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Post of Project Coordinator
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Age Limit:- 28 -40 Years
Salary:- Negotiable
Contacted Address:
Active Theatre Movement
Arulaham, Adiyapatham Rd,
Thirunelvely.
TP O777286220
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M S.K.Shivagaran
Shivaalaya Interpational Muarmuge Bureau
No 389, Ramulingun Steeet,
Thirunalveley East, Jaftna. Srilanka

TP 02] 222 6662, 0447903960420(U.K.)
Fax: O21 222 3475
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ﬁ?(}ﬁ—ﬂf N Thelnt&,rn‘mundl(umlmtteenfthc Red Cross-

= ‘%‘. Vacaney: Field thcer WatHab

\"\ “/The International Commitiee of the Red Cross'Sub-delegation
\Gma =% in Jaffna has an opening for & Field Officer in the WatHab

department,

Responsibilities:

- Underiakes field assessments and subseguently compiles project reports
in the following areas
- Water and sanwation in IDPs camps and other identified areas of needs

- Shelfer projects in |DPs camps
- Water systems for NWS&DB

Partmpates in creating appropriate methodologies and solutions for safe
drinking water access in IDPs camps,

- Preparation of proposals, bills of quantity, reperis and ete, related to Wathab
Projecls

- Prepares lender documents, and plays a major role during contractors'
Lnddmg process and selection, in preparation of imiplementation of new
projects.

- Undertakes field visits th roughiout the District to mopitor progress of ongoing
projecis
- Aftends and actively participates in (District and INGO) technical meeting
and subsequently compiles reports

- Assists Logistics department in following-up of ordered materials from
Colombo and Jaffna
- Carries out routine office work including reporting and filing etc

Requirements:
- Bachelors Degree in Science or equivalent
- Minimum 4 years experience at a simifar capacity. An experience with ICRC
in a similar field is of added advaniage.

- Computer literacy in the following packages; MS office, AutoCAD and
know.ejge in WaterCAD is of added advant age

-Age: between 28 - 50

- Fluent in English and Tamil is a must {Written & Spoken)

Personal Qualities:

- He/She should be respensible, initiative and capable to work independently
- Emphatic person with strong commitment to humanitadan wark

- Strong organizing and planning skills

- Energetic, flexible and good team player

- Adaptability to different situations and resistant to stressful situations

- Self-starter

- Knowledge of Jaffna District

- The candidate should also be willing to travel around the country

Date of employment: Inmediate

Duration of employment: One year, extendable

The ICRC offers a competitive salary and social benefits, Interested applicants
with proper credentials should send their complete CV in Englict‘ together
with copies of cerfificates, references and contéct .-“cme numberon or
before 22nd January 2007 to:

Adminisiration,
ICRC, 120 Temple Road Jaffna
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The SriLanka Project implemantation Feciiity (SLPIF} of the United Nations Office for Project Services O,L udleme b CHTOHW wTem
(UNOPS) sseks expressions of interest for the provision of individual consulting and contract services . - : =
in the following subject arees: Diploma in Microseft Ofh

Diploma in Desktop publishig

1. Site Engineer (2 vacancies)- Jaffna ; < :
Diploma in Video & ‘AudioMix

{8,

» Duties & Responsibilities
= Quantity Estimates: This activity conssts of preparing the Bill of Quantity for each

Diploma in Computerized Accounting Pacl

designed project and corresponding cost esimates based on curment market prices. This Diploma in €
activity also requirss the eslablishment of a data base on market prices of construction = ——
materials. labour cost. equipment rentals. equipment purchases, hand tocls, etc. Diploma i Com g :
= Congtruction supervigion of bulldings: onsmmitn usngsmm 16.01.2007 B wete Sopassioml. yhiu Sfsmst ssyous 17.01.2007 - 11.20 awen
e iine, cad fil : i UL S0, SHIL I 10 5Tk e (5 LE GAIINY aa i i1 MLSLE - L ELD GRAbY b (Y fy (s -
- Checking, cerifying and conducting appropriate quaitty control tests of Form work, LBV iy, 6] BThHE(HE A SN Y (S
Reinforcement, Concreting and other works. . UMi TE_C.HNOLQGY
- Ensure quality of matensls baing used meet the relevant specflications. o & icT Eduﬁah?n Trainers
- Supervision of finishing works such as plastering. painbing etc. . PR = L
- Taking joint measurament of work done with the contractor's representative at periodic g .

intervals,
- Keeping site records relating to Materials, labour and plants and equipment &l site.
- Overail quality control,
- Ensure safety al site.

