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DANISH REFUGEE COUNCIL (DRC)

DRC's Sri Lanka program was initiated in 1988 with the aim of supporting
durable solutions for the Internally Displaced Persons (IDPs) and returning
refugees in the north and east of the country. The program includes activities in the sectors
of infrastructure rehabilitation, emergency response, income generation, social mobilisation,
capacity development, protection and advocacy; within a strategy based on part:mpahon
and partnership. DRC's Head Office is located in Vavuniya, with district offices in Trincomalee,
Kilinochchi and a newly established office in Jaffna.

Vacancies

The follewing positions need to be filled at our newly established Jaffna office.

Administrative Officer

The Administrative Officer will assist the- Head of Office in all matters relating to office
administration.

Qualifications:
= Basic University Degree.
= Formal training in accounting
= Minimum 03 years Experience in office administration, logistics & liaison with government
departments, Etc.
= Good secretarial and inter personal skills.
» Computer skills in MS Office, particularly spreadsheets.
= Good written and spoken English. Ability to converse in Sinhala would be advantageous.

Protection Field Officers (4 positions)

The Protection Field Officer will work within a district team with a primary role in protection
monitoring and response and human rights awareness raising / training (under a UNHCR
funded project).

Qualifications:

= University Degree (ideally law, politics or social studies) and 1 year of relevant experience
or A levels and 2 years of relevant experience
Knowledge of human righis principles
Knowledge of government structures
Confidence and ability to liaise at all levels
Flexibility, enthusiasm and a creative approach
Advocacy skills
Training skills
Computer skills in MS office and data management skills
Ability to communicate in written and spoken English

Field Officers (2 Positions)

-The Field Officer will work under the overall charge of the DRC Sri Lanka Representative

and under the direct supervision of the Head of Office in all aspects of DRCs rehabilitation

Frogramme development, implementation and documentation. S/he will work closely with
cal partners, relevant Government departments and other stakeholders.

Qualifications:
= University Degree (ideally Management Agriculture or social studies) and 1 year relevant
experience or A levels and 3 years relevant experience (hawng INGOI/NGO experience
will be an advantage)
Knowledge of government structures
Confidence and ability fo liaise at all levels
Flexibility, enthusiasm and a creative approach
Good report writing skills
Good interpersonal skill
Computer skills in MS office and data management skills
Reasonable fluency in English

Drivers (3 Positions)

The driver will be responsible for the transport of personnel and goods safely and for the
maintenance of the vehicles in good condition.

Quahﬁcatmns

Valid driving license for Private cars, vans and light trucks.
Fair knowledge of motor mechanism.

Qver 05 years driving experience.

Pleasant personality.

Ability to converse in English and Tamil.

Willingness to travel out of station as and when required.

Please forward your curriculum vitae along with contact telephone No and names of
three non-related referees to the following address within 07 days of this advertisement.
The position applied for should be indicated on the top left hand corner of the envelope
in applications sent by mail.

Head - Finance & Administration

Danish Refugee Council

No. 77, 1 Floor

1% Cross Street

Vavuniya.

Fax No. 0242224009 :

E mail: recruitment@drc-lk.org (cra)
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