlable.

Should possess B.Se degree in Civil Engineering
Good communication and interpretational skill
& Knowledge in excel, word, Mproject &
autocad

High level proficiency in written and spoken
English

Ability to funetion effectively in a team
environment

Duty stations - Jaffna & killinochchi Districts
Duration - Initial appointment will be for one

: 3 : (44560)
yvear with a possibility of extension
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Remuneration- Negotiable

Women are encouraged fo apply

Please send the letter of application with a com-
plete CV to SDC Field Office, 521/11, Point Pedro Road,
Nallur, Juffna on or before the 30th of April 2005.
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Muthayamal Educational Institutions

RASIPURAM - 637 408, NAMAKKAL - (DT) TAMILNADUY, www.mithayarmmal.com
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8.E. Computer Science & Engineering 4 Years AL Passes in Maths, Physics, Chemisiry
B.E. Elelronics & Communication Engineering = 4 Years | A/L Passes in Maths, Physics, Chemisiry
B.E. Electrical & Electronics Engineering 4 Years  A/L Passes in Malhs, Physics, Chemistry
B.E. Eletronics & Insirumantation Englweerlng 4 Years . AIL Passes in Malhs, Physics, Chemistry
B.E. Mechanical Engineering | 4Years | A/L Passasn Maths, Physics, Chamislry
B Tech Information Technology ' 4 Years AlL Passes in Maths, Physics, Chemistry
B Se. Compliter Technology 3Years | A/l Passes in Maths, Physics, Chamistry
B.5c. Infarmation Teshnology 3Years | AJL Passes in Malhs, Physics, Chamistry
£ Sc.Biochgmisiry 3 Years AL Passes in Physics, Chemistry, Biology
B Sc. Mluobm!oqy 'd " 3Vears | AL F"F,\g-, in Physics, Chamistry, Biology
B Sc_Blotechnalogy | AYears, Al Passesin Physics, Chamislry, Biology
B.5c. Bio-Inlormalics | 3 Years | AlL Passes in Physics, Chemislry, Malhs
St Maths 3Years | AL Passes in Maths,Chemistry, Physics
B.5c. Physics / !3 Years .ML Rasses in Maths, Physics
B.Sc. Eleclonics | 3Years AL Passes in Physics, Chemislry.Maths
B.Sc. Ghemistry  '3Years | A/L Passes in Physics, Chemistry
B.Sc. Computer Science | 3Years | Pass in All Subjects in any Discipline
Bachelor of Computer Applications (8.C.A) | 3 Years  Passin All Subjects in any Discipline
B.Gom. (CA) | 3Years | Pass inAll Subjects inany Discipline
Bachelor ol Business Administration (B.B.A) 3 Years | Fass in All Subjects in any Discipline
_B Con, | 3Years !-"ass in All Subjects inany Discipline
BGS. | 3Years | Pass in AlSubjects in any Discipline

O wLED  AeHusmLbs wrewsaisst  Kaverl Polytechnical

Collegesd Boihg 3 sumL Diplomaamey (i5# Gauig), Gusd
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(o1 | 0 0 T B PP S 43 % g J for prospectus and application forms
SCHOLARS INFORMATION CENTER
2nd Floor, Colombo Plaza, 50, Galle Road, Colombao-06.

amall ; peter@scholars-info.com
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Under the supervision of the Programme Officer:

support and programme formulation/

errors, match exceptions, unapproved vouchers;

. Making budget check for requisitions,
. Contribute to knowledge networks an

Perform any other duties as required.

PROGRAMME ASSISTANT - AMPARA AND BATTICALOA

Collection, analysis and presentation of information for identification of areas for
implementation;

Provide information for creation of projects in Atlas, preparation of budget revisions,
revision of project award and project status, determination of unutilized

funds, operational and financial closure of a project.;

Maintenance of the internal expenditures control system including timely correc
tive actions on unposted vouchers, including the vouchers with budget check .

Creation of requisitions in Atlas for development projects, r%gister of goods receipt;

urchase orders an
communities of practice; R
. Abide by all UN security regulations and UNDP policy and procedures; i

Educational Background:
Secondary Education.
Experience:

Language Requirements:

Operational skills:
vouchers; -

- 3 to 5 years of relevant administrative or programme experience is required at the
national or international level;
Experience in the usage of computers and office software packages (MS Word, Excel,
etc) and knowledge of spreadsheet and database packages, experience in handling of
web based management systems.

Excellent command of English and Tamil ;
Ability to communicate in Sinhala an asset.

