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Association for Health and Counselling
“SHANTHIHAM?”, 15, Kachcheri Nallur Road, Jaffna

The Association for Health and Counselling is pleased to announce the following
positions:

Executive Director

Core Responsibilities

e« Assume full-time overall responsibility for administration of the organisation on
a day-to-day basis

« Oversee monitoring and evaluation of programmes, and represent Shanthiham
where appropriate

« Ensure clear management, reporting and organisational structures, including
preparation of annual plans, reports, and project proposals including budgets

T’ Coordinate activities, planning and responsibilities with expatriates on staff

rofile

e University graduate or higher, or, minimum 8 years government or NGO
management experience, including financial and multiple donor experience
Good communication and networking skills
Demonstrated ability in strategic planning, programme management and
leadership

« Tamil speaker with fluent written and spoken English

Training Centre Manager

Core Responsibilities
» Daily management of the training centre with a view to it being self-sustaining
« Works in close collaboration with Executive Director, Programme Managers,
and expatriates on staff for the planning and execution of activities of the
organisation
Provides both narrative and financial reports in English
Develops management system and procedures for utilization of the building,
and supervises local staff. :
Profile
« University graduate preferred or 5 years experience in management of a facility
« Demonstrated ability for planning, facilitating and implementing activities, as
well as good communication and leadership skills
Computer literate
Tamil speaker with fluent written and spoken English

English-Tamil Translator

Profile
e« Excellent spoken and written English and Tamil abilities
* Good communication skills

» Previous work experience as translator is desirable

Terms and Conditions for all positions

Initially one year contract, with possibility of renewal position subject to successful
evaluation, Salaries negotiable. Please indicate position applied for on the top left
hand corner of the envelope and submit applications with CV in English, including
contact telephone number and three non-related references by 28 July to: The
President, Shanthiham, 15, Kachcheri Nallur Road, Jaffna

President )
Association for Health and Counselling
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