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PRE-QUALIFICATION OF
CONSTRUCTION MATERIAL |
SUPPLIERS

UNDP is in the process of registering construction material suppli-
ers to implement Housing and Infrastructure projects in the Districts of
Ampara, Batticaloa, Trincomalee, Vavuniya, Mannar,
Kilinochchi, Mullaitivu and Jaffna.

Reinforcement Steel
Cemeént
Trimber (Roof and frame)
Timber Flanks
Rubble
Metal (1/4" - 1'%%")
River Sand
Fine Sand
Roof Tile
10. Wood Preservative
11. Emulsion Paint  °
12. Nails and Screws
3. Locks and Hinges
14. Bitumen
Interested suppliers are requested to obtain the pre - qualification
¥ documents from UNDP Offices in the following locations from May 18,
2006. A Single supplier should at the minimum be able to supply any
one of the items in any one District. ;

UNDP, 63 Jayawardenapura, Ampara

UNDP, 13 Station Cross Street, Baticaloa

UNDP, 57A, Vanniyar Steet, Trincomalee

UNDP. 19. Temple Road, Kurumankadu, Vavuniya

UNDP. 127/18A, Esplanade Road, Moor Street, Mannar
UNDP. 7, Kumaraswamy Road, Ganeshapuram, Kilinochchi
UNDP, 121, Temple Road, Jaffna

UNDP, 12, Bagatalle Road, Colombo 3 ¥

Submission of application will be accepted at any of
the above locaiions until 5 p.m. on May 31, 2006.

No telephone inquiries will be solicited in this regard. UNDP reserves
the right to cancel all or one of the above actions and/or reject any

application, without assigning any reasons. - Djgitized by Nmoba)
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IMMEDIATE VACANCY - solidar
Jaffna An INGO consortium

including

NPA. SAH and ASE
Solidar is a consortium of Organizations from 12 European countries that
supports a board portfolio of projects. The Solidar network in Sri Lanka comprises
of three international NGO's Arbeeiter-Samariter-Bund (ASB), Norwegian
People's Aid (NPA), and Swiss Labour Assistance (SAH). Applications are
requested from experienced person for the following positions:

Technical Officer (1)

Reporting to the Project Manager the TO is responsible for monitoring
construction projects. The ideal candidate should have at least five years
experience in a technical capacity, be self- motivated and independent, with
excellent communication skills. Fluency in English, Tamil & Sinhala essential.

l'.NDUSTRIES .
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‘ﬂ‘(’l‘??? 277670
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Duties include

# Quality control checks on contractors work - ensuring timeframes and progress
& Compilation of weekly reports and timely submission to the Project Manager
€ Overall guidance for construction projects

Administrator (1)

Reporting to the Project Manager this position is central to the project & will
require an IT proficient candidate with a high standard of professionalism,
outstanding organizational & communication skills with the ability to liaise with
all relevant authorities, partners, stakeholders & communities. Fluent English,
Tamil & Sinhala requird.

Duties will include:

€ Administration, basic accounting, finance and / or book keeping
€ Maintenance of files, database
@ Office/staff management

Driver/transiator (1)

# Proven 3-5 years driving experience

€ Fluent command of spoken Sinhala, Tamil & English
#® Knowledge of geography in place of work

4 Valid license

Period of Contract

All positions are for 7 months (extendable): Extension will be considered
based on performance and the requirement at the time

Cover letter, curriculum vitae and references should be addressed to:
Mr.Christin Justin, Solidar, No.156, Jaffna Road, Paranthan \
or by email: christiyustin@gmail.com

Deadline for application is Monday 22nd of May 2008
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WFP _ 3 I

The Food Aid Organization of the United Nations System

/ACANCY ANNOUNCEMENT
VA Number: 2006- 03
Deadline for application: Monday 29 May 2006

The World Food Programme (WFP), the food aid organization of the United Nations 15 seeking
applications from Sri Lankan national candidate’ to fill the following positions.
1. Post Title: Administrative/Finance Assistant

Number of post:
Type of Contract: Special Service Agreement

Salary band: SSA 4
Duty Station: WFP Sub-Office, Jaffha

R

Responsibilities: The Adminisirative/Finance Assistant will assist the Hed uf the Sub-Gffice on issues
relating to a variety of administrative, personnel and financial matters eg, travel, protocel, premiscs,
registry. human resources, security, documentation etc; ensure that office equipment is properly
mainiaines, prepaie corespondences; assist in preparing budget for office equipment. furniture and
maintain budgetary control; maintain petty cash: maintain leave records, ete.

A detarled Job Description is available on request from the JafTna ‘1ub Officeund also from the HR Unit in
Colombo.

Qualilications: Higher secondary sehool cducation. Training in administration, accounting. human resouree
managemeit is desirable.
Work experience: 4 years of pracslssively responsible work experience in clerical/admin/finance functions
or any other related field.
Language: Working knowledge of English and local languages.
Essential requirements: Working skill in computer with word processing and spreadsheets. Knowledge of
WEF admin/financiai/HR rules and procedures will be an advantage.
2. Post Title : Driver
Number of posts: 1 Salary band- SSA 2
Type of Contract: Special Service Agreement(SSA) Duty Station: WFP Sub-Office, JatTna

Responsibilities: Drive WFEP vehicles for the transport of authonzed personnel, plin and schedule routing;
provide information/be in contaet with the UN security desk while on duty travel as per rules and regulations,
collect and deliver mail, documents and other items, meet official personnel at the airport and facilitate
immigration and customs formalities as required, optimize use of the velicle; assist in the registration of new
vehicles, renewal of insurance, disposal of vehicles and getting local driving licenses for the intemational
stalf, take care of day to day maintenance of the assigned vehicles, check oil, water, battery. brakes, tires.
wipers ete. perform minor repairs and arrange for other repairs. Also ensure that the vehicle is kept clean at
all times, maintain inventory of spare parts and muke appropriate arrangements to order parts in a timely
manner, Log all trips made by WEP stail, record daily mileage, gas consumption, oil changes, greasing ete.
Maintain records of driver’s attendance. travel and overtime records etc,

Qualifications: Secondary school education, driver’s training/mechanic training with 1 valid driver's license.
Minimum three years work experience as a driver: safe dnving record, experience in driving various makes/
models of vehicles, Good knowledge of drving/traffic rules and road network in the country.

Language: Ability to speak, read and write in English, Tamil and Sinhala.

Applications along with a detailed CV should be addressed to the Head of Sub-Office, United Nations World
Food Programme, 873 Hospital Road, Jatina

The deadline for submission o application is Monday 29 May 2006
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