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they draw on the people of UNDP and our wide range of partners.

Field Coordinator/ Head of Office - UN

Positions — 2 (1 in each districts)

United Nations Development Programme

UNDP is the UN's global development network, advocating for change and connecting countries to knowledge, experience and resources, to help people build a better
life. We are on the ground in 166 countries, working with them on their own solutions to global and national development challenges. As they develop local capacity,

UNDP Sri Lanka has a wide programme portfolio of which a significant portion consists of projects which are implemented directly by
UNDP in the North and East of the country. The United Nations Development Programme Office is looking for two energetic, proactive
candidates to fill vacancies in Jaffna & Mannar Offices of the Transition Recovery Programme. The suitable candidate will be expected to
travel outside the duty station to the Northern, Eastern and other districts of Sri Lanka. The Programme Assistant will report directly to the
DP Transition Recovery Programn"fe in Jaffna or Mannar as applicable.
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Duty stations — Jaffna and Mannar

Following an initial period of orientation, the duties and
responsibilities of the Programme Assigtant are as follows:

The successiul candidate should pgssess the following qualifications:

» Supports the formulation of Transition Recovery Programme strategies, work plans and
action plans focusing on achievement.

o Provides effective support to management and implementation of the Transition Recovery
Programme.

s Provides programmatic and administrative support.

s Supports knowledge-building and knowledge sharing in the Transition Programme
participation in trainings for operations and programme staff, contribution to knowledge
petworks and communities of practice.

s Perform any other relevant functions as requested by the supervisor.For full terms of
reference pleasc refer the UNDP Sti Lanka website / *vacancies’

http:/www.undp.lk

Education

¢ GC.E. (Advanced Level) is required. University degree, preferably with Management,
Commerce. Economics or Public/ Business Administration, will be an advantage.

Experience

o 305 years relevant experience is required at the national or international level.

Other \

s Sound judgment combined with a proactive, energetic approach 1o problem solving,

o Excellent interpersonal and communication skills.

 Strong organizational and time management skills and resourceful in finding solutions.

e English, and Tamil and/or Sinhala, with good writing and oral communication skills.

{#/555306 )

« Willingness to travel outside of duty station.

corner. Applications should be forwarded

The positions offer attractive remuneration packages. Subject to medical clearance, the appointment will initially be for a period of one year, with
potential for renewal. Qualified female candidates are encouraged to apply. Qualified candidates are invited to send an updated CV containing detail
of educational and professional qualifications and work experience with the names of two unrelated referees and a contact telephone number during
working hours, by Friday 28 November 2008, Each envelope should be marked clearly with the vacancy applied for on the top left-hand

P GRLLQY JN

with the subject indicating the post applied |

oahan O?‘ . ?%&g@%m @U’lﬁjﬂﬁmnad. Jaffna, Sri Lanka or E-mail to vacancylk@undp.org
olaham. vanaham.org ;
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Pentium 4 Computer
Intel 1.8Ghz Celeran
Asns Mother Board
800GB Sata Maxtor HDD
1GB Kingston Ram
Samsung DVD Writer
ATX Black Casing
15" Black CRT Maonitor

Key board & Mouse 3 8,500/2

EREE
Kingsten Pendrive
Mouse Pad , Duest Cover
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Pentium 4 Computer

Intel 2.2Ghz Dual Core Procssor
Foxconn D3] 945 Mother Board
- 160GB Sata Maxtor HDD
. 1GB Kingston Ram
15" LCD Monitor
ATX Handle Black Casing (500W )
Sony DVD Writer Dual Layer
Multimedia Keyboard

Opitical Mouse ;
FREE 48.000/=
Kingston Pendrive : &

Mouse Pad , Duest Cover
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Pentium 4 Computer

Intel 2.53Ghz Core2Duo Procssor
Intel D31 945 Mother Board
160GB Sata Maxtor HDD

1GB + 1GB Kingston Ram

19" LCD MultiMedia Monitor
ATX Handle Black Casing (500W )
Sony DVD Writer Dual Layer
EREE

Multimedia Keyboard :
. o 4,000/=g
Kingston Pendrive .

Opitical Mouse
Mouse Pad , Duest Cover
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Pentium 4 Computer'

Intel 2.0Ghz Dualcore Processor
Asus Mother Board
160GB Sata maxtor HDD
1GB Kingston Ram
Sony DVD Writer Dual Layer
ATX Handle Black Casing (500W)
15" CRT Black Monitor
Keyboard & Opitical Mouse
FREE
' Kingston Fendrive
Mouse Pad , Duest Cover
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Pentium 4 Computer
Intel 2.0Ghz Dual Core Proceesor
Intel D31 965 Mother Board
160GB Sata Maxtor HDD
1GB Kingsion Ram
17" View Sonic LCD Monitor
ATX Handle Casing(500W)

Sony DVD Writer Dual Layer
Multimedia Keyboard
Opitical Mouse
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Kingston Pendrive
Mouse Pad , Duest %u\rer

B T P S S P

Pentium 4 Computer

Intel 2,0Ghz Dual Core Proceesor

Asus Mother Board

' 160GB Sata Maxior HDD

IGB Kingston Ram

. 15" CRT Black Monitor

ATX Handle Casing{S00W)

Samsung DVD Writer

. HP 1005 LaserJet Printer
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