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1. Field Officers (Construction)

2. Logis 'ic Officer

3. Livelihood Officer

ligion or gender.

vour CV & motivation letter including your contacts & minimal two references to the follow-
ing address, latest by 30 Noyember 2005.

ah

ffna. ! %
ald L%HEQ@ELQFY THE POST YOU APPLY FOR IN YOUR APPLICATION WITH

CARITAS - HUDEC - JAFFNA ..
VACANCY

Base Station: Mullaitivu (2 Positions)

Main Duties :

* Assist in all construction activities & give regular information to the Field Coordinator
and provides detailed and exhaustive news of the evolution of operations.

*In collaboration with the administration to collect all the documents needed to establish
the fina! reports to Caritas SEDEC (Purchase Orders, Good Received Notes, Quotations,
Travelling claims details...) for construction

*In case of emergency, the Field Officer can negotiate with the suppliers and found a solu-
tion about the programme supplies.

#Manage the skilled labour (masons, carpenters etc.)

Requirements:

#NCT in Civil Engineering or equivalent with 2 years experience in the same field

$Experience in Implementation, Monitoring and Evaluating

*Strong interpersonal and liaison skills. .

*Computer literacy in WinWord, Excel and email software.

*Experience in preparing Monthly Progress Activity Report and Sites Advancement Re-

port i

*Good team player

*Fluency in Tamil & English

Base Station: Vanni (1 Position)

Main Duties :

*Plan & Manage all activities related to transportation & storage of materials & equipment
as necessary for program implementation.

* Assist the Purchasing Officer in preparing tender documents & receipt of quotation as
necessary.

*Management of labor, transport, storage & distribution of all materials necessary for Pro-
gram implementation according to Caritas Sri Lanka guidelines

*Manage & maintain the warehouse according to professional standards & Hudee/Caritas
guidelines

*Ensure all procedure regarding the warehouse

Requirements:

*Have excellent knowledge in Logistic field with 2 years experience

*Sirong interpersonal and liaison skills.

*Computer literacy in WinWord, Excel and email software.

*Planning and monitoring Logistics items

*Knowledge in the contract and supplying of stock

*Fluency in Tamil & English

Base Station: Mulaitivu (1 position)

Main Duties:

*Fnsue + high level of program qualitv in livelihood project design, implementation,
maonite g and evaluating.

*Ensure distribution of goods to selected beneficiaries

*Be in contact with the beneficiaries

*Organize training & workshops fo build & improve capacities of the ahove mentioned
staff. '

*Work with project officers to regularly monitor & evaluate livelihood programs ( fisheries,
agriculture, small enterprises).

Requirements:

*Demonstrate management experience with a special emphasgeen project management
related to micro-enterprise and income generating activities,

*Experience using word processors, spread sheets & email,

*Knowledge & experience working with participatory approach

*Demonstrated knowledge in agriculture, fisheries & small enterprises sector

*Fluency in Tamil & English

#Professionalism, Integrity, Interpersonal skills, goal focus %

*Good communication skills

Caritas-Hudee recruits qualified individuals without distinction of ethnic background, re-

If you would like to be a part of a dedicated tcam in a humanitarian context, please send us

Father Jeyakumar
Caritas-Hudec,

14 Mathew’s Road, Deogu Street, or E-mail: hudec@sltnet.lk

ELEPHONE NUMBERS. (42969)

T e
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Master of Business A (MBA)

B Siklim

. personalized education Pt o qupgl
& el University
The Sikkim Manipal University of Health, Medical and
Technological Science was established by an Act of the Sikkim
State Legislature in 1995. The University as the approval of
University of University of Grants Commission, All India Council
for Technical Education, Medical Council of India, Distance
Education Council and Nursing Council of India.

Manipal is the nucleus of 53 educational institutions which have

an enroliment of 30,000 students. There are 2 Universities, 27

professional colleges. The student body represents 32 countries
dthed ized in over 40 countries.

Now for the first time you have the opportunity of obtain a prestigious MBA |
@ at the only “Authorized” International Study Centre of Sikkim Manipal |
88 University in Sri Lanka, The course aims to train graduates in Infrastructure |
& Management Skills required at the higher levels of management. Students i
will be exposed to the concept of management and the latest Technologies §

£ and Strategies required by the relevant industries.
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Vacancy Announcement

'Secretary

The International Committee of the Red Cross,Kilinochchi
Subdelegation, is seeking for a dedicated female professional willing
to assume responsibilities assa Secretary for the Administration
Department.

The candidate should have the following qualifications:

XICompletion of ‘A’ Level Education. Higher (university) degree preferred
X Excellent computer-literacy

EExcellent spoken and written English and Tamil

XlWorking experience with an international organization and/or in a
secretarial position

X Professional qualification in secretariat

Core respansibilities include:

EDrafting of external correspondence in Tamil / English

X Reception and handling of internal / outgoing correspondence
&Filing of institutional documents

BPreparation of accommodaiicn arrangements for incoming visitors
EConduct welcome-briefing for arriving visitors / expariates

X1 Assume team-leader responsibilities for a team of 8 house-maids

Employment Conditions:

According to ICRC’s National Scale and employment conditions

We encourage suitable candidates to send their complete CVs to ICRC'’s
office in Kilinochchi before Friday, 25" November 2005. Qualified
candidates will be contacted for interviews.

INTERNATIONAL COMMITTEE OF THE RED CROSS
Subdelegation Kilinochchi
Iranaimadhu Junction, Kilinochchi
Phone: 071 237 56 97/ 071 229 66 80

(C/46271)
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. UNIVERSITY OF JAFFNA
1 TENDER NOTICE

The Chairman Tender Board, University of Jaffna
will receive sealed tenders from ¢ivil works contractors
registered with ICTAD in Grade M 8 or above for Re-
furbishment of Kitchen and Repairs to Cycle Shed near
Canteen at Faculty of Medicine, University of Jaffna.

Tender forms.may be obtained from Assistant Reg-
istrar/Administration, University of Jaffna on producing
valid registration book and receipt for the cash pay-
ment for the following tender fees at the Shroffs
Counter, University of Jaffna until 02.12.2005.

Refundable deposit Rs. 15,000/=

Non-refundable deposit Rs. 500/=
Perfected tenders should be sealed and marked with

the job and the name of the work on the top left hand
corner of the envelope and sent by registered post to
reach the Chairman, Tender Board, University of Jaffna
or deposited in the tender box kept at Registrar's
Office,University of Jaffna.

Tenders will be accepted till 3.00 p.m on 12.12.2005

and open immediately at 3.30 p.m after the time of clos-§.

ing.
Tenderers or their accredited representatives could

be present at the time of opening of tenders.

_ Tender forms may be inspected by the tenderers
free of charge at the Administration Branch of this Uni-
versity during office hours, if necessary.

P.O. Box 57,
Thirunelvely,
Jaffna.
16.11.2005

_ ﬁegistrar
University of Jaffna.
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