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POST VACANCY OF REGIONAL MINE ACTION INFORMATION SUPERVISOR — Educational Background: _
=  Graduale or under Graduate of an Institute or University in an IT or GIS
related
Duty Station: Kilinochchi Mine Action Office - subject
Duties and Responsibilities : Languages:
s Supervise data entry and troubleshooting = Fluent in both written and spoken English and Tamil
e Runthe IT and database departiment » Working knowledge of written and spoken Sinhala is an
s  Supervise smooth running of the information system for Mine Action (IMSMA) advantage
« Make sure that the data input to be on time to avoid unnecessary delays
«  Production of data requests within the scope of the decentralized Information | Others:
Management System for Mine Action (IMSMA) . =N S &
o Analysis of incoming survey and causality information * Flexible and adaptable to any situation '

= Ability to work independently, under pressure and long hours;

= Excellent computer skills in the Windows [P Professional and
NT4 Microsoft Access 2000

=  Knowledge of ESRI Arc View 3.2a or other GIS software iz an
advantage

= Very good knowledge in topographical mapping reading

= Possess good work habits with a willingMess to work in multi-
cultural environment

= Willing to trave! for training if required

s Maintenance of a filing system for IMSMA and Task Dossier related
documentation and ensuring all files are copied for delivery to central IMSMA
system

« Importing/exporting data for synchronization with central IMSMA system
according to the schedule worked out by the IMSMA Officer

+ Entering all minefield related information into IMSMA

e Prepare and forward data requests to Colombo, on behalf of requesting
agencies, for products not within the scope of the decentralized IMSMA System
Distribution of Mine Action Office (MAQ) information to requesting agencies
Coordination and production of scaled mapping products
Security and maintenance of MAO Issued equipment.

Applications to be forwarded to: Post of Regional Information Supervisor: Administration, District Mine Action Office, Jaffna
Qualified candidates are invited to send an updated CV conlaining details of educational and professional qualifications and work experience with the names of two non-related referees and a
contact telephone number within 07 days of this advertisemenl. Interviews will be held in the Jaffna District Mine Action Office,
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* Procurement
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Save the Children

We are looking for a committed &
energetic individual to join our team as:

Logistics Assistant

| Save the Children in Sri Lanka (SCiSL) is an Intefnational Non Gov-
| ernmental Organisation working for the rights and well-being of
children, irrespective of nationality, race or religion. Together with,
children, we are helping to build a better world for present and
future generations.

The aim of the post is to work closely with (Logistics Manager] to
coniribute to the day to day running of SCiSL programmes.

Jaffna District Office
Qualifications and experience:

» Successfully passed GCE Advanced Level

* About 2 years work experience in a related field

* Excellent interpersonal skills

e Computer skills in Excel and Word

* Good in English and fluency in either Sinhala or Tamil
* Good organizational skills

s Methodical in work

| » Distribution of NFRI

e Transport Management

e HF & VHF Communicafion (operator level)
* Warehouse Management

+ Knowledge of a Third Language

Team-Working Skills

» Flexibility under pressure and in response to changing needs
A competitive remuneration package awaits the selected candi-
date. The age limit of SCiSL is 60 years,

The above position would be initially for a period of 6 Months
| The post will involve travel to other parts of the country.
Please note that all pesitions in SCiSL are subject to transfer.

Save the Children in Sri Lanka is an equal opportunity employer
and does not discriminate with respectto gender, religion, eth-

Please state the post applied for on the top left hand corner of the
envelope and on the top of your cppﬁcaﬁon. Applications should
be sent with the names of two non related referees on or before
Monday 17" June 2005 to:

Save the Children in Sri Lanka
Jaffna Office
at 146, Temple Road, Nallur, Jaffna.

* No telephone enquiries please.
* Only short listed candidates will be contacted.

in Sri Lanka
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