» Qualifications: ]
= Bachelor of Sciefice in Civil Engineering.
= Aminimum 2 years relevant construction experiance ar NDT/ NCE with 10 years ralevant

SXPErances.
» Use of computer with Word/Excelf/AutoCAD software s required.
= Good understanding of written and orai Engiish s essantial

-

2. Finance Officer- Jaffna

e Duties & Responsibilities

® Under the direct supervision of the Fieid Coordinator, the Financa Officer will ba required 1o
manage the day to day finances of the Office.

= Supervise the Finance Assistant in preparing expenditure reports of all the projects in Jaffna
and ensure that the UN rules and regulations on procurement of goods and services are
adharedto,

s Maintain a record of cashflowirom the Colombo office and o the project sites.

» Reguest Colombo for sdditinnal advances as and when required 5o as to keep the projects
running without stoppage.

e Qualifications:
s Agcountancy or equivaient professional quaifications.

o » Ablgast5-10 yearsjob related exparience.

# At least 7 years progressively responsible job related experience, praferably n an

internetivn al developmentenvironment.

e PR T R Il DY IVELS SCIE OO SO i (el Coatd il ’ Gia s Srg SIrengn pr i G - Yy
Raca, sthncity of raligion will not be g factor in considering applications from guaified
candidatas. y

Interested and qualified candidates are invited t0 submit a concise CV to the following address before
the 24th of January 2007. Only the short listad candidates will be notified.

.

Fiaid Cocrdinator,

UNOPS Sri Lanka Project implementation Facility

123, Tempie read, |
Jaffna.

Tel: 021 2228758
Fax: 021 2228771

United Nations Development Programme
Sustainable human development

iy

UNDP is the UN's global development network, adyocating for change and connecting countries to knowledge, experience and resources o help people build a better life, We are'on
the ground in 166 countries, working with them on their own solutions to global and national development challenges. As they develop local capacity, they draw on the people of
UNDP and our wide range of partners.

VACANCY ANNOUNCEMENT

To implement UNDP initiatives in collaboration with the Government of Sri Lanka, we invite ap plications from qualiﬁed Sri Lankan Nationals for the folloiving position.

DRIVER
DUTY STATION - Jaffna,
Under the supervision of the Field Coordinator the incumbént will; Required Qualifications:
=  Operate 4WD vehicles; «  Completion of ‘O/L" is réquited;
o  Deliver and collect mail, documents and other items; o  Valid driving license to drive in Sri Lanka;
. Maintain UNDP vehicles and carryout minor repairs; i Experience:
»  Ensures availability of all the required documents/supplies including vehicle | »  Minimum 5 years work experience as a driver with a safe driving record
insurance, office directory, map of the city/country, first aid kit, necessary spare fiarts required; %
in the assigned vehicle; : Language:
e Ensures that all actions required by Sri Lankan Motor Vehicle Rules and Regulations | Good working knowledge of English-and Tamil.
are taken in case of accidenls; . Knowledge of Sinhala an assol
e Operate and maintain radio equipment fitted in the vehicles; Operational skills;
. Maintain log book of vehicle movements, mileage and fuel consumption; e Skills in minor vehicle repairs;
» ' Perform any other duties as required. ' ¢ Familiarity of HF and VHE radios operations;
~ s  Willingness to travel to all areas in 5ti Lanka;
o Ability to work as a member of a multi-disciplinary and mulli-cultural leam;
e Motivated, flexibleand eapable of working under prussure;

UNDP offers an atltractive compensation package commensurate with experience. This position is non-career appointments tor himited durafion w ith possible extensions: Please send you

s Sl i Slou NP O e amﬁ}i 1 TF lp i ROt %m = of this adverfisement. Applications should be addressed 1o Field Coordinator
1o r;tt dephy Ngata AT POttt .
g

UNDP, 123/1, Temple Road; Jaffna. Indicateé position applied and corner ope, Pwill only be able to respond to those apphcants in whom there is Turther interost

o eny e
Qualitied female candidates are encouraged to apply. noo a..haﬁ] 'Org aavanaham -0r
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