Ability to work as a mem
Strong negotiation and interpefsonal skills with good
Motivated, flexible and capable of working under pressure;
Willingness to travel within Sri Lanka;

Willingness to work out of normal office.

ber of a multi-disciplinary and multicultural team;
initiative and sound judgement;

FIELD ASSISTANT (INFRASTRUCTURE) - GALLE, JAFFNA, TRINCOMALEE,
KILINOCHCHI, MULLAITIVU & VAVUNIYA

Under the supervision of the Field Engineer:

.Conduct periodic monitoring of implementing partners, suggesting corrective measures to
be undertaken, when necessary;

-Provide Technical Assistance to institutions supported directly or indirectly under Transi-
tion Programme;

-Assist in the preparation of technical drawings,
projects, as required;

.Provide necessary support to the staff of implementing partners and assist them to de-
velop tools and systems needed for project planning and implementation;

.Ensure lessons learned and best practices are incorporated Into funded projects;
-Prepare and ensure the timely submission of monitoring and evaluation reports;
‘Monitor the technical aspects of the infrastructure projects;

.Contribute to knowledge networks and communities of practice;

.Abide by all UN security regulations and UNDP policy and procedures;

-Perform any other duties as required,

BOQs and estimates for the infrastructure

DRIVERS -COLOMBO, HAMBANTOTA, MANNAR, KILLINOCHCHI , MULLAITIVU &
VAVUNIYA :

Under the supervision of the direct supervisor:

«Ensures provision of reliable and secure driving services by driving office vehicles for the
transport of authorized personnel and delivery and collection of mail, documents and other
items and meeting official personnel and visitors at the airport, visa and customs formalities
arrangement; %)

-Ensures cost-savings through proper use of vehicle by accurate maintenance of daily
vehicle logs, provision of inputs to preparation of vehicle maintenance plans and reports;
-Ensures proper day-to-day maintenance of the assigned vehicle through timely minor
repairs, arrangements for major repairs, timely changes of oil, check of tires, brakes etc;
-Ensures availability of all the required documents/supplies including vehicle insurance,
vehicle logs, office directory, map of the city/country, first aid kit, necessary spare parts;
.Ensures that all immediate actions required by rules and regulations are taken in case of
invelvement in accidents;

-Perform any other duties as required.

Education Background

-Secondary Education;

.National Certificate of Technology (NCT) or National Diploma of Technology (NDT-civil) or
any other equal technical (civil) related educational qualification would be desirable, but it
is not @ requirement.

Experience:

;3 to 5 years of relevant programme experience is required at the national or international
evel;

-Experience in the usage of computers and office software packages (MS Word, Excel, etc)
and knowledge of spreadsheet and database packages, experience in handling of web
based management systems. ;

Languages:

-Excellent command of English and Sinhala, for Galle;

-Excellent command of English and Tamil for other districts.

Operational Skills:

-Ability to work as a member of a multi-disciplinary and multicultural team;

.Strong negotiation and interpersonal skills with good initiative and sound judgement;
-Motivated, flexible and capable of working under pressure;

-Willingness to travel within Sri Lanka;

-Willingness to work out of normal office.

Education Background:

-Secondary Education. Valid Driver’s license.

Experience:

.2 years’ work experience as a driver; safe driving record; knowledge of driving rules and
regulations and skills in minor vehicle repair.

‘Knowledge of the use of HF/VHF radio system an asset.

Language Requirements:

-Fluency in English, Sinhala and Tamil for Colombo;

.Fluency in English and Sinhala for Hambantota. Tamil would be an asset;
-Fluency in English and Tamil for other districts. Sinhala would be an asset.
Operational Skills

-Motivated, flexible and capable of working under pressure;

‘Willingness to travel within Sri Lanka;

Willingness to work out of normal office. \

- Ampara Sagama Road, Akkaraipattu. Fax : 067-2279205

UNDP offers an attractive compensation package commensurate with experience. This non-career appointments is for a period of one year. Please send your curriculum vitae,
twith names of two non-related referees and contact telephone numbers to reach us within 10 days of this advertisement to the respective UNDP Transition Office addresses as
ndicated below. Please indicate position applied for on the top left hand corner of the envelope. UNDP will only be able to respond to those applicants in whom there is further interest. |
Those who have previously applied for the above positions do not need to apply again. Qualified female candidates are encouraged to apply. |

Ba;tica!oa No. 30 Charles Velupillai Road, Kallady, Batticaloa. Fax : 065-2226481

Colombo No. 12 Bagatelle Road, Colombo 3. Fax : 2596722

Galle 24C Udugama Road, Makuluwa, Galle. Fax : 091-2234658 ¥

Hambantota 38, Tangalle Road, Hambantota. Fax : 047-2222273

Jaffna No. 121A Temple Road, Jaffna. Fax : 021-2223094

Kilinochchi/Mullaitivu No. 7 Kumaraswamy Road, Ganeshpuram, Kilinochchi. Fax : 021-2285703

Mannar Whitney House, Pallimunai Road, Uppukkulam, Mannar. Fax : 023-2250035 :

Trincomalee No. 58 Arunagiri Road, Trincomalee. Fax : 026-2227747 d
Vavuniya No. 19 Kovil Veethy, Kurumankadu, Vavuniya. Fax : 024-2220611 )
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Immediate Vacancy

Tsunami Education Project - Facilitator

Applications are requested for dn experienced person fo facilitate in @ new
education project in Vadamarachchi East and Mulaitivu districts.

Solidar is a consortium of 27 organisations from 12 European countries that
Y support a broad portfolio of projects in srilanka - focusing particularly in the north
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