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UNICEF i\@
VACANCY NOTICE

UNICEF Sri Lanka invites applications from qualified nationals
of the Republic of Sri Lanka for the following posts:
1. OPERATIONS ASSISTANT - GENERAL SERVICE, LEVEL 5

DUTY STATION: Killinochchi
MAJOR DUTIES:

Under the supervision of the Head of Zone Office, performs a vari-
ety of finanecial, administrative and clerical duties essential for
the efficient operation and management of the Zone Office. Serves
as custodian/cashier for office petty cash or special cash account
in accordance with financial rules & regulations. Creates monthly
accounting records and requests for replenishments for payment
by Colombo as often as needed. Reviews office bills and liaises
with Colombo office for prompt payment. Manages all arrange-
ments related to travel and informs staff and missions accordingly,
Organizes allocation of vechicles and keeps track of all travel plans.
Works with Area security Coordinator and Deputy ASC to alert of
movements of staff and seek approval prior to initiation of any
trip.

WORK EXPERIENCE:

e 5 years of general administrative work experience which should
include a good knowledge of standard clerical practices and pro
cedures. UN or NGO experience preferred.

EDUCATIONAL QUALIFICATIONS:

G.C.E. A' Level with pass in English/Mathematics preferably sup-
plemented by technical or university courses in the field of finance.

2.SR.PROJECT ASSISTANT MONITORING AND EVALUATION, GEN-
ERAL SERVICE, GS7

DUTY STATION: Killinochchi
MAJOR DUTIES:

Under the supervision of the Head of Zone office , undertake field
visits to assess and monitor 39 tsunami transit camps and conflict
related activities. Preparation of minutes of field missions and li-
aison with sectoral staff. Collect and assemble data and background
information. Prepare tables, graphs and other statistical data for
technical review/monitoring. Create and maintain a database of
all information. Preparation of draft situation report on a monthly
basis. Preparation of situation report for Killinochchi and
Mullaitivu and maintenance of same. Communicate with counter-
parts including local authorities and INGO/NGOs. Attend meet-
ings to minute the meetings and provide information to respee-
tive sectors at the Killinochehi office.

WORK EXPERIENCE:

Seven (07) years of progressively responsible clerical or adminis-
trative work, of which at least one year was closely related to de-
veloping and maintaining databases, monitoring and evaluating
activities is support of programme implementation. Experience in
the use of Access software (with SQL and VBA codes).

EDUCATIONAL QUALIFICATIONS:

G.C.E. A' Level with a pass in English/Mathematics, preferably
supplemented by technical or university courses in the field re-
lated to the work of the organization.

FOR ALL POSTS
LANGUAGES

Excellent knowledge of English, the working Ianguage of the duty
station both oral and written, to enable to interpret the written
instructions made available to carry out tasks assigned and inter-
act with other staff members. Knowledge of local languages §
Sinhala/Tamil preferred in order to communicate with contracted
staff, Government and outside contacts.

SPECIALISED TRAINING/OTHER SKILLS

computer literacy. Ability to work in an international and multi-
cultural environment. Respect for diversity. A positive and pleas-
ant disposition towards work responsibility. Ability to work with
confidential information. Signature of Code of conduct.

Those who possess the required qualifications and wish to apply
for the above posts should submit their applications to the Human
Resources Officer, UNICEF, 5, Githanjali Place. Colombo 03, or to
the Project Officer, UNICEF Zone Office, 3 Kumaraswamy Road.

Ganesapuram, Killinochchi, under CONFIDENTIAL COVER by 13
February 2006. Separate applications should be submitted if ap-
plving for more than one position. Please indicate of the top left cor-
ner of the envelope the position applied for including duty station.
Applications canvassing in any form will be a disqualification.
'UNICEF is a non-smoking working environment.'
"Applications from qualified female candidates are encouraged."

