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POST OF DEMONSTRATOR (ON CONTRACT)
FACULTY OF MEDICINE

The interview for the Post of Demonstrator in the
Faculty of Medicine, scheduled to be held on 18.05.2007
at 9.30 a.m. in the Board Room of this University, has
been postponed, due to unavoidable circumstances.
Further details in this regard will be informed to the
applicatants later.
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University of Jaffna
Invitation to Submit Expression of Interest
Computerized Management System

Expression of Interest for introducing computerized
management system is invited from Individuals/In-
stitutions. The software is intended to facilitate com
puterizing major activities and the requirements of the
Faculty of Medicine, University of Jaffna. The features
and the requirements of the software and the Terms of
Reference could be obtained at the Faculty of Medicine,
University of Jaffna.

Further details can be obtained at:
Office of the Dean

Faculty of Medicire
Adiyapatham Rd, Thirunelvely.

Expression should be sent in a sealed cover mentioning
“Expression of Interest for introducing computerized
management system” at the left hand side top corner of
the envelop cover reachable to the undersigned on or
before 21.06.2007

Director
TS
University of Jaffna.

Faculty of Science, University of Jaffna
Vacancy for Staff Assistant (on contract)

We are looking for a person with the following attributes

to serve as staff assistant to assist the Coordinator of the

Physical Science Study Programme under the Quality

Enhancement Fund (QBF) of the project to Improve the

Relevance and the Quality of Undergraduate Education

(IRQUE), in the administration of the study programme.

Pass in three subjects at the GCE(A/L) Exam.

* High level of competency in English

* Competency in MS Office packages

* Age not more than 45 years

* A minimum of two years experience in a similar
capacity is preferred

% Salary and terms negotiable. -

The duties of staff assistant would include serving as a

receptionist in the Local Technical Secretariat (L TS) of

the project at the Faculty of Science, University of Jaffna.

administrative duties within the office including

dispatching and delivery within the University of all

incoming and outgoing documents, letters, messages,

e-mails etc, preparation of Microsoft excel and Microsoft

word documents, maintenance of files of all documents

and correspondences, and other clerical works.

The appointee should also assist the coordinator in the
preparation of monthly, quarterly and annual reports.

| Application. giving complete bio-data with copies of
relevant certificates should be forwarded to the Director
ILTS, IRQUE Project, University of Jaffha on or before 4th
June 2007.

Director/ LTS
IRQUE Project

17.05.2007 University of Jaffna
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