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(4F) SRI LANKA RED CROSS SOCIETY
b JAFFNA DISTRICT

in conjunction with the Australian Red Cross

VACANCY FOR ORGANISATIONAL DEVELOPMENT OFFICER
We are seeking for a motivated person with
qualifications and demonstrated experience
in the area of management or human resource
development or social development to assist
the Organisational Development Delegate of
the Australian Red in implementing the
Organisational Development Project. The
successful candidate will assist the delegate
in conducting trainings/workshops and
provide the logistical arrangement for the
trainings.

Duties applicable:
1.Work towards the achievement of Sri Lankan Red
Cross (SLRCS) and Australian Red Cross (ARC)
goals through effective relations and teamwork
2. Ensure understanding of roles, responsibilities,
lateral relationships and accountabilities
3. Perform other work related duties and responsi-
bilities as may be assigned by the supervisor.
Specific responsibilities and accountabilities
1. Contribute as principle process facilitator in partici-
pative processes with Branch staff, volunteer and
committee members to develop a vision, mission
statement, formulate and prioritise objectives
and realised stakeholders as well as a SWOT -analysis.
2.Contribute as principle trainings facilitator in partic -
pative project planning process and arrange for the
staff and volunteers skill training by the third training
organisations.
3.Contribute in the duclopmunt of the Branch Development Plan.
4.Contribute to the implemecutation of trainings
and other activities contained in OD project proposal
andin contrgeting the third party for this purpose as needed.
5. Organise the logistical arrangement for OD trammings
and workshops. ;
6. Assist in any other duties that may be assigned.
7. Assist the OD Delegate in the areas of language
translation and interpretation, as well as inter
pretation of sensitive. issues relating tocultural, social,
and political 1ssues.

Qualifications:

* Degree or Diploma in Management/ Deve]opment or
equivalent community focussed education.

* Minimum 5 years experience with working with similar work.

* Excellent English both spoken and written.

* Experience as Red Cross volunteer is an asset.

Applications should be sent under registered
mail before 20" September 2005 to: ¢
Branch Executive Officer

‘Sri Lanka Red Cross Society, Jaffna Branch, No. 73,
Kandy Road, Jaffna

*very competitive salary will be offered to successful applicant™®
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FREE BOOKS |,
.~ FOR |h
ALL STUDENTS

(3 SRILANKA RED C 0SS SOCIETY

JAFFNA DISTRICT

in conjunction with the Australian Red Cross
VACANCY FOR YOUTH/ VOLUNTEER MANAGEMENT OFFICER

We are seeking for a motivated person with qualifi-
cations and demonstrated experience in the area of
volunteer management to work with the Organisati-
onal Development Delegate of the Australian Red and
the Branch Executive Officer of the Sri Lanka Red
Cross, Jaffna Branch. The successful candidate will
set up volunteer management system and regularly
travel to Red Cross District Sub Branches and units to assist
them in volunteer management.

Duties applicable:
1. Work towards the achievement of Sti Lankan Red Cross
(SLRCS) and Australian Red Cross (ARC) goals

through effective relations and teamwork

2.Ensure understanding of roles, responsibilities,
lateral relationships and accountabilities

3.Perform other work related duties and responsi-
bilities as may be assigned by the supervisor.

Specific responsibilities and accountabilities

I.Implement activities including trainings and networking in
youth and volunteer componentof Organisational Develo-
pment plan and in according to the policies and procedures

of volunteer management (VM). [

2. Develop and implement a VM system at the Branch, District|

Sub- Branch and unit level.

3. Recruit youth volunteers, advisors, and set up the committee,

4, Develop and volunteer database at the branch,

5.Prepare and circulate report on volunteer activities to relevant
bodies.

6. Be responsible for assuring sub branches and units regularly
update their database and send to branch to forward to NHQ.

7. Set up system to recruit, train, retain and recagnise velunteers. ¢

8. Set up specialised volunteer service (SVS) system.

9. Monifor and evaluate implementation of VM policy
implementing at the Branch level

10. Ensure appropriate, consistent and fair treatment of all

volunteers.

1 1.Dévelop, implement and maintain a SLRCS volunteers identifi-
cation system.

12, Supervise and monitor activities of the volunteers.

13. Conductquarterlyreview meetings with volunteers at sub branches,

14, Actively participate in meetings with the VM coordinator

at theNHQ

Qualifications: ;

* Degree or Diploma in Social Work or equivalent comm-
unity focussed education.
* Minimum 5 years experience with working with similar
work.
* Excellent English both spoken and written.
* Experience as Red Cross volunteer is an asset.

Applications should be sent under registered
mail before 20" September 2005 to:

Branch Executive Officer

Sri Lanka Red Cross Society, Jaffna Branch,
No. 73, Kandy Road, Jaffna

very compet:hve salary will be offered to successful applicant™

(c/45057)(46-
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