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VACANCY NOTICE

Post Title: Store Manager

Duty Station: Jaffna

Major Duties and Responsibilities:

Run a safe and strong system to handle all items related to stock

keeping for DDG, Jaffna.

Prepare current stock reports.

Monitor the release of supplies and distribution.
Monitor the procurement for sufficient stock in hand.
Monitor the repair work shop.

Submit periodical store reports.

Keep and update inventory list for all non-expendable items.
Keep individual record of non expendable equipment issued to each

staff member.
Perform any other duties as required.

I Minimum Qualification and Experience Required:

GCE A/ L with a credit pass for English in GCE O/L

Three Years Experience in Store Keeping will be definite advantage.

Ability to Opzzrate a Computer
Initiative, prioritisation and organisational Skills.
Should be able to work independently

Language Requirements:
Proficiency in English (oral and written).

Specialised Training / Other Skills:

Proven capacity for team work

Able to work additional hours in an emergency environment.

Ability to work in an international environment.
Respect for diversity.

How to apply:

Duly filled applications should be sent under registered cover to reach the
Program Superyisor, Danish Demining Group, 18/10 Wyman Road, Nallur,

Jaffna.

Closing Date: Wednesday 29" June 2005.

18/10, Wyman Road, Nallur,
Jaffna, Sri Lanka
E-mail: ddgsn@wow.lk

ning Group
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Message from the Vice-Chancelior, L
University of Jaffna i
Prof. S. Mchanadas ‘I

Vice-Chancellor i

University of Jaffna.

It gives me great pleasure in sending this
greeting message to the inauguration of C.B
Computer Academy,*Kondavil. This Academy
intends to provide both theoretical and practical knowledge on
Computer Literacy. Computer literacy is an essential basic knowl-
edge to every citizen irrespective of age, education and profession.
Infmmation Teclmology has spread to every home in developed
countries to help in the day to day life. The infrastructure pIat—
form necessary for this technology is being spread to our region
although slowly but steadily. Therefore all our citizen, specially
youth must learn this skill.

I am aware that the Director of the academy, Mr.K.R.Sugumar
is knowledgeable in this field and he has acquired this knowledge
and teaching experience quite sometime. This academy is guided
by Mr R.M.Nagalingam, a well known educationalist & socialist of
this region. I am sure under their leadership this academy will ca-
ter to the timely need of the computer skill. Computer skill and
English literacy improve the personality and job seeking ability and
therefore everybody should use the opportunity to develop this
basie skills. I take this opportunity to congratulate Mr.K.R.Sugumar
on his venture and wish him all success.
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