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NPA, SAH and ASE

Solidar is a consortium of organizations of 12 European countries that
supports a broad portfolio of projects. The Solidar network in Sri Lanka
comprises of three international NGOs-Arbiter Samariter Bund (ASB),
Norwegian People’s Aid (NPA) and Swiss Labour Assistance (SAH)

We are currently at the planning stage for the phase 3 Tsu nami Shelter
construction projzct and the following vacancies are to be filled in
immediately. All positions are based in Kilinochchi/Paranthan.
Interested candidates MUST posses the minimum requirements stated
below. Please send in your applications to reach us on or before 11"
October 2005. 156, Jaffna Road, Paranthan. |

Position: Head of Administration

“lrelevant database systems, Good command of written and spoken

At least 2 years of experience in a similar role which should include the
following: Staff management and office organization, management of

English would be essential. Working knowledge on Word, Excel,
PowerPoint and Access is a requirement .

Position: Administrative Officer :
Provide administative support to the head of Administration Duties will
include maint iance of filing system, preparation of travelpasses,
arranging accommodation for guests. photocopying and other
administrative tasks. Preference will be given to those with experience
in a similar field.

Position : Accountant

Excellent knowledge in maintaining company accounts with at least 3-
5 years experience. Must be able to work in MS Exceland Ms Access.

Fluency in written and spoken English is a must.

Position : Translators (2 Positions)

English and vis versa. Ability to translate Sinhalese into English will be
an added Qualification

Position : Telephone Operator cum receptionist
Experience in handling a PABX system would be an advantage though
not essential. Good command of spoken English is a must.

Should be capable of both verbal and written translations from Tamil to|”

AN . Swiss Labour
Norwegian People's Ald @ Assistance SAH
B
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LUXURY HOUSE WITH ALL MODERN FACILITIES AVILABLE FOR RENT Lismall ugg[ﬁmmg]l ggw&&&]g‘n
N.6.0s ONLY fni e S :
piyp KL G5 At Har sy

An upstairs’ house situated at 44/20,Sangiliyan road,
Nallur. adjacent to the Nallur Kandasamy temple in
14 lachams of land with all modern facilities including
garage is available for rent.
Please contact telephone numbers:
021 222 9055,

0773 - 054974,

0779-179919.
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