| nintervielas will be granted only to snnrt—llsted condidates.
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Computer : Trainee
Traines Interesting Students AR Salary
Note :-
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INVITATION TO BID INVITATION TO BID 3
Health Infrastructure Development Program funded by UNICEF & SCISL for H.‘“"“h lnfrastr_uctu re Development Prog.ra.m F“'Tde_d by WU"I.‘J Vif'im..' for the
the Ministry of Social Welfare of the Democratic Socialist Republic of Sri Lanka : Ministry of Social Welfare of the Democratic Socialist Republic of Sri Lanka :
Construction of Social Development Centres: Construction of Five Gramodaya Health Centers:
1. Memorandum of Understanding between the Government of Sri Lanka UNICEF & SCISL| |1. ~ Memorandu: - of Understanding between the Government of Sri Lanka and Werld Visions
has been signed to construct Social Development Centres in the areas affected by Tsunami 22522:%”92‘3:1%%:%B%:abhl:ﬁ}g t\z;gﬁﬁgz L’:}fgzzz?;él;g?otv";i ;;iifs?jﬁgggﬂ bhyeTl\?'I?nni:trrn;
on 26" December 2004 The United Nations Office for Project Services (UNOPS)- Sri Lanka sl e . Lal 2
Project Implementation Facility is providing technical services as implementation partner of | - g;igg';’; ct):zzt?hee?:urggf\;?tl‘ghzoljﬁtzé ﬁ%‘éﬂcgf’ég?ﬁﬂ:{?}‘g ggpv?fg: ('g{;aég ;():tusrﬁ
the Ministry of Social Welfare, UNICEF and SCISL. Lanka Projeci Implementation Facility is providing technical services as imp‘emeniation
2. The United Nations Office for Project Services — Sri Lanka Project Implementation Facility partner of the Ministry of Social Weifare and World Vision.
therein after referred to as “UNOPS", invites sealed bids from eligible bidders with ICTAD _ . ) _ . 5 i
Grading M6 or above, for the Construction of Social Development Centres at locations 2 The United Nations Office for Project Services — Sri Lanka Project Implementation Facility
given below: therein after referred to as “UNOPS', invites sealed bids from eligible bidderswith ICTAD
- Grading M6 or above, for the construction of five Gramodaya health centers.at locations
Lot 1 SDC -Island North (Kayts) given below:
Lot 2 SDC -Karaveddi
Tot3 SDC - Point Pedro t°‘ ; Eee;”emsct”th
Lot4 SDC - Chavakachcheri Lg: : e
LotS SDC - Karainagar S v e ’
Lot 6 SDC - Maruthankerny o5 Thimpaa Easl
Lot7 SDC - Thellipalai ¥
Lot 8 " SDC - Nallur 3 Interesied bidders may submit a written application and purchase a corgplete set of
Lot 9 SDC - Sandilipay bidding documents upon the payment of a refundable fee of Rs 1,000/00. Bidding
documents will be issued to eligible bidders from 9.30 am to 5.00 pm on \gorking days
3. Interested bidders may submit a written application anc purchase a complete set of bidding from 30™ January 2006 to 03" February 2006 at &
documents upon the payment of a refundable fee of Rs 1,000.00. Bidding documents will be
issued to eligible bidders from 9,30 am to 5.00 pm on working days from 30" January 2006 UNOPS-SLPIF Area office Jaffna,
to 03 February 2006 at 123 Temple Road, Jaffna.
UNOPS-SLPIF Area office Jaffna, Contractors with ICTAD Grading M6 or above may submit complete bids (Lots 1
123 Temple Road, Jaffna. :o 5) orhpartial bids for individual lots, provided full BOQ’s are submitted in a lot
or each location,
Contractors with ICTAD Grading M6 or above may submit complete bids (Lots 1 to 9)
or partial bids for individual lots, provided full BOQ's are submitted in a lot for each | |4 Additional information regarding the Bidding Documents will be available at the office
location. of the of UNOPS-SLPIF at 123 Temple Road, Jaffna.
4. Additional information regarding the Bidding Documents will be available at the office of the . ; . :
5, All bids must be delivered to UNOPS at UNOPS-SLPIF in Jaffna at 123 Témple Road,
of UNOPS-SLPIF at 123 Temple Road, Jaffna. Jaffna. before 2.00 pm on 10* February 2006. Bids will be ogened Immediately
5. All bids must be delivered to UNOPS at UNOPS-SLPIF in Jaffna at 123 Temple Road, Jaffna. thereafter in the presence of bidders or their authorized representativesavho choose
before 2.00 pm on 08" February 2006. Bids will be opened immediately thereafter in the to attend. 5
presence of bidders or their authorized representatives who choose to attend. : UNGPS wilinct be responsibie: for.any J G orio6s THouEe oy biciars
6. UNOPS will not be responsible fr;rbagy costs or expenses incurred by bidders in connection : connection with the preparation of delivery of bids.
i fi ' ids. Al i ,
WBhS presibag calvon R, Digitized by Noolahamn Foundation.
Country Coordinator noolaham.org | aavamah g igordnater
UNOPS- SLPIF UNGPS- SLPIF
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