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International Federation

of Red Cross and Red Crescent Societies
No. 16/2, Gregory’s Road

Colombo 7, Sri Lanka.

Tel: +94 (11) 4528698 — Fax +94 (11) 2682672

NOTICE OF VACANCY

The Sri Lanka Delegation, Colombo of the International Federation of Red Cross and Red Crescent
Societies seeks candidates for the following positions:

Title: FIELD PROJECT OFFICER (COMMUNITY RECOVERY
AND RECONSTRUCTION PARTNERSHIP)

Base Station- JAFFNA ;

Qualifications & Experience:

* Degree in Social Sciences or equivalent. *At least 3 years of experience in I/NGOs or other development ;
organizations, out of which two years experience should be preferably in project management. *Knowledge |
of geographical terrain and socio-cultural structure in tsunami affected areas. *Skills related to participatory |
research methods, computer literacy, and report writing *Experience of planning, monitoring and managing '

projects. *Ability and willingness to travel widely in disaster prone areas and to work under pressure in

difficult situations. *Ability to produce high qu ality analytical reports and proposals. *Excellent command of |
written and spoken English.*Strong interpersonal and liaison skills with qualities of a successful team player. ||

Key Responsibilities:

* Situation analysis for identifying and prioritizing development needs in the context of recovery mission of
Partnership. *In collaboration with Partnership team in the Districts prepare operational planning and
monitoring plans; implement the same through Partnership team, and other stakeholders. *Prepare and
submit progress reports of partnership projects and activities to Project Manager according to the requirements
and standards of partnership. *Responsible for periodic review and updating the available/non-available

skills and capacity of the CDC's and possible partners in recovery fill the gaps through training and workshops. |

*Responsible for providing inputs to the Project Manager with regarding to present recovery strategy to
accommodate the new needs reality and demand of the changed situation. *Liaise with Red Cross and Red
Crescent movement, government authorities and other organizations/institutions, in relation to recovery
responses. *Over see and audit the project documents at the district level. * Willingness to undertake any
other relevant responsibilities entrusted by the line Manager and Management Team, as and when requested.

Skills & Competencies: .

* Fluent in written and spoken English * Good report writing skills and familiar with reporting requirements of
a variety of donor organizations* Self supporting in computers (windows, spreadsheet, word processing,
coral draw etc)*Valid Motor Bike Driving License *Excellent communication and interpersonal skills. *Integrity
& personal conduct *Sensitivity to diversity *Flexibility & adaptability *Initiative & direction *Ability to work
independently while functioning in team

Interested candidates are requested to send in their resumes along with a covering letter stating ‘why you

are suitable for this position’ by post to:
Senior Human Resources Manager
International Federation of Red Cross and Red Crescent Societies
; No. 16/2, Gregory’s Road UN-HABITAT District Office
Colombo 7 No. 84, temple Rd.
Sri Lanka. Jaffna.
Fax No. 2682672

E-mail to: amal.desilva@ifrc.org
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