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IMMEDIATE VACANCY solidar

NPA, SAH and ASE

Solidar is a consortium of organizations of 12 European countries that
supports a broad portfolio of projects. The Solidar network in Sri Lanka
comprises of three international NGOs-Arbiter Samariter Bund (ASB),
Norwegian People’s Aid (NPA) and Swiss Labour Assistance (SAH)

We are currently atthe planning stage for the phase 3 Tsunami Shelter
construction project and the following vacancies are to be filled in
immediately. All positions are based in Kilinochchi/Paranthan.

Interested candidates MUST posses the minimum requirements stated
below. Please send in your applications to reach us on or before 11™
October 2005

Position: Head of Administration

At least 2 years of experience in a similar role which should include the
following: Staff management and office organization, management of
relevant database systems, Good command of written and spoken
English would be essential. Working knowledge on Word, Excel,
PowerPoint and Access is a requirement .

Position: Administrative Officer

Provide administative support to the head of Administration Duties will
include maintenance of filing system, preparation of travelpasses,

arranging accommodation for guests. photocopying and other
administrative tasks. Preference will be gtven to those with experience
in a similar field.

Position : Accountant

Excellent knowledge in maintaining company accounts with at least 3-
5 years experience. Must be able to work in MS Excel and Ms Access.
Fluency in written and spoken English is a must.

Position : Translators (2 Positions) 5

Should be capable of both verbal and written translations from Tamil to
English and vis versa. Ability to translate Sin ha!ese into Engllsh will be
an added Qualification

Position : Telephone Operator cum receptionist :
Experience in handling a PABX system would be an advantage though
not essential. Good command of spoken English is a must.
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LUXURY HOUSE WITH ALL MODERN FACILITIES AVILABLE FOR RENT
N.G.0s ONLY

An upstairs' house situated at 44/20,Sangiliyan road,
Nallur. adjacent to the Nallur Kandasamy temple in
14 lachams of land with all modern facilities including
garage is available for rent. '
Please contact telephone numbers:
021 222 9055,

0773 - 054974,

0779-179919.
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~~mme, Sri Lanka invites Request for Quotations
(RFQ) for the following and the do .nents could be collected from the locations given
against each action:

Division, Ampara

Construction of two small bridges in Karaitivu

Ampara. -

UNDP Office, 63, Jayawardenapura,

Kalmunai

Construction of drainage infrastructure in

Ampara,

UNDP Office, 63, Jayawardenapura,

Construction of drainage infrastructure in
Manmunai South, Eraavil Pattu, and Koralai Road, Batticaloa
Pattu North Divisions in Batticaloa

UNDP Office, 30, Charles Velupillai

Kirankulam, Batticaloa

Construction of Agricultural Roads in

Road, Batticaloa

UNDP Office, 30, Charles Velupillai

Karachichi, Kilinochchi

Construction of one unpaved road in

UNDP Office, 7, Kumaraswamy Road,
Ganeshapuram, Kilinochchi

Poonagary, Kilinochchi

Construction of one unpaved road in

UNDP Office, 7, Kumaraswamy Road,
Ganeshapuram, Kilinochchi

Construction of one access road and ten
culverts in Maratimepatti, Mullaitivu

UNDP Office, 7, Kumaraswamy Road,
Ganeshapuram, Kilinochchi
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Jaffna

Construction of a 2.2 km road in Point Pedro,

Jaffna

UNDP Office, 121A Temple Road,
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Construction of drainage infrastructure in
Muthur, Trincomalee

58 Arunagiri Road, Trincomalee

Construction of land filled site in Kinniya,
Trincomalee

58 Arunagiri Road, Trincomalee

Documents to be presented for obtaining RFQ documents:

= request letter for document on the Company’s business letterhead
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No telephone inquiries will be solicited and UNDP reserves the right to cancel all or
one of the above actions and/or reject any quotations, without assigning any reasons.
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INTERNATIONAL SCHOOL -

GRAND OPENING - JANAURY 2006

1. MONTESSORI ON WARDS UPTO GRADE 7
3. EXTRA LANGUAGES TAUGHT: GERMAN/FRENCH |

PARENTS PLEASE APPLY EARLY TO AVOID DISSAPPOINTMENT

FIRST PREFERENCE TO TSUNAMI AFFECTED
Vacancies: GRADUATES, TRAINED, A/L QUAL
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"3 School with a difference”

2. CHILDREN FROM AGES 01 YEAR TO 03 YEARS WILL ALSO BE ADMITTED

CHILDREN

INITIAL TRAINING FOR THREE (03) MONTHS AT MANIPAY

Sangarapillai Road, Manipay. T.P. 4591983
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