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Baseline Indicator - Placement Test
The above test will be held on the main Campus of the

who followed their degree programme at Vavuniya Campus will
be allowed to sit the test at Vavuniya Campus.

who sat their final examinations in 2005/2006) are requested
| to sit the above test as it is a prerequisite to follow the course.
Those who have failed to apply to follow the course will also be
allowed to sit the examination.

Prof.K.Kandasamy,
Director/LTS,
IRQUE Project,

University of Jaffna. (Crsoz2i1)
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CHUNDIKULI GIRLS' COLLEGE
OLD GIRLS' ASSOCIATION

held on Saturday 22" July 2006, in the college hall
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tist's Church, Chundikuli
2. 10.00 a.m.- Honouring the Principal Emeritus
3. Felicitating the new Principal
4. 10.30 a.m.- Tea
5. 11.00 a.m. - A.G.M.
6. 12.30 p.m.- Fellowship Lunch
Lunch Tickets can be obtained from the O.G.A. com
mittee members
Tickets - Rs 150/=
LR 222 71599 /7763

_ ' -The Secretary.
All Old Girls are cordially invited

(52154)

Our Annual General Meeting and get to - gether will be

1. 9.00 a.m.- Thanks Giving Service at St.John the Bap-
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1. Field Officers {Construction)

Base Station: Mullaitivu (3 Positions)

Main Duties :

Requirements:

2 Children Programme Assistant

Assist in all construction activities & give regular information to the |
Field Coordinator and provides detailed and exhaustive news of the |
evolution of operations. ' i
In collaboration with the administration to collect all the documents |
needed to establish the final reports to Caritas SEDEC (Purchase
Orders, Good Received Notes, Quotations, Traveling claims details...) I
for construction

In case of emergency, the Field Officer can negotiate with the suppliers
and found a solution about the programme supplies.

Manage the skilled labour (masons, carpenters efc.)

NCT in Civil Engineering or equivalent with 2 years experience in the
same field

Experience in Implementation, Monitoring and Evaluating

Strong interpersonal and liaison skills.

Computer literacy in WinWord, Excel and email software.

Experience in preparing Monthly Progress Activity Report and Sites
Advancement Report -~

Good team player

Fiuency in Tamil & English

Posses a valid driving license

Base Station: Kilinochchi(1 position)

Main Duties:

Requirements:

3. Livelihood Field Officer -Agriculture

-

Assist the Program Manager in conducting coordination meetings and
workshops with caregivers.

Conducting workshops with children.

Preparing reports of workshops and meetings with caregivers and
children.

Conduct regular visits in Children’s Home to monitor the implementation
of activities.

Updating regularly the data records about the children living in the
Children's Homes involved in the Program.

Monitoring and Supervise Resource Pé&rsonnel employed for specific
activities within the frame of the Program.

Conducting participatory needs assessment in the Children’s Homes
involved in the Program.

Supervise in cooperation with the finance department in Kilinochchi
office the expenditures for monthly support cost.

Monitoring and reporting in cooperation with the construction
department in Kilinochchj office the progress of construction work in
Chidlren Homes.

Background on child care

Experience in conducting workshop
Knowledge in community based approach
Experience in psycho-social activities

Good team player

Computer literacy ?

Fluency in English, spoken and written
Willingness to travel to Jaffna and Mullaitivu

Base Station: Vadamarachchi East (1 position)

Main Duties:

The Field Officer has in cooperation with Caritas - Hudec the
responsibility of the daily implementation of the agriculture related
projects, part of the livelihood programme, under the supervision of
the livelihood programme manager.

Project activities include rehabilitation activities ranging from
distribution of material and tools (e.g. seeds, fertilizers, equipments),
development of self sustainable activities for farmers (home
gardening, food processing, marketing), assistance to the agriculture
structures (cooperatives, societies, training centers) as well as
trainings (including new practices and technolog'es development).
Longer term interventions include livelinood recovary support,

ik

¢ The FO is also responsible for helping to maintain a database of
project activities, prepare project proposals and provide ongoing
monitoring and evaluation of community projects

¢ S/He works closely with community-level government authaorities,

religious leaders of all faiths and community committees (VDF, socio-

eco committee etc.)

Provide expertise to questions related to agriculture.

Ensure involvement of affected populations in assessment as well as

in planning and implementation.

LB

Requirements: +

¢ Bachelors in social work or equivalent degree with at least two year |
community-based work experience

¢ Knowledge and experience working with participatory methods and

community

Demonstrated knowledge in agriculture and small enterprises sectors

English language skills required

Excellent knowledge of computer packages such as excel, access and word

Good communication and organizational skills

Ability to work as a team, travel extensively and work in difficult conditions

Ability to work with religious leaders and communities regardless of

own religious affiliation

o Posses a valid drivind license

4. Livelihoods Programme Manager

Base Station: Mullaitivu(1 position)

General duties: -

« |h cooperation with CARITAS — HUDEC, look into different needs,
approaches and possibilities. Plan and finalize the various project
components in the sector of livelihood. Take into consideration the
policy of the local authorities. g

e Assist in the definition of a strategy with CARITAS- HUDEC as well as
a time schedule for the implementation. Regularly check the time
planning with the implementation.

¢ Liaise with the Programme Manager(s) and the Officers to ensure
that implementation of the programmes are adequately planned and
conducted:

» Set up, in coordination with CARITAS-HUDEC, the working structure
for the implementation. Identify the needs of the livelihopd staff, in
terms of trainings and assist in the |mpI3mentat|on of all capacity
building activities.

» Liaise with all involved actors in the field of livelihood, be it local
authorities and institutions, international organisations or other
bodies. Attend the regular sectoar meetings.

¢ Assist CARITAS-HUDEC in getting all documents and agreements in
order to start the implementation.

» Assist CARITAS-HUDEC in the decision maklng process (selection
of projects, definition of selection criteria, target groups, strategies
etc.)

s Support CARITAS-HUDEC in the project documentation.

¢ Provide expertise to questions related to livelihood AMD/OR liaise
with international OR local experts in order to provide additional
expertise.

e Assure proper communication between all involved parties.

¢ Support CARITAS-HUDEC in formulating the reporting in the
narrative interim and final report. :

« Ensure involvement of affected populations in assessment as well as
in planning and implementation.

Requirements:

o Demonstrated management experience with a special emphasis on

‘,‘ project management related to micro-enterpriseand income generatmg

activities

e Experience using word processors, spreadsheets, and email

¢ Knowledge and experience working with participatory methods

¢+ Demonstrated knowledge in agriculture, fisheries and small enterprises
sectors

¢ Fluencyin Tamil and English

e Good communication and managerial skills

Caritas-Hudzc recruits qualified individuals without dIStInCtIOFI of ethnic
background, religion or gender.

If you would like to be a part of a dedicated team in a humanitarian context,
Please send us your CV & motivation letter including your contacts & minimal
two references to the following address, latest by

25 July 2006

Director,

Caritas-Hudec

14 Mathew’s Road, or
Jaffna.

E-mail: hudec@sltnet.lk

mobilization and development and capacity Blding-of MMM h 2 g1 PiEAESPECIFY THE POST YOU APPLY FOR IN YOUR APPLICATION WITH

groups.

noolaham.org | aavayaG@NTACT TELEPHONE NUMBERS
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INVITATION
The Director and Staff of the
IBMS cordially invite our
Patron,
Well-wishers, Friends,
Parents and Students to the
Awards Ceremony
celebration at the
) IIS City Campus Hall
| # 200, Sivan Pannai Road, Jaffna
on Sunday, 16 July 2005 at
9.30 a.n.
Thanking You

Institute of Business Management Stidies

. # 209 Manipay Road, Jaffna
T.P. ler 021 222 8332
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