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1NH%Z CARITAS - HUDEC JAFFNA

1 VACANCY

(imjin gover cumipig

s ) FEBLDOT BB

Position Vacant: & L I iDL g FEGoE llmf[liillﬁT
7. Spniar Mamacap in Construction k m < A

§ To work in full partnership with the Caritas Internationals Program Expatriate Advisor in managing, monitoring and § Gl ﬁ'mmwﬂ?’w
evaluating projects. . s o ;

; aangl WaeTEE Fnhs dardome Edrm (4.07.2005]

Base Station: Mullaitivu . « s .
Qualiﬁwiond& Expmenge: L s -5 5 . aflunpddipaw Harg Sevedden Rageiufiasungd
The post holder reports directly to the Program Manager (EX atriate) and the Assistant Director of Caritas-Hudec- ] s o8 = . Dl
Jaffng. The post holder will undertaken the following acrivitieg. : Flﬁ"ﬂ“"—"rh‘ﬂmmﬂﬂ- Ehau@y Gouafl, Haeuail,
1) Grade I Technical Officer / Civil Engineer with 15-20 years experience in the same field F i LG i 1 T G
2) Experiencekin Project Planning, hnplementati(}n, Monmitoring and Evaluating. | Eﬁﬁg@l_iﬂ URDSUNENTth SEUL HEUApL @ il
3) Excellent skill in monitoring implementation of program activities. - 3 ¥
4) Strong interpersonal and liaison skills. & e EIBan BRI, S
5) Computer literacy in WinWord, Excel and email software. FOTRATH BUMDSHI\SCUAT:

6) Age between 40-50 years. (37640) (39-16) gl\')Un, Q'IB\QH. _|I

7) Good knowledge of written and spoken English and able to prepare Monthly Progress Report.
8) Good team player <
9) Represent Caritas-Hudec on the issue of shelter Yctivities at district and divisional level coordination meetings with

l%ovemment, NGO’s, UN organizations and the private sector.

10) Regular visits to monitor progress of programme activities and regular reporting back to Programme Manager PWRHS WRUTS 10 SHid Spaud
11) Post based in Mullaitivu, with regular visits to Killinochehi and Jaffna. -

2. Secretary ' [0 X Y

To work in full partnership with the Caritas Internationals Program Expatriate Advisor in managing, monitoring and
evaluating staff personals. The post holder will undertaken the following activities.

Base Station: Killinochchi

Qualification & Experience:
The post holder reports directly to the Project Coordinator (Expatriate) and the Assistant Director of Caritas-Hudec-

Jaffna.

1) Should have Secretariat / administrative background.

2) Assist the management on all programmatic matters such as developing and maintaining a filing system, compilation
of beneficiary data basis (livelihood, housing, micro-finance).

3) Translate documents into Tamil or English as required and provide printed copies & letter drafting.

4) Maintain address lists and contact numbers of national and international staff and other essential telephone numbers
of organizations, hotels and services useful for the programme,

5) Realize correspondence and reporting for the Senior Construction Manager and letter drafting or contracts for the
finance manager with external organizations, governments, banks, supplier’s beneficiary groups, including the
related e-mail. = »

6) Good command in English (oral & written)

7) Computer literacy in MS Office and email software.

8; Ability to work independently.

9) Excellent analytical skills.

10) Good team player.

3. Senior Manager in Logistics
To work in full partnership with the Caritas Internationals Program Expatriate Advisor in managing, monitoring and

Susyi T MIFDHBHSADTN (158
((petTeoTTe WpaMeDLDWINeN, Lisd b, fn. STRISLD, BpemeaGeusdl)

evaluating logistic activities, SiwnEsn v Aesmrb

Base Station: Killinochchi : . S M) SDE Fiu]

Qualification & Experience: St dwan s S helhEmo:

The post holder Report directly to the Director and in his absence to the Program Coordinator (Expatriate or Counter

part). Reporting is verbally & in written (English). The post holder will undertaken the following activities. ADEIDmpRL & Goodr, g

1) Have excellent knowledge in Logistic field and at least 3 years experience in the same field. . (Bagnh Meags, HEsnefa, BBy
2) Plan and manage all activities related to procurement transportation and storage of materials & equipment as wrafimul. » : : ]
necessary for the program implementation out side the construction department. (37838) (39-16) HHe16D: GO Hlar.

3) Assist the Purchasing Office in preparing tenders, documents & receipt of quotations as necessary.
4) Assist to give the presence of his staff on every logistics sector and give monthly time report to the Director &

Personal Administrator. ®» @
5) Assist at the beginning of the month with the Budget Controller to make a provision expenses regarding logistic [DTILEMIGI)D Ummﬁﬁl@m
activities. t i -
SpioweisandHha@ip

6) Have to submit momhlg(mnning ch'art sheets (Pickups, Motor Bikes, Tractors, Trucks) & explanatory about
o Suflur Mg

assets materials in Word (including inventory).
Qrwddner Bas Slgruss Oswenafnemen L(GansGh S

7) Supervise all distribution of materials as per Program implementation out side construction department.
8) Post based in KillinochcHi, with regular visits to Mullaitivu and Jaffna.

4. Livelihood Manager

To work in full partnership with the Caritas Internationals (CI) Livelihood Program Expatriate Advisor in designing,
;lnan;ging. monitoring and evaluating projects which assist individuals affected by the tsunami to restore their liveli-
oods.

Al GHHHAE S SO vl

Theatre For Development Training

Base Station: Killinochchi

SlHnsEs ArubBiLiisefics Sis 86 i
AsmE uims adds SprbilsSinsdns). @5 MHareor Ghenmeoofl
Camaliugp@nsl.

Ssomar Lpanégashenar ullhdsmen sros) Bmjeuard
1) Direct, supervise and manage project officers, project managers and animators/social workers in idemifyirﬁ projects bl 8 nedns). Brusend Siusihéisis Banewihs) FApSH

through a participatory process which are inclusive of a diverse group of individuals, including vulnerable group. SiS\eh) : ) 2 3 .
2) Ensurea hiljgh level of program quality in livelihood project design, implementation, monitoring and evaluating. * i mm G,‘ﬁnw_mﬂm Ourivaé ewevnell Spghisdr.
3) Identify capacity building needs to team’s project officers, project managers and animators/social workers and local Mzmmw

Qualification & Experience:
The post holder Report directly to the overall Program Manager / Coordinator. The post holder will undertaken the
following activities.

artners. T 5
4) %rganize training and workshops to build and improve capacities of the above mentioned staff. : E:&T‘::;?g oLbbper ubs
5) Prepare accurate and time'?/ reports 'to donors. - ‘bg "'.
6) Share experiences, methodologies and lessons learned with CI Livelihood partner in other Diocese of Sri Lanka. e
7) Represent Caritas-Hudec on the issue of livelihood and income generating activities at district and divisional level |e flgéHencord uglumuey
coordination meetings with government, NGO’s, UN organizations and the private sector. s Ospeash Sighs
8) Work w:ith)proje‘ct officers to regularly monitor and evaluate livelihood programs (fisheries, agriculture, small e GusirssT SFS
ENLEIprises) : ¢ Amet SgRis
9) Experience using word processors, spread sheets and email. : . e
10) Flendy in Tam and E%glish : e o e BDwivpSsh Senfidgrien
11) Good é'ommumcauon Skills. ] ¢ soembigab LHND SRS Qewhuncy
12) Demonstrated knowledge in agriculture, fisheries, micro enterprises sector o Sluflien, SlL Lpansssn
¢ Zeneaps Cubunipssrar MIRIG
5. Translator e o S 2 Hpardsid, (PETDSs b
To work in artnership with the Caritas Internationals Livel Program Ex te Advisor and ther : o . Lmariico B 3 58 CubIESSS
staffs(.) full p ?_,f 1p W th itas atio (CDH ihood Progra patria iso the o G C.E. Swdgmb P
: ' Ceuedor b1, ;
Base Station: Killinochchi : BILs Slpiussgipible parerauab/ Shitauid

auGgsoane: 18 — 45 %
uiflhdé sneoid : Spmy wnGliseT (300 wenfSBwreoriseT)
The post holder Report directly to the overall Program Manager / Coordinator. The post holder will undertaken the uilhdl Spgibud : 01.08.2005 Lk,

following activities. e Qs vl AbSueLCampéE

1) Should have 2 years €x| eﬁence in interpreting / equivalent. 7 g . . 3 .
2) Good command in English (oral & written) = piflhd pisshlen yiGemons snaTPsP aPfsiubD-

Qualification & Experience:

3) Good communication skills & ideally will also do some Teaching in English: - = Anfunes GoiéuemGamt onSksd Qe @uglucnL1fleo-
g% G,l‘?”d tfam é:rlayer. e E'-' 1_' - i i | EmasrssSe Seandss Qereteniubaniser.
ranslate documents into Tamil or English as required. ¢ s >
6 Ct)mguter literacy Microsoft Word and Excel. ! eflairemiu upye| gyt SO FOUR x
7\ Post based in Killinochchi, with regular visits to Mullaitivu and Jaffna. sfilstor soomiumsssit wiieyd A4 Sierey Gasiremengismefico sauehiow
f ¥ I grhsdr Ossfians spsiuty waflsaer Cwbum'e 26
! Caritas-Hudec recruits qualified individuals without distinction of ethnic background, religion or gender. Cunasivag i, Qewed u:b dlmi'fs b d’@ﬁ
¥ ‘ll‘w ’ mﬁl 8‘“ » r
. X S punsid IE, HsaussvGaet] asny waaidses Sl
Interested candidates are encouraged to apply by submitting uLCaielTbiD.

1) Their curriculum Vitae,
Q1 2) A letter of motivation, and :
3) Two non related referees Before 22 July 2005 at Caritas-Hudec, 14 Mathew’s Road, Deogu Street, Jaffna. Please
make sure to include a telephone contact with your submission.

! asurcbilmedt GuyThiss CHurdmID.
Active Theatre Movement.

(A12019) (35-16)
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