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ASTIANIS-1445]

Save the Children

in Sri Lanka

We are looking for a committed & energetic
individual to join our team as:
...General Office Administration Assistant...

Save the Children in Sri Lanka (SCiSL) is an Interna-
tional Non Governmental Organization working for the
rights and well-being of children, irrespective of nation-

ality, race or religion. Together with children, we are

helping to build a better world for present and future
generations.

The aim of the post is te work closely with Emergency
Program Manager to contribute to the day to day run-
ning of SCiSL programs.

Base Station
~Jaffna...

Qualifications and experience:

Essential

Successfully passed GCE Advanced Level

About 5 years work experience in a related field
Human resources management skills

Excellent interpersonal skills

Computer skills in Excel and Word

Good in English and fluency in either Sinhala or Tamil
Good organizational skills

Methodical in work

Desirable
e Knowledge of a Third Language

A competitive remuneration package awaits the selected
candidate, The age limit at SCiSL is 60 years.

Duration :
The above position would be initially for a period of
12 months.

The post will involve travel to other parts of the country.
Please note that all positions in SCiSL are subject to trans-
fer.

Save the Children in Sri Lanka is an equal oppor-
tunity employer and does not discriminate with
respect to gender, religion, ethnicity or caste.

Please state the post applied for on the top left hand
corner of the envelope and on the top of your applica-
tion. Applications should be send with the names of two
non related referees on or before 27t" May 2005 to:

Emergency Program Manger
Save the Children in Sri Lanka
146, Temple Road, Nallur,
Jaffna.

(cra2ens)

* No telephone enquiries please.
k* Only short listed candidates will be contacted